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1. O6mue noJoKeHHs

1.1. IMonoxkeHWe O MpPUEMHONW KOMHCCHH IIO 00pasoBaTelbHBIM IIpOrpammam
BBICIIEro 00pa3oBaHWs — IporpaMMamM OakajaBpuara, NPOTrpaMMaM CICLWATUTeTa,
MporpaMMaM ~ MarvcTpatypsl M 00pa3oBaTelbHBIM — IPOrpaMMaM  CPEHEro
npodeccronansEoro o6pasoBanus (namee — IlonokeHHe) ONpEENsIeT MOPSIOK
OpTaHM3allMH, CTPYKTYpy ¥ (YHKIMM IpueMHOH komuccmu (namee — IlpuemHas
KOMHCCHSI)  TOCYIapCTBEHHOIO  aBTOHOMHOIO  OOpa3oBaTeNbHOTO  YHPEIKICHUS
AcTtpaxaHckoli 067MacTH BBICIIEr0 OOpa30BaHMA «ACTPaXaHCKHUM TOCYIapCTBEHHbIH
apXHTEKTYPHO-CTPOUTEIIbHBIN YHUBEPCUTET) (Jajiee — YHUBEPCUTET).

1.2. TlpueMHass KOMHUCCHS SBJIAETCS KOJUIETHAJIbHEIM OPIraHOM, CO3JaHHBIM C
[[eNbI0 OpraHU3allid NpueMa B YHHBepCHTeT Ha oOydeHue 1o 00pa3soBaTeNIbHBIM
IporpaMMaM BHICIIEro 06pa3oBaHHsS — MporpamMmam OakamaBpuara, HpOrpamMmam
CrlenpanuTeTa, MpOrpaMMaM MAarucTpaTypsl M 00pa3oBaTeNbHBIM IpPOrpamMMam
cpennero npodeccroHaIbHOTO 00Pa30BaHuA.

1.3. IIpueMHas KOMHCCHS B cBOel paboTe pyKOBOJACTBYETCS 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanuy, B ToM uncie: OenepanbHeIM 3aKoHOM 0T 29 nekabpsa 2012 r.
Ne 273-®@3 «O6 obpaszosannu B Poccuiickoit @enepanum»; npukazoM MunucTepcTsa
oOpaszoBanus u Hayku Poccuifckoii @enmeparmm ot 14.10.2015 r. Ne 1147 «O06
yrBepkaenun Ilopsnka IpueMa Ha oOydeHwe IO 00pa3oBaTelNbHBIM IpPOrpaMMamM
BBICIIETO 00pa3oBaHUs — TIporpaMMaM OakanaBpuara, IporpamMmaM CIeIUalnTeTa,
mporpaMMaM Maructparyps» (manee — Ilopsmox mpuema mo mporpamvam BO);
nprkazoM MuHuCTepcTBA OOpasoBaHMs M Haykh Poccuiickoit @enepanun Ot
23.01.2014 1. Ne 36 «O6 yreepxnenun Ilopsaka npueMa Ha OOydeHHe IO
06pa3oBaTeNbHBIM IIPOrPaAMMaM CpPEIHEro Ipo(ecCHOHaNTbHOr0 00pasoBaHus» (naiee
— Tlopsgok mpuema 1o nporpammaM CIIO); YcraBoM YHHMBEPCHTETa; €KETOJHBIMU
Ilpapunamu mpuema Ha oOydeHHe IO 0Opa3oBaTENbHBIM IPOTPaMMaM BBICIIEIO
o6pazoBaHus - IporpaMmaM OaxagaBpuara, IporpaMmaM CIEeNUaIUTeTa, IporpaMMam
Mmaructparypsl B ATUACY; exeromubiMu IlpaBunamu mpuemMa Ha oOydeHue II0
06pa3oBaTeNbHEIM [IPOTPAMMaM  CPeIHero NpodecCHOHANFHOro 00pa3oBaHus B
AT ACY; OPYTUMU HOPMATHUBHBIMM IIPABOBBIMH  aKTaMy  YIONHOMOYECHHBIX
(emepaIbHBIX OPraHOB UCIIOIHUTEIBHOM BIacTh B 001acTH 06pa3oBaHus.

2. Cocrag IlpnemMHOI KOMHCCHH YHUBEPCHTETA

2.1. Jlns opraHM3al@ii IpHeMa TrpakiaH B YHHUBEPCHUTET Ha OOyuYeHHe I10
oOpazoBaTelbHbIM IIPOrpaMMaM BBICIIEr0 O0Opa3oBaHUA, a TaKKe Jisi OpraHU3aluM
IpyueMa TPaXIaH B YHHBEPCUTET U ero GUiIMansl Ha oOydeHue 1o o0pa3oBaTeNbHbIM
IIpOrpaMMaM CpeJIHero MPOo(ecCHOHANBFHOr0 00pa3oBaHus, B TOM YHCIE OpraHu3allliu
HPOBEIEHUS] ~ BCTYNMTENbHBIX  MCIBITAHWH,  IPOBOAMMEIX  YHHBEPCHTETOM
CaMOCTOSATENBHO, JOINONHUTENBHEIX BCTYIUTENBHBIX UCIIBITAHANA TBOPUECKOH M (MIX)
podeCCHOHANBEHON HAIpaBlIeHHOCTH, KOHKYpCHOTO OTOOpa M 3aYMCIIEHUs B
VHHBEpCUTET HA MECTa B paMKaX KOHTPOJNBHBIX IM(p Iprema Ha oO0ydeHHe 3a CUET
OIOKeTHBIX ACCUIHOBaHMM Oromkera AcTpaxaHCKOM o0iacTh M Ha MecTa IIo
ZmorosopaM 00 OKasaHHM OOpa30oBAaTENBHEIX YCIYT, 3aK/IIOYAaeMBIM IMPH TpHEMe Ha
oOyyenwe 3a cyeT CpelcTB Gu3MYecKMX U (WIM) IOPUAMYECKMX JHMIl (mamee —
«IOTOBOPEI 00 OKA3aHKHK IUIATHEIX 00pa3oBaTeNbHEIX yCIyr») dopMupyercs Ilpuemuas
KOMHUCCHUS YHUBEPCUTETA.



2.1. Coctap IlpuemMHON KOMHMCCHM YHHBEPCHTETA €XETONHO YTBEPKAACTCH
IPUKa30M peKTopa YHUBepcuTeTa. PeKTOp ABISeTCS MpPEACEaTeNeM MpHeMHOHI
xomuccur. Cpox monsomounii IIpueMHONW KOMHCCHH COCTABIISET OJMH KaJleHIapHBIA
roJ. .
IIpencenarens [IprueMHON KOMHCCHM YHHMBEPCHUTETA HasHa4aeT OTBETCTBEHHOIO
cekperaps IIpHeMHOM KOMHCCHM YHuBepcuTeTa (Jajee — «OTBETCTBEHHBIH
CEKpeTapb»), KOTOphIil opraHmsyer pabory IlpmemHOM KOMHMCCHM YHHBEpCHTETa, a
TaKKe BeJeT JIMYHBIA = [pUeM  TIOCTYIAloIMX, WX pojuTened  (3aKOHHBIX
IpejicTaBuTeNeit), noBepeHHBIX iul. I[Ipm HeoOxommmoctu B cocraBe IlpuemuON
KOMUCCUHU YHuBepcuTeTa  IMpeaycMaTpHUBACTCS JTOJIKHOCTD 3aMECTUTEIs
OTBETCTBEHHOI'O CEKpeTapsl.

B cocraB IlpueMHOM koMHcCCHM YHHMBEPCHTETa BXOMAT: IPOPEKTOpA, NEKAHBI
(GaKynbTETOB, PYKOBOJHTEIH COOTBETCTBYIOIIMX CTPYKTYPHBIX IOZpasfelieHui
VuuBepcuTeTa, OTBETCTBEHHBIH cekperaph I[IpueMHON KOMMCCUM YHHBEPCHTETA,
3aMECTHTETH OTBETCTBEHHOT'O CEKpeTaps.

2.2. Jlyis opraHu3aluy IprueMa JOKYMEHTOB, TOATOTOBKY IO(aMUIIBHEIX CIIMCKOB
JWI, TONABIIMX [OOKYMEHTHI B  YHHBEpPCUTET Ha  IIPOTrPaMMBI  CPEIHETO
npodeccuoHanbHOrO0 00pa3oBaHMA, B TOM YHCIE OpraHU3alMd IIPOBENECHHS
BCTYIUTENbHBIX MCIBITAaHUH, TpeOyIOIIUX HaNW4MA Y NOCTYIAIOIIUX ONpPEeICHHBIX
TBOpUYECKHX criocoOHocTeH, (GopMHpOBaHHA NMO(YAMHIIBHBEIX CIHCKOB IOCTYIAIOIINX,
JIOMYIIEHHBIX K 3a4HMCIEHHI0 B YHHBEPCHUTET II0 IIPOIpaMMaM  CpPEJIHEro
npodeccroHaIbHOT0 00pa30BaHKs Ha MECTa B paMKaX KOHTPOJIBHBIX IU(pP IIpHemMa U
HA MecTa IO JOoroBopaM OO0 OKa3aHWHU IUIATHBIX OO0pa3oBaTENbHBIX YCIYT MOMKET
dopmuposathest [Ipuemuast komuccust Y HuBepcuTeTa 1o nporpammam CIIO.

IIpencenarenb, OTBETCTBEHHBIA CEKpeTaph, WICHB! KOMHCCHH YTBEPKIAIOTCS
IIprUKa3oM YHHBepcuTeTa. [lpencenareneM NpHEMHOM KOMHUCCHU YHUBEPCUTETA 110
CIIO nazHayaeTcsd pekTop YHUBEpPCUTETA.

2.3. JIis opraHu3ayy IpueMa rpaxiad B GUiIHansl Y HUBEpCUTeTa Ha 00ydeHre
10 00pa3oBaTeNBHBIM TIIpOTpaMMaM CpelHero mpodeccroHalbHOro o00pa3oBaHud,
IOATOTOBKH TMO(GAMHIBHBIX CIUCKOB JIMI[, MOAABIIMX MOKYMEHTH B (DHIHMAIEI
VauBepcuteTa, (HOpPMUPOBAHKS MOPaMUIBHEIX CIHCKOB IOCTYNAIONINX, JOIIYLIEHHbBIX
K 3audCIeHHI0 B (Quidansl  YHUBEpCHTETa IO  IporpaMMaM — CpEeIHEro
npodeccroHaNEHOTO 00pa30BaHMs Ha MeCTa B paMKaxX KOHTPOJIBHBIX LU(p npuema
MOKeT GOpPMHPOBATHCS IMPHUEMHAs KOMUCCHS (uirana Y HUBEpCUTETA.

[Ipencenarens, CeKpeTapb, WIEHB KOMHCCHM YTBEPKIAIOTCA IPUKA30M
VuuBepcuteta. IlpencenmareneM mnpueMHOM Komuccud ¢Guimana YHHUBEpCUTETa
HaszHa4aeTCs AUpeKTop dhunmana YHUBEPCUTETA.

2.4. s obecnevenus padotsl [IpuemHoil komuccuu Y HuBepcurera, IIpuemMHaon
KoMuccuu YHuBepcuTeTa 1Mo nporpamMmam CIIO u mpueMHBIX KOMHCCHE (DUiHanoB
YHuBepcuTeTa N0 Hadajga IpHeMa MOKYMEHTOB IIPHUKa30M pEKTOpa yTBEpPXKAAeTcs
TEXHUYECKHI TIepcOHall W3 4YHCla IIperojaBareliel, TeXHWYeCKHMX pPabOTHHUKOB U
yu4eOHO-BCIIOMOI'aTeILHOTO MepcoHala Y HUBEPCUTETA.

2.5. Jna  mOpoBeAeHHS  BCTYNHMTENBHBIX  HCHBITAaHWH,  NPOBOJUMBIX
YHUBEPCUTETOM CaMOCTOATENBHO, IpH MpHeMe Ha obydeHue mo o0pa3zoBaTeIbHBIM
IporpaMMaM BBICHIETO oOOpa3oBanus u (WiH) cpemHero IpoQecCHOHATBHOTO
o0pa3oBaHus, B TOM YHCJE TONOIHUTETHHEIX BCTYNMUTENBHBIX UCIIBITAHUN TBOPUYECKOMH
1 (1nu) npodecCHoHaNbHOM HAIpaBIeHHOCTH, CBOEBPEMEHHOI IOATOTOBKH K HHM



9K3aMEHALMOHHBIX ~ MarepHaloB, pa3pabOTKH  KpPUTEPHEB  OLIEHKA  3HAHUH
TIOCTYMAIOIIMX, IPOBEPKH 3K3aMEHAIlMOHHBIX paboT, NpPOBENEHHS aleUIlni II0
pe3ynbTaTaM BCTYIIMTENBHBIX HCIBITAHHM IPUKAa30M YHMBEPCHUTETa CO3[AIOTCA
9K3aMEHAITHOHHBIE U alleUILIMOHHbIE KOMUCCHH Y HUBEPCHTETA.

2.6. IIpencenatens [TpueMHOI KOMHUCCHH, OTBETCTBEHHBIN cexperaph IIpuemuoi
KOMHCCHM M uieHbl IIpHeMHON KOMMCCHH HECYT OTBETCTBEHHOCTh 3a COOIIONEHME
3aKoHOJaTeNnbCTBa Poccuiickoit @enepariuu B 061acT 00pa30BaHusL.

2.7. Jlnsg opraHd3alidy BCTYIUTENbHBIX UCTIBITAHUM, CBOEBPEMEHHON MOATOTOBKH
HEeOOXOAMMBIX MAaTepHaioB, OOBEKTHBHOCTH OIEHKH CIOCOOHOCTeHl M CKIOHHOCTEH
MOCTYMAIOIIKMX CO3[AI0TC MpeAMETHblE SK3aMEHAllMOHHBIE U ale/UBILIHOHHEIE
Komuccud. IIprkazoM pexTopa Ha3zHa4aroTCsd UX IpeJceaaTelld U OIpeeNsaeTcs COCTaB,
bopMupyeMBblii W3 uHciaa HauboNee ONBITHBIX M KBalIU(DUIMPOBAHHBIX HAyYHO-
TIeIarOru4ecKux paboTHUKOB YHHUBEPCHTETA.

ITonHoMOYMS ¥ TIOPANOK /[AESITENBHOCTH IPEAMETHBIX OSK3aMEHAlMOHHBIX H
aneJUIIIMOHHON KOMHUCCUN ONpENesAroTCs IIOJOXEHUAMH O HHX, YTBEPXKIAeMBIMU
npezcenareneM IIprueMHOM KOMUCCHM Y HUBEPCHUTETA.

3. @®ynkunu 1 nojtHoMouus IIpueMHol KOMHUCCHH

3.1. IIpedcedamenw IIpuemnoii komuccuu Ynueepcumema:

— PYKOBOIHUT Bceit nmestenbHOoCcThIo [Ipuemuoi komuccud (B ToM uucie o CIIO
U (QrIHazaM), HECeT OTBETCTBEHHOCTh 3a BBIIIOJHEHHE yCTaHOBIIEHHBIX KOHTPOJIBHBIX
mudp mpmeMa TpaxaaH, coOrofeHHe 3aKOHOJATeNbHBIX aKTOB M HOPMATHBHBIX
IOKYMEHTOB IO (GOPMHUPOBaHHMIO KOHTHHI€HTa oOyd4arommxcs, IlpaBun mpuema Ha
o0ydenue mo oOpa3oBaTebHBIM IIPOrpaMMaM BBICIIEr0 0Opa3oBaHUs - IpOrpamMmam
OaxamaBpuara, MporpaMmaM cleruaimrera, nporpaMmmaMm Maructpatypel B AIACY,
IlpaBun npuemMa Ha oO0ydeHuwe 10 00pa30BaTENbHBIM IIpOrpaMMaM CPEIHEro
npodeccuoHanbHoro obpazoBanusi B AIACY u Opyrux JOKandbHBIX HOPMATUBHBIX
aKTOB YHHBEPCUTETA;

— PYKOBOAUT pa3paboTKOW HOPMATHBHBEIX JOKYMEHTOB Y HHBEpPCHUTETA,
perIaMeHTUPYIOLINX MeSTeNbHOCTh [IpreMHON KOMUCCHH YHHUBEPCUTETa (B TOM YHCIIE
o CITO u dummanam);

— pacmpezenser O00sS3aHHOCTH Mexay uwieHamMd [IpueMHOM KOMHCCHH
YHHUBEpPCUTETA;

— YTBEpKIAeT COCTaBbl, CPOKH ITONHOMOYMH M OCYIIECTBIAET oOmIee
PYKOBOZACTBO JK3aMEHAllMOHHBIMY, aleUIALAOHHBIMU, IPHEMHBIMH KOMHUCCHAMU
YHUBEPCUTETA;

— yTBEp)KZaeT »SK3aMeHAI[MOHHBIE 3aJaHWsl BCTYIHUTENBHBIX WCIIBITAHWUH,
IPOBOJUMBIX YHUBEPCUTETOM CaMOCTOSTENbHO, TNpH MpHeMe Ha O00ydeHue 110
o0pa3oBaTeNbHEIM MIPOrpaMMaM BEICIIET0 00pa30BaHUS, B TOM YHCIIE€ BCTYIHTEIBHBIX
UCHBITAaHUH TBOpUeckoM M (M) Npo(ecCHOHANBHON HAIpPaBIEeHHOCTH, YCTHBIX
BCTYIIMTENBHEIX MCIIBITAHWM, BapUaHTHl TECTOB U NUCBMEHHBIX 3alaHUA U Opyrue
9K3aMeHalHOHHBIE MaTePUAIEI,

— YTBEpXKJaeT HK3aMEHAI[MOHHBIE 3aJaHWs BCTYNMUTENBHBIX HCIIBITAHUM s
IOCTYNAOIMX Ha oO0ydeHHe 110 = 00pa3oBaTeNbHBIM IPOrpaMMaM  CpEIHETO
npodecCHOHANBHOIO 00pa30BaHMs Ha CHENUaJbHOCTH, TpeOyloIHe HaIW4IHMs §



IIOCTYMAMOIIUX OIpPEIETEHHBIX TBOPYECKUX CIOCOOHOCTeH, ¢m3nuueckux u (WIH)
TICHXOJIOTHYECKIX KauecTB (IIPU UX HAIWYUK);

— yTBepkaeT Pacnucanne BCTyIUTENbHBIX HCIIBITAHUM;

— YTBepXKIaeT MOPAIOK pa3MelIeH s B O0IIEKUTHH HHOTOPOJHIX
a0UTypPUEHTOB;

— KOHTPOJHpPYET B3aUMOJEHCTBHE BCEX CIYyXKO, CBS3aHHBIX ¢ obecleueHHueM
pabotsr [TpuemHoM KoMuccun YHuBepcureTa (B ToM gncie o CIIO u ¢punuanam);

— MPOBOAUT 3a49HCIIEHHE B YHUBEPCUTET ((pumnaner).

3.2. 3amecmumens(u) npedcedamens IlpuemHoii komuccuu Ynueepcumema:

- HCTIONHSAET 00s13aHHOCTH npexacenaTens [[preMHON KOMUCCHUN B €70 OTCYTCTBHE
U PYKOBOIHT HESTENBHOCTEIO IIpreMHON KoMuccuu YHHBepcuTeTa (B TOM YHCIE 110
CIIO u dunmuanam),

— cocTaBiseT wiad padotsl [IpueMHON KOMUCCHE Y HUBEPCUTETA;

— pelmaeT BOIIPOCHI, CBsI3aHHBIE C IIPHEMOM B YHuUBepcuteT(hmiuansl), He
yperynupoBaHHsle [IpaBunamMu npueMa Ha ouepeaHON y4eOHBIH rojl, B COOTBETCTBHH C
3aKoHOJaTenbcTBOM Pocculickoit @epepanuu, B ciydae HEOOXOOMMOCTH TPHUBIEKAeT
OTBETCTBEHHOIO cekpeTaps [IpueMHol komMuccHy;

— OpraHu3yeT pa3bsCHeHHe U W3ydeHHe wWieHaMH [IpHeMHOH KOMUCCHH
VYrusepcurera, lIpmemuoint xomuccuu no CIIO u Ilpmemnoili komuccum Gumuana,
SK3aMEHAIlMOHHBIX M alelUIIAOHHBIX KOMHCCHH HOPMATHBHBIX JOKYMEHTOB IIO
IIpHeMY;

— IIPOBOAMT 3acenaHus [ [pueMHON KOMUCCHU Y HUBEPCUTETA,

— OIIPENIENAET NOPAAOK pa3MeIleHHs B OOIIEKUTUHN HHOTOPOIHUX abUTypHUEHTOB;

— ompefenseT IepeueHb IIOMELIEHWH JUIS IIPOBEICHHUS BCTYMHTENBHEIX
UCIIBITAHUH, IIPOBOJIUMBIX Y HUBEPCUTETOM CAMOCTOSTENIEHO, B TOM YHCIIE [UIsl MPaXiaH
C OrpaHHMYEHHBIMH BO3MOYKHOCTSAMH 3/I0POBBS, a TaKiKe Heo0XoguMoe 000py 10BaHue;

— [0 mopy4eHHro Impexceparensd IlpuemHOM KoMHCcMHM —YHHBEpCHUTETA
OCYILIECTBISET KOOPAWHALMIO JOeATENbHOCTH CiIyx0, obecneunBarommx paboty
IIpuemHo# kxoMuccruu YHuBepcuTeTa (B ToM wucie 1o CITO u dunuanam);

3.3. Omeemcmeennuiii cekpemaps Ipuemnoti komuccuu Yuueepcumema:

— OpraHMsyeT IIOATIOTOBKY [OKYMEHTOB YHHBEPCHTETa, PETIaMEHTHUPYIOIIHX
IesaTenbHOCTh [Ipuemnuol komuccuu YHusepeuteta, [Ipuemuoi komuccuu mo CIIO u
bumranoB YHUBEPCUTETA;

— FOTOBHT IIPOEKTHI IPHKA30B, KacaroIHecs] OpraHu3aiui paboTel U IPOBEIEHNS
IpyUeMa MOCTYNAIIKUX B YHUBEPCUTET U GUIHUANE YHUBEPCUTETa, TOTOBUT IPOEKTEI
MaTepHallOB, perlaMeHTHpyromux pabory IlpueMHON KoMHCCHM YHHMBEPCHTETA,
IIpuemnuoit komuccuu o CI1O u dunuanoB YHuUBEpCUTETA,

— TOTOBHT MaTepHaisl K 3aceianiamM IIpreMHoM koMuccHH Y HUBEPCUTETA;

— opraHusyeT y4yeOy UM HHCTpyKTaxkx pabGorHukoB IIpwemHO# KOMHCCHH
Vuugepcurera, Ilpuemnoii komuccuu o CIIO u ¢punuanos Yuusepcuteta;

— KOHTpoiHpyer cobmopenue IlpaBun nprema B YHusepcurteT, Ilonoxenus o
BCTYNHUTENBHBIX HCHBITAHUAX, IIpaBun mojgaum ¥ pacCMOTpEHHS ANEIUISALAMA, IPYrHx
HOPMATHBHEIX JOKYMEHTOB, PEITIaMEHTHPYIOIUX OPTraHH3aIHIo0 IpHEMa U 3a4iCIIEHIe



B YuuBepcuteT ((hminan) Ha o0ydeHHe mo 0Opa3oBaTENbHBIM IIPOrpaMMaM BBICILETO
o0pasoBaHus ¥ (WIN) CPpeIHETO MPO(eCCHOHATTEHOTO 00pa30BaHuUS;

— obecrmeunBaeT CBOEBpPEMEHHOE pa3MelleHrne WH()OPMAIMHA O XOJe TPUEeMHOM
KaMIIaHUKM W HOPMATHUBHBIX JOKYMEHTOB, PErIaMEeHTUPYIOIIUX IPHUEeM B YHUBEPCUTET
(bunuan), Ha wWHQOPMAIMOHHEIX CTeHIaxX [IpHeMHON KOMHCCHM YHUBEpCHUTETa
(bunmana) u opunmansaoM MHTEpHET-CaliTe Y HUBEPCUTETA;

— PYKOBOJHT paboTOl [0 MOATOTOBKE K ITyOIMKAIIMK PEKIaMHBIX IPOCHEKTOB U
Ipyrux HHGOPMAIMOHHEIX MaTepranoB [IpueMHO# KoMUCCHH Y HUBEPCUTETA;

— KOHTPOJIMpYET IIOJArOTOBKY IIOMCLICHWM JJI OpraHu3allid IpuemMa
IOKYMEHTOB, IIPOBEICHISI BCTYTUTEIIFHBIX UCIBITAHUH W ATTeIUISIHIT;

— OpraHu3yeT IIpHeM JOKYMEHTOB Yy aOWTypHEeHTOB, IIOCTYMAOIINX B
YHuBepcurer;

— BeJleT IIpUeM IpakIaH, CBOEBPEMEHHO JaeT OTBETHl Ha ITMCBMEHHBIE 3aIpPOCH!
rpakiad [0 BOIIpOCaM IIpHeMa, pa3pellaeT CIIOPBl W KOH(MIHUKTEl, B HEOOXOIMMEBIX
Cllydassx IpUBIEKaeT 3aMmecTutersi(ef) mnpeacenarens I[IpueMHOM  KOMHCCHU
VYHusepcurera;

— OCYILIECTBJIAET IPOBEPKY IOOCTOBEPHOCTH YKA3aHHBIX IOCTYMAIOUINMUA B
3afBlI€HHM O IIpUeMe CBEJeHHWH U IOAIHMHHOCTH YKa3aHHBIX JIOKYMEHTOB (IIpu
IpOBENeHNH YyKa3aHHOM IpoBepkd IlpweMHass KOMMCCHUS YHHBEPCHTETa BIIPABE
obpamatecsi B COOTBETCTBYIOIIME TI'OCYNAPCTBEHHBIE HH(OPMAIIMOHHLIE CHCTEMEI,
rOCyIapCTBEHHEIE (MYHHUIMIIAIBHEIE) OPraHbl X OpraHU3allin);

— OpraHusyeT Be[eHHe AeIonpon3BoicTBa [IpueMHOi KOMUCCHE Y HHBEPCHTETA,

— I'OTOBHT €XXETHEBHYIO HH(OPMALIUIO PEKTOPY Y HUBEPCUTETA O XOI€ IPUEMHOM
KaMITaHWH;

— cocTaBufeT PacmucaHue TpOBeNeHUS  BCTYNHTENBHBIX  HCIIBITAHHH,
KOHCYJIbTallu{ U anesuIsui;

— COBMECTHO C IIpEICEeNaTeNssMH SK3aMEHAI[HOHHBIX ¥ ale/UBIHOHHEIX
KOMMCCHM OpraHu3yeT IIOArOTOBKY M IIPOBENEHHWE BCTYIMUTEIBHEIX HCIBITAHUMH,
IIPOCMOTP 3K3aMEHAlMOHHBIX paboT abUTYpHEHTOB M IIPOBEAEHHUE AalleJUISIHi 10
pe3ynpTaTaM BCTYIUTEIBHBIX UCTIBITAHNIH;

— DYKOBOOWUT IpOBEAeHHEM IHGPOBKH H ICMHGPOBKH MHCHMEHHEIX
9K3aMEeHAlMOHHBIX PaboT IMOCTYAOIIHX;

— obecneunBaeT XPaHCHHUEC TTHCEMCHHBIX pa60T IMMOCTYTIAOIIHX, JTHUCTOB YCTHEIX

OTBETOB M J[APYTHX O3K3aMEHAIMOHHBIX MAaTepHalioB, KaK IOKYMEHTOB CTPOroi
OTYETHOCTH;

— I'OTOBHUT IIPOCKTEI ITPHKA30B I10 3a4HCIICHHIO B YHHBepCHTeT;

— obecre4rBaeT COXPaHHOCTH JOKYMEHTOB M MMyIlecTBa [IpreMHOM KOMHCCHM
YHHUBEpCHUTETA,

— BEJIET IIPOTOKOJIBI 3acefanuii [ [pueMHoM KoMuccru YHUBEPCHTETA;

—TOTOB UT OTYETHl O XOJAe IpreMa B YHuBepcHuTera ( Qmiman) K 3acelaHHIM
YueHoro coBeTa YHUBEPCUTETA;

— TOTOBHT IPOCKT oT4YeTa IIpHeMHOM KOMHCCHH YHHBEPCHTETa IO HTOraM
IIpYeMa B Y HUBEPCUTET;

— BHOCHUT B (pefiepabHy0 HHGOPMALHOHHYIO CHCTEMY CBEIECHNUS, HEOOXOIHMMEIE
Ans  MHGOpPMAalMOHHOTO ofecliedeHHs pueMa TpakgaH Ha obydeHHe 10



00pa3oBaTebHBIM TPOrpaMMaM BBICIIETO ¥ (WIM) CpeJHero Npo(ecCHOHAIBHOIO
obpaszoBaHus;

— IIaHUPYET U KOHTPOJHPYeT padoTy 3aMecTUTeNell OTBETCTBEHHOTO CEKpeTaps
IIpreMHON KOMUCCHH YHUBEPCUTETA, IIPA HEOOXOAUMOCTH BBIITONHICT UX QYHKLIHH.

3.4. Bamecmumens omeemcmeernnozo cexpemaps [lpuemnot komuccuu:

— paboTaeT mOA pPYKOBOICTBOM OTBETCTBEHHOTO cekpeTapsa IlpuemHoi
KOMHUCCHH.

— BBITOJHAET 0053aHHOCTH OTBETCTBEHHOro cekperaps IIpueMHON KOMHUCCHH B
ero OTCYTCTBHE.

— opraHuzyer uHpopMmauuoHHYI0 paboty IlpueMHONl KOMHCCHH, BKIIOYAs
PETUCTPALHIO ¥ XpaHEeHHUe IIePEUCKH C pa3IMYHBIMU OpPTraHU3aIUsIMH;

— Y4YacTBYE€T B IOATOTOBKE M THUPAKUPOBAHUH 5K3aMCHAI[MOHHBIX MaTEpPHANIOB,
HEOOXOAMMBIX JUI BCTYIHUTENBHBIX HCIBITAHUN, MPOBOJUMBIX Y HUBEPCUTETOM
CaMOCTOSTEIBHO;

— opraHusyeT odopMileHHe HHPOPMAIMOHHBIX CTEHAOB [UIS O3HAKOMIICHHS
aOUTypUEHTOB C OCHOBHBIMH  [OKYMEHTaMH, KacalOlIUMHUCS  OeSITeIbHOCTH
VHuBepcHTeTa IO IMpOrpaMMaM BEICHIEr0 00pa3oBaHWS H IIporpaMmaM CpeIHEro
npodecCHOHATBFHOTO 00pa30BaHMUS;

— oprasusyer paboTy H  OCYyIIECTBISIET pPyKOBOJACTBO TEXHHYECKHM
cekperapuaroM Ilpuemnoit komuccum VYHuBepcureta (B ToM uucie mo CIIO u
bunranam);

— KOHTPOJIMPYET MPABHIBHOCT O(GOPMIIEHMS JOKyMEHTOB, NPHHAMAEMBIX Y
aOUTYypHEHTOB, Bele€HHE PEruCTPalliOHHOTO JXXypHaya, (OPMHPOBAHMSA JIHYHEIX JIEI
TIOCTYTIAIOIINX;

— ofparmaercs ¢ 3aIpocoM B (eepanbHyio HHOOPMAIMOHHYIO CHCTEMY C LIEIBIO
IOATBEPKAEHUS ydacTHsa/HeydacTrs moctynarommx B EI'D, a Takke IpaBHIIEHOCTH
IIPELICTABICHHBIX UMH JJAHHEIX;

— OTBeYaeT 3a COONIOZEHHE TOpsAKa B IOMeHeHuMsXx [IpueMHOH KOMHCCHH
VYHuBepcHUTETa U 9K3aMEHAI[MOHHEBIX ay IUTOPUSIX;

— OpraHM3yeT pasMelleHHEe SK3aMEHAllMOHHBIX TPYIIl [0 ayIUTOPHUAM IIpH
TIPOBEICHUH BCTYITUTEIbHBIX UCIIBITAHMIA;

— BeJeT COBMECTHO C IIpeJcefaTesiMH 9JK3aMEHAIIMOHHEIX KOMHCCHIHA,
aneJISIAOHHEIX KOMUCCHH ydeT pabouero BpeMeHH IipelojiaBareiieil, y4acTBYIOIIUX B
KOHCYJIBTAllMAX, B IIOJrOTOBKE, IIPOBEJIEHUH 1 00paboTKe pe3yIbTaTOB BCTYIHTENbHEIX
UCIIEITAHUH, TIPOBE/ICHUM aNeUIAIUH 110 pe3yIbTaTaM BCTYIIUTE/IbHBIX HCIIBITAHMIA;

— y4acTBYeT B paboTe IO IOATrOTOBKE M Pa3MEIIeHHIO Ha OQHIMAIEHOM CaiiTe
YHHBepCUTETa MaTEPHAIIOB, PEIVIAMEHTHPYIOINX NPUEM B Y HUBEPCHUTET, PE3YJILTATOB
BCTYIHMTEIbHBIX MCILITAHAN MOCTYIAOIINX, PAaHKUPOBAHHBIX CITHCKOB M IIPHKA30B O
334KCIIEHNA B YHUBEPCHUTET (B ToM gucie o CIIO u dunnanam);

— BHOCHT CBeleHHd B (efepanbHyro HHpopManuonHyro cuctemy OUC I'MA u
IIpuema cornacuo npukasy PocoGpranzopa or 18.06.2018 Ne 831 «OG yTBepskaeHun
TpebOoBaHMH K cOCTaBy U (opMaTy CBEAEHHH, BHOCHMBIX U TIEPENABAEMBIX B IIPOLECCE
pervkanuy B GenepanbHy0 HHOOPMALIMOHHYIO CHCTeMY OOECIeYeHus MPOBENSHHSI
TrOCYyJapCTBEHHOM WMTOrOBOM aTTecTaluu O0y4aroImuxcs, OCBOMBIIUX OCHOBHBIE
o0pa3oBaTeNbHbIE IIPOrpaMMEI OCHOBHOTO OBIIEro ¥ CpeHero obmero o6pasoBaHus, U



mpueMa TpakaaH B o0pa3oBaTeNbHBle OpraHM3aldd Ul IIONyYEHHsS CpPEIHETO
po(eCCHOHAIBHOTO M BBICIIETO 00pa3oBaHWS M peTHOHANbHBIE HH(MOPMAaIUOHHEIE
cucTeMBl OOeCIleYeHHsT IIPOBEIEHUS TIOCYJAPCTBEHHOW HMTOrOBOM  aTTECTAI[UH
o0yJaroIuxcsi, OCBOMBIIUX OCHOBHBIE 00pa3zoBaTelbHBIE IPOrPaMMbl OCHOBHOIO
obmmero u cpexHero obIero odpa3oBaHus, a TaKKe K CpoKaM BHECEHHUS U Iiepefadu B
IpoIlecce PeIUTNKaluy CBEeHUH B yKa3aHHbIe HH()OPMAIIMOHHBIE CUCTEMBDY.

— paspelnaeT CHopsl M KOH(MIMKTEL, B HEOOXOMUMBIX Clydasx oOpaliaercs K
OTBETCTBEHHOMY CEKpETapIo;

— TIPOBOAWT DPa3bsCHUTENBHYIO paboTy ¢ abWTypHEeHTaMH W WX POIUTEISIMU
(3aKOHHBIMH MPEICTABUTEIIAMH);

— OpraHmM3yeT IOArOTOBKY W cHady MOOKyMEHTOB [IpWeMHON KOMHCCHH
VYHuBepcuteTra B ApXuB Y HUBEPCUTETA,

— TOTOBUT MaTepHAaIbl IS OTYETa 110 IIPHEMHON KaMITaHUH.

3.5. Unenwr [lpuemnoi komuccuu.

—  BBINOJHAIOT  pacHOpsDKEHMs  IpeAcefarens  I[PUEMHOM  KOMHCCHH,
3amecTuTeNs(el) npeacenarens IPUEMHOM KOMKCCHH, OTBETCTBEHHOI'O CeKpeTaps
IIPHEMHON KOMMCCHH,

— YYacTBYIOT B 3acelaHuix llpuemHON KoMmHccHH YHHUBEPCHTETa, BHOCIT
NPEIOKEHUS 10 YIIyUIIeHUIO ee AesITeTbHOCTH;

— pa3pabaTeIBalOT IUIAH PEKIaMHO-arUTallHOHHBIX MEpOTPUSTHH, IPOBOAUMEIX
(axynsTeTaMu U KadenpamMu YHuBepcureTa, QunuanaMu YHuBepcuTera, Komemxkamu
u [IpodeccrnonanbHBIM yUUIHUIIEM Y HUBEPCUTETA;

— BHOCST NpeaioKeHus 1o paspadorke IIpasBun npuema B YHuBepcuret, Ilpasmn
mpuemMa mo mnporpammaM CIIO m Opyrux JOKaJbHBIX M HOPMATHBHBIX &KTOB,
peraMeHTHPYIOIINX OpraHN3aIMIo IpreMa B Y HuBepcuTeT ((pummansr);

— MPUHUMAIOT PEIICHHE 110 KOHKYPCHOMY OTOOPY U 3a4MCIICHHIO B Y HUBEPCHTET
(bumuaien);

— TpPUHHUMAKOT YyYacTHEe B IOATOTOBKE oT4yera [IpuweMHOM KOMHMCCHH
YHuBepcureTa.

3.6. IIpedcedamens Ipuemnoti komuccuu punuana Ynueepcumema:

— paboTaeT mof pyKOBOACTBOM OTBETCTBEHHOTO cekperapst [IpHeMHON KOMUCCHH
VHuBepcurera,

— OpraHusyer moAbop cocTaBa NPUEMHOM KOMHUCCHH (QUIHANA M IPENCTABIAET
€ro Ha yTBepXKeHHE PEKTOpPY Y HUBEPCHUTETA,;

— OpraHU3yeT MPOBENCHHUE. aTUTAllMOHHON, MPO(QOPHEHTAIIHOHHON U PEeKIaMHON
KaMIIaHUH 110 00ecIIeue Mo IpueMa B Guiiran Y HUBEpCHTETa;

— opraHusyeT odopmieHHe HHG)OPMAIIMOHHEIX CTEHOB JUI1 O3HAKOMIICHHS
aOUTYPHEHTOB C OCHOBHBIMH JOKYMCHTaMH, KaCAalOLIAMHUCS IeATeBHOCTH (GHIMaita
YHuBepcuTeTa;

— KOHTPOJIUPYET IPABUILHOCTE O(OPMIIEHHS IOKYMEHTOB, IPHHUMAEMEIX Y

aOuUTYypHEHTOB, BEIEHHE DPETrMCTPAlHOHHOIO JKypHala, (OPMHUPOBAHHSA JIMYHBIXK e
TOCTYIAIOIIHX;



— IPOBOAUT Pa3bACHHUTENBHYIO paboTy ¢ abWUTypHEeHTaMM U HX POAUTEIIMHU
(3aKOHHBIMH TIPEICTABUTENSIMHU);

— TOTOBUT MaTepHalbl A NPOBEAEHHS KOHKYPCHOTO OTOOpa M 3a4MCIEHHS
aOUTypHEHTOB B (puinai Y HUBEPCUTETA;

— FOTOBUT IIPHUKA3EI IO 3a4KCIICHHIO B (HIHan Y HUBEpCUTETa,;

— FOTOBUT OTHET IIPUEMHOM KOMMCCHM (uiMana YHUBEPCUTETA IO pe3ysbTaTaM
IIPUEMHON KaMIIaHUH.

3.7. Cexpemaps npuemHot Komuccuy unuana Yuueepcumema.

— paboTaeT moj pPYKOBOACTBOM Ipencemarens llpuemHol komuccum (uimaia
YHuBepcurera;

— y4acTBYeT B opopmiIeHHH nomelnenus [puemMnoi komuccuu unuana;

— YCTaHaB/IMBaeT COOTBETCTBHE INPEICTABICHHBIX a0HUTYpPHEHTAMH IOKYMEHTOB
Tpebosanusam [Ipasun npueMa B YHuBepcuret 1o nporpamma,CIIO;

— COCTaBIIIET €XEIHEBHYIO CBOJKY O Xole Npuema Ha npodeccuu ¢uiuana,
OTBEYaeT 3a JOCTOBEPHOCTH IPeICTaBIeHHOH HHPOPMAIIHH;

— OKa3bIBaeT abUTypHeHTaM IOMOINE IIPX 0(QOPMIIEHUH 3asiBJIEHHA;

— KOHTPOJIHPYET IIPaBHIIBHOCTH O(I)OPMJIBHHH PacliCcoK O MPHEME NOKYMEHTOB,

— KOHCYIBTHPYET aﬁPITYPI’IeHTOB 10 BOIIpOCaM, KacaroImPMCA IIPaBHII H }’CHOBHﬁ npueMa B
bumman YHUBEpPCUTETA;

— TOTOBHT MaTepHanbl JUis OT4eTa IPUEeMHOH KOMHCCHH (QUIIHaia TI0
pe3ynpTaTaM IPUEMHOH KaMIlaHuK Gunuata YHUBEPCHTETA.

3.8. CocraB TexHHMYECKHMX cekperapedl I[IpuemHON Komwuiccuu YHHBepCUTETA
(opMuEpyeTcs 1Mo NMpeACTaBICHHIO OTBETCTBEHHOTO ceKpeTaps IIpueMHOM KOMHCCHE Ha
TIEPUOJ, IPOBEACHHA NPHEMHOM KaMIIaHWM M3 4MCIa IMpenojaaBarelel, CTYIEHTOB,
y4e0HO-BCIIOMOTraTeIbHOTO IePCOHANla CTPYKTYPHBIX TIOIpa3eeH il Y HUBEPCUTETA.

Texnuueckuii cexpemapo Ilpuemroi komuccuu Ynueepcumema:

— paboTaeT 1oj pyKOBOJCTBOM OTBETCTBEHHOTO ceKpeTaps IIprHeMHON KOMUCCHH
VYuusepcurera;

— Y4YacTBYeT B O(DOPMIICHHH NTOMEIEHHUS ISl OPTaHU3al[|K IPHEMa TOKYMEHTORB
y TIOCTyHaouX B YHuBepcuteT (human);

— KOHCYJILTHPYET aOUTypHEHTOB IO BOIIPOCAM, KACAIOIMMCS TIPaBUII ¥ YCIIOBHIL
npueMa B YHHBepcuTeT ((uiaman), OCOOSHHOCTEH 3a4MCIEHHMA B YHUBEPCHTET
(bummanm) KaTeropwit TIpakIaH, HMEIOMMX O0coOBle IpaBa NpPH MOCTYIUIGHUH B
COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit @enmepartum;

— OKa3bIBaeT abUTypUeHTaM IIOMOIIE TIPH 0(hOPMIIEHHH 3asBIICHMUIA;

— KOHTPOJIUPYET NPaBHIBHOCTE OOPMIIEHHUS PACIIHCOK O IIPHEME TOKYMEHTOB U
9K3aMeHAIMOHHEIX JIUCTOB;

— HeCeT JHUYHYIO OTBETCTBCHHOCTh 3a INPaBMJIBHOCTH IpHeMa U O(QOPMIIEHHS
IOKYMEHTOB a0UTYpPUEHTA, & TAKXKE 32 X COXPAHHOCTE.

3.9. IlpuemHas KomHccHs VYHuBepcuTeTa oOecHeYnBaeT pasMelleHHe Ha
opurmaneHoM  MHTepHeT-caliTe YHuBepcuTeTa W HMH(MOPMAIHOHHBIX CTEHAAX
INpuemHOM KOMHCCHM YHUBEPCHTETA CBEEHUM, HEOOXOMUMBIX A1 HH(DOPMAIIHOHHOTO
obecredeHHs MMpUeMa B COOTBETCTBHU 3aKOHOIATEILCTBOM POCCHECKOM ODenepanyu B
obnmactu o6pasoBaHMA M eXKeTOOHBIMH llpaBwiaMd IIpHeMa Ha oOydeHHe IO
00pa3oBaTeNbHBIM [IPOIPaMMaM BEICIIEro 00pa30BaHUS - [pOrpaMMaM 0GakaliaBphaTa,



IporpaMMamM CIIeLHalnTeTa, IporpammaMm Maructpatypsl B AI'ACY, exeroaHsMu
[IpaBumamu npueMa Ha oO0ydeHume 1o oOpa3oBaTENBHBIM IIPpOrpaMMaM CPEIHEro
npodeccronanpHOro odpazopanus B AACY.

[IpuemHass KomHccHs YHHBepcuTeTa obecmednBaeT (yHKIMOHHPOBAHHE
CHeNUalNbHEIX TelehOHHBIX IMHUA U pazgena odunmansHOro MHTepHeT-caiita
YHuBepcuTeTa Ui OTBETOB Ha oOOpamieHus, CBS3aHHEIE C IIPUEMOM TpaxIaH B
YuuepcuteT (hrman).

3.10. Ilpu npueme B YHUBepcuteT (hunnan) obecriednBaeTcs coOIIOAEHNE TIPaB
rpaxjiad B obiacTé 00pa3oBaHMs, YCTAaHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit
®eneparuy, rIacHOCTE U OTKPHITOCTh paboThl IIpueMHOM KOMHCCHHM YHHBEPCHUTETA,
O0BEKTHBHOCTH OIIEHKM CIOCOOHOCTEH M CKIIOHHOCTEH IOCTYIAIOIINX, JOCTYIHOCTH
pykoBoxcTtBa IIpmemHOII KOMHCCHH YHHMBEpPCHTETAa HAa BCEX OTalax IMPOBEICHHUS
IpreMa.

3.11. B cmy4asx HEUCIIOJIHEHHWS WM HEHAJUIe)KAIlero  HCIOJHEHHS
o0s3aHHOCTEH, HecoOmomeHus  TpebGOBaHWME  3aKOHOJAATENLCTBA  PoccuiicKoi
Qenepanuy, JOKAIbHBIX HOPMAaTHBHBIX aKTOB  YHHMBEPCHUTETa, HACTOSIIETO
Ilonoxenwus, a TakKe 370YNOTPEOIEHHS IPEJOCTaBISHHBIMU ITOTHOMOYHSIMHE, BOTIPOCHI
JanbHedmed paboTel JMOJDKHOCTHOIO JIMIIA B COCTaBe I[IpHEMHOM KOMHCCHH
VHuBepcuTeTa pellaloTcs IIpefcefarereM/3aMecTUTeeM Mpeacenaress IlpueMHOR
KOMHCCHH.

4. Oprasmsanus paboTel W JejonpousBoacTBa IIpHeMHOH KOMHCCHH
Yuusepcntera

4.1. IlpuemHass koMHCCHs YHHUBEpCUTETa 3a0JIarOBpEMEHHO [0 Havana IIpHeMa
JIOKYMEHTOB:

— IPOBOJMT IOAOOP COCTABOB HK3aMEHAIIHOHHBIX U ANEIUISIIHOHHEIX KOMUCCHIA,
0TOOPOYHBIX KOMHCCHH, TEXHHIECKOTO IIEPCOHANIA U IIPEICTABISIET UX HA YTBEPIKACHHIE
PEKTOPY YHUBEPCUTETA;

— 060py/yeT OMEIIeH s AN paGOTE OTBETCTBEHHOTO CEKPeTaps, TEXHHYECKOro
nepcoHana, obecnedyMBarOle HaIIEXal[He YCIOBHS XPaHEHHs JIOKyMEHTOB,
CBSI3aHHBIX C OpraHusalyel npueMa B YHUBEPCUTET ((pHIIHa) B TEKYIIEM TOMIY;

— TOTOBHUT pa3jM4Hble peKIaMHBle W WHGOPMALIMOHHBIC MAaTepHabl II0
HallPaBIEHUAM IIOATOTOBKM (CHenHanbHOCTAM, mpodeccwsm) PI'CY  (dunmana),
CIIpaBOYHBIE MaTepHallbl, 00pa3Ilbl 3aII0THEHUS IOKYMEHTOB a0HTypHEHTAMH;

— TOTOBHUT M TUPAXHUPyeT OJIaHKKA HeOOXOIUMOMH JIOKYMEHTALIUH;

— ohopmigeT HHPOPMAIMOHHEIE CTeHAE! [IpHeMHON KOMUCCHH YHHUBEPCHUTETA B
COOTBETCTBUH ¢ TpeboBaHuaAMH IIpaBui mprema Ha o0ydeHHEe M0 0Gpa3oBATEILHEIM
IporpaMmaM BEBICIIETO0 O00pa3oBaHUS - IporpaMMmamM OakajgaBphaTra, MIpOrpaMmaM
CreqHanuTeTa, nporpaMmmaM Maructparypsl B AIACY, IlpaBun npuema Ha o0ydeHue
1m0 00pa3oBaTeNbHEIM IIPOrpaMMaM CPEIHErO HPO(eCcCHOHATBHOrO0 00pa3oBaHWs B
AT'ACY B 2020 romy;

— B YCTAHOBJIEHHEIE CPOKHM pa3MeIlaeT HOPMATHBHBIE  JIOKYMEHTEI,
periiaMeHTHpYIOIMHe INpHeM B  YHuBepcuTeT (bmuuan), B Komremxu u

[IpoeccuonanbHoe yumiMIle YHHBepcuTeTa Ha oO¢WIManbHOM VHTepHeT-caiiTe
YHUBEpCUTETA;



— IIPOBOIUT y4eOy JINL, OTBETCTBEHHEIX 3a OPraHM3aLMIO U POBECHHE IpHeMa
B YHuBepcuTeT ((buman).

4.2. OrtBercTBeHHBIH cekperaps IlpueMHOH KOMHCCHH VYHuBepcuTeTa
pactpe/ieNAeT TeXHUYECKUH [ePCOHAN MKy CTPYKTYPHBIMH IOAPAa3eIeHHsIMH IS
OpraHM3aliK IpUeMa JOKyMEHTOB OT a0HUTypHEHTOB.

4.3. Ha KaXIOr0 IOCTYNAIONIETO 3aBOJHUTCS IHYHOE MeN0, B KOTOpOM B
YCTaHOBIICHHOM TOPAZKE XPAHATCS BCE CJ@HHBIE MM JOKYMEHTHI W MaTepHaisl
BCTYIUTEIBHBIX UCTIBITAaHKH (TIPY MX HAJIHYHH).

Jlnduble fena abUTYpUEHTOB, HE 3a4HCICHHBIX B YHUBEPCHTET, XPAaHATCS B
IlpuemMHON KOMHCCHM YHHBEPCHTETA B TedeHHME OIHOTO TOJa ¢ MOMEHTAa Hadana
IIpyeMa JJOKYMEHTOB.

Hoctymarouiemy (mOBepeHHOMy JMIly), JMYHO MOZABIIEMY JOKYMEHTEI B
Yrusepcuter (Qumman), BELIAETCS PACIHCKA O IpHeMe JOKYMEHTOB.

4.4. Jlnynple nena He MOCTYNHBIUMX aOMTYPHEHTOB XPAHSTCS B IIPUEMHOMN
KOMHCCHH B TEYCHHE HIECTH MECAIEB C MOMEHTa Hayala mpueMa JOKyMeHTOB. I1o
MCTCUCHNU STOTO CPOKa: JIMYHBIE [eNa He MOCTYIHBUIMX a0MTYPHEHTOB C KOIHIMMU
AOKYMEHTOB IIOJVIEXAT YHHYTOXESHHIO; JINYHEIE JIENla He MOCTYUBIINX abUTypHEHTOB,
B KOTOPBIX HMMEeTCS XOTs OBl OJMH OpHMTHHAN NOKYMEHTa, O(GOPMICHHBIE B
COOTBETCTBHHM C TPEOOBAHMAMH, MO ONMCH IEPEJAIOTCS HA XPAHEHHE B aAPXMB
VYHuBepcurera.

4.5. B nepumom mpuemMa nokymeHToB IIpHeMHAs KOMHCCHS VHuBepcuteTa
(pummana) exemHEBHO pasMellaeT HA HMH(OPMAIHOHHBIX CTEHIAX IIpuemuoii
KoMHCCHH YHHBepcuteTa ((Quinana), a Takke Ha O(UIMATEHOM Hurepuer-caiite
YHHUBEPCHTETA CBEIEHWS O KOJMYECTBE IIOMAHHEIX 3asABICHUI 1 KOHKypce Ha BCe
HanpaBJIeHus IIOATOTOBKH (CIENMAIbHOCTH, Ipodeccuu) YHUBepcUTeTa (bunmana) u
dopmbl  00yueHus, Ha oOydYeHWE 10 O0OpPA3OBATENBHEIM IIporpamMmamM BEICIIIETO
00pasoBaHHs M  CPeNHEr0  MPOMECCHOHAILHOTO 00pa3oBaHUS,  OpraHU3yeT
(DYHKIMOHMPOBAHHE CIICLUATBHEIX TeTe(OHHBIX JIHHWI JUIS OTBETOB Ha BOIIPOCEI
IIOCTYITAOIIIHX.

S. Opranusanms BCTYNHTebHBIX HCNBITAHHIA

5.1. IIonroToBKa K BCTYNHUTEIBHBIM MCIIBITAHMSAM, [IPOBOIAMBIM YHuBepcUTETOM
CaMOCTOATENbHO, OpraHu3alusid M TOPSOOK WX IPOBENEHHS B YHHBEPCHTETE
permamentupytorcs IlpaBunamu npuemMa Ha o0ydeHHMe IO  06pa3oBaTENBHBIM
[porpaMMam  BEICIIEro o0pa3oBaHHA - IporpamMmam OakanaBpuara, IIporpaMMam
CICNMAIMTETA, NIPOrpaMMaM MaruCTpaTypbl B YHUBEpCUTET, IIpaBuiiamu mpuema Ha
ofyyeHne 10 0Opa3oBaTENBHEIM HPOrpaMMaM CpeHEro IpOQECCHOHAIBHOIO
obpasoBaHust B VYHuBepcureT, IlomoxeHweM o BCTYIHUTENEHBIX HCHBITAHUSX,
IlpaBunaMi IOJ@4d M PacCMOTPEHHS AMeNSHN Mo pe3yibTaTaM BCTYNHUTEIBHBIX
ucnsITaHud, IlomosxkeHmeM 06 OK3aMEHAIMOHHBIX — KOMMCCHSIX VYHusepcureTa,
ITonoxerueM 06 ame/UIAIUOHHBIX KOMUCCHAX YHHBEpPCUTETA U OPYTHMH JIOKaJIbHBIMH
¥ HOPMaTHBHBIMH aKTaMHU Y HUBEPCHTETA.

5.2. BeTynuTensHEle UCTIBITAHMS IIPU TIpUeMe Ha 06yYeHue 110 06pa3oBaTeIBHEIM
IpOrpamMMaM BBICIIET0 O0pa3soBaHMS U CPEHEro MpodecCHOHAIBHOTO obpazoBaHus
IIPOBOZATCSA B COOTBETCTBHH C PACIHMCaHWEM B CPOKH, YCTaHOBJIEHHEIE |IpaBmiamu
npreMa Ha o0ydeHue MO 0oOpa3OBaTENbHBIM IIPOTPAMMAM BEICIIErO oOpa3oBaHus -



nporpamMmaM OakajnaBpuata, NpOrpaMMaM CIELUaINTeTa, IPOrpaMMam MarucTpaTyphl
B YHuBepcuret, [Ipasunamu npuema Ha oGydueHue Mo oGpa3oBaTeIsHEIM IIporpamMmam
CPEIHEro NPO(ECCHOHANBLHOTO 00pa3oBaHMs B YHHMBepcuTeT. [l0  SKENaHHIO
TIOCTYAOIIEro €My MOXKET ObITh MpeoCTaBIeHa BO3MOKHOCTE CABaTh Goliee OHOTO
BCTYIHTEIHHOIO UCIBITAHUS B OJWH ACHb.

5.3. Pacricanue BCTYTUTENBHBIX HCIIBITAHUH, TOTOJHUTEILHBIX BCTYIHTENBHBIX
HCIIBITAHUH TBOPYIECKOH ¥ (Wiik) IpodeccHOHaNBHOM HapaBIeHHOCTH (IIPEMET, AaTa,
BpEM:, MECTO IIPOBENCHMA 3K3aMEHA, KOHCYNBTAIlUH) YTBEPXKIAETCS IIpejicenaTesieM
IIpreMHON KOMUCCHE Y HUBEPCUTETA WM €TO 3aMECTHTENEM U IOBOMUTCS 110 CBENCHHS
aOUTYPUEHTOB B CPOKH, YCTAHOBIEHHBIE IIpaBWiaMyl IpueMa Ha oby4yenue 1o
00pa3oBaTeNbHEIM MPOTPaMMaM BBICIIETO 0OPA30BAHHS - MPOrpaMMaM GakanaBpuara,
NporpamMmMam CIeLIHAIATeTa, POrpaMMaM MarkcTpaTyphl B YHuBepcuteT, [IpaBunamu
mprueMa  Ha  o0ydyeHHe 10  00pa3oBaTeNbHEIM  IpPOrpaMMam CpeaHero
IPOQECCHOHAEHOT0 00pa30BaHUsl B Y HUBEPCHTET.

B pacnucaHuM BCTYNMMTENBHBIX MCIBITAHUMN, IPOBOIUMEIX Y HHBEPCHTETOM
CaMOCTOATENBHO, JOJDKEH OBITh IPEMyCMOTPEH IOLOIHUTENBHEIA PE3epBHEIA EHb
(AHH) 1S 1M, He SBUBIINXCS HA BCTYIHTENBHOE HCIBITAHKE, IOMONHUTEIBHOE
BCTYIIUTC/IEHOE UCTIBITAHHE TBOPYECKOM U (WiIH) NpodecCHOHAILHON HAIPaBIeHHOCTH,
BCTYIIUTEIBHOE MCIBITAHUE Ha IIPOrpaMMbl MaTMCTPaTypHhl, BCTYIIHTEILHOE HCIILITAHNE
Ha MpOrpamMMBl CPEIHEro MpO(GECCHOHANEHOr0 O00pasoBaHUS TI0 YBaXKHTEIHHOMN
npuiuHe (Gone3HE Uil HHEIE 00CTOSATENBCTBA, OATBEPIKICHHEIE JIOKYMEHTAIBHO).

5.4. DK3aMeHalMOHHbIe MaTepHasbl BCTYIUTEIBHBIX HCIBITAHMN s o0yueHus
IO 00pa3oBaTeNbHBIM IPOrpaMMaM BBICIIETO M CPEeIHEro podeccHoHANIBEHO
00pa3oBaHWs, NPOBOAMMEIX YHHUBEPCHTETOM  CaMOCTOSTENBHO, COCTABISIOTCS B
COOTBETCTBUH ¢ [IporpamMmamy BCTYIMTEIbHBIX WCIBITAHKE B VHHBEPCHTET, KOTOpEIe
(hOopMUPYIOTCS B COOTBETCTBHH C TPeGOBAHHSIME  (he[epaibHOro rOCy1apCTBEHHOTO
00pa3’oBaTeNBHOIO CTaHJAPTA, MOANKCHIBAIOTCA TIPECenaTeneM COOTBETCTRYIOIIEH
IPEIMETHOH 9K3aMEHAIMOHHOK KOMUCCHH U YTBEPIKIAIOTCS PEKTOPOM VHuBepcureTa.

OK3aMEHAIMOHHBIE MaTepHalbl HAXOAATCS HA XPaHEHHH y OTBETCTBEHHOTO
cexperapa Ilpwemuol KoMmuccmm B ceiide. [0 OKOHYAHHH SK3aMeHA Bee
SK3aMCHAIMOHHBIE MaTepHalIbl XPaHATCS B IMIHOM Jienie abuTypueHTa. ,

5.5. IlpreMHasi KOMHMCCHS B COOTBETCTBMM C TIONYYEHHBIMH OT abuTypuenTa
JOKyMEHTaMH IPUHAMAET pPEeIIeHHe O MAOIMyCKe IOCTYNAOIEro K BCTYNHTEIBHBIM
MCIBITAHUSM, TPOBOJMMBIM YHHBEPCUTETOM CAMOCTOSTENBHO, JUIS KATerophit IIHIl,
UMCIOIIMX TaKoe IIpaBO B COOTBETCTBUHM C 3aKOHOMATEIBCTBOM PoCCHICKOMN
Deneparim. _

5.6. AOutypueHnTy, mOCTyHaIieMy Ha oOydeHHe IO obpazoBaTelIbHEIM
IporpaMMamM  BBICIIErO O00pa3oBaHMs, JIONYIIEHHOMY K cllade BCTYIHTEIBHBIX
VCIIBITAHWH, BBINUCHIBAETCS 9K3aMEHAIMOHHEIN JIMCT. B 5K3aMeHAMOHHBIH THCT TaKIKe
BHOCATCA pe3ynbTaTel EI'D mocrymaromero (nmpy wx mHanmymum). Ilo oKoHYaHMHM
BCTYIIUTENbHBIX HCIBITAHUN 9K3aMEHAIMOHHBIA JIUCT IOIIMBACTCS B JIAYHOE EJI0
abuTypueHTa.

5.7. 1lo OKOHYaHMM IHCHMEHHOTO BCTYIHTENBHOTO MCHBITAHHI  BCe
S9K3aMEHAIMOHHBIE DPabOTEl NEPeNaloTCs OTBETCTBEHHOMY CEKPETapio IIpremuoit
KOMHCCHM ULl TIPOBEACHHSA HX IIM(QPOBKM, BO BpeMs KOTOPOW IIPOCTABIAETCS Ha
KaXX[OH 5K3aMEHAllMOHHOM paboTe B CIHENUATBHO OTBENEHHLIX JUIT 3TOIO MECTAX
IH(GPOBOA WM MHOH ycioBHBIH mmdp. Ilocrme IMMAQPOBKY TUTYJILHEIE JIHCTHI C



nHpopMaret 00 abUTypHeHTaX W YepHOBHUKH OTAEISIIOTCI M XpaHATcd B celide y
OTBETCTBEeHHOrOo  cekperaps. OcranbHble JHCTBI HSK3aMEHAIIMOHHOM  pabOTHI
abutypreHTa mepealoTCsi IpeAcelaTeN0 5K3aMeHAI[MOHHOH KOMHCCHH, KOTOPEIH
pacipezenseT UX MeXIy 4IeHaMi KOMUCCHH JIJIS POBEPKH.

5.8. IIpoBepka NMUCbMEHHBIX pabOT MPOM3BOAMUTCS B CIEIHAIBHO OTBEIEHHEIX
IUId 3TOT0 IIOMEIIEHUAX YHHUBEPCHTETAa M TOJIBKO 3K3aMEHAaTOpaMU — WICHAMHU
YTBEPKACHHOU MTPUKa30M Y HUBEPCUTETA dK3aMEHAIIMOHHOH KOMHUCCHH.

IIpoBepeHHBIE INHCHEMEHHBIE paboThl, OQOPMIEHHBIE SK3aMEHAI[HOHHEIE
BEJOMOCTH C MH(ppaMH (C OLEHKAMH, 3aBEPCHHBIMH IIOIAIMUCSIMH IPOBEPABIIAX
9K3aMEeHaTOPOB) IpencenaTeib 5K3aMeHaIMOHHOM KOMUCCHHU nepenaer
OTBETCTBEHHOMY CEKPETapro, KOTOPBIMA IIPOU3BOAUT NEIIH(PPOBKY paboT, BIHCHIBAET B
BEJJOMOCTH (DAMHUJIMH [TOCTYIIAIOIIMX U 3aKPHIBAET BEJOMOCTH CBOEH TOIIHCEIO.

Pe3ynpTaTel BCTYNUTENBHBIX HCIBITAHUN pasMemaroTcs Ha HHPOPMAI[HOHHOM
crerae IlpuemHOl Komuccuu YHUBepcHTeTa W Ha oduumansHoM HHTepHET-caiire
YHuBepcurera.

5.9. B ciydae oOHapyXeHHUS TEXHWYECKOH OIMMOKH B OLIEHKE, BEICTABIEHHOMH
9K3aMeHaTOpaMH, COCTaBJISIETCS aKT, IIO/IITMCHIBAEMBIH npencenaTeneM
9K3aMEHAIIMOHHON KOMHCCHH, OTBETCTBEHHEIM ceKpeTapeM [IpuemHo#t komuccuu. Bee
Cllydaw M3MEHEHMs OLICHKH BCTYIMTEIBHOTO WCIBITAHWS IO ANeJUIAIHH OIpeNeiIeHb]
[IpaBunaMu mojad¥l W PacCMOTPEHUS aNeULIIAM IO Pe3yJbTaTaM BCTYIHTEIbHBIX
WCIIBITAHUN B Y HUBEPCUTET.

5.10. DOx3aMeHanMOHHBIE pPabOTHl aOHUTYpHEHTOB, a TaKKe 3asBICHUA -
ameJUIAI|K, MPOTOKOJIBl PEIICHUS ale/UIAIIMOHHBIX KOMHCCHH (IpH WX HAIHIHHN)
XPaHATCA B IMUHBIX [lenaX aOUTyPHEHTOB KaK JOKYMEHTEI CTPOTOM OTUETHOCTH.

6. Ilopsiiok 3a4HCIeHHS

6.1. IlpuemnHas xoMHuccHS YHHBepcuTeTa OOECII€YMBAET 3a4YUCICHHE B
YHHBEPCUTET IOCTYIAIOIINX, Hauboee CIOCOOHBIX M IOATOTOBIEHHBIX K OCBOEGHUIO
00pasoBaTeNPHEIX IIPOTPaMM BBICIIETO ¥ (WJIH) CpPeqHEro npodecCHOHaNIbHOTO
00pasoBaHus, YTO yCTaHABIUBACTCS II0 CyMMe 6allIoB, HAOPAHHBIX MMH TIPH TIPHEME Ha
o0ydJeHre Ha COOTBETCTBYIOIIEE HallpaBIIeHHE OJrOTOBKH (CIIEIHAIbHOCTH).

Ilpouenypa 3a4umcieHds B YHHUBEpCHTeT Ha oOydeHme 110 0Opa30OBaTeNbHEIM
nporpaMMaM BBICIIETO M (MIM) CpegHero mNpodecCHOHAILHOrO 00pa3oBaHUs IO
PAa3NMUYHBIM yCIIOBUSIM IIPHEMA PETIIAMEHTUPYETCs €XXeroqHEIMH [ [paBriiamMu mpreMa.

Pemenne IlpreMHON KOMMCCHM YHHBEPCHUTETa O 3aUHCICHHH B YHUBEPCHUTET
(bunmaner) odopMmisgeTcs NPOTOKOJIOM, B KOTOPOM YKA3hIBAIOTCA OCHOBAHHS
3a4rcrenus (B Mpelenax KBOTH IIpHeMa Ha IelieBoe o0bydeHune, o 0coGoMy IIpaBy, 0
o0leMy KOHKypCy ¥ T.H.), HOJIMUCHIBAEMEIM IIpeICe[aTeleM HIH 3aMeCTHTelIeM
npexcenarenst IIpueMHOM KOMHCCHHM YHHBEPCHTETa M OTBETCTBEHHBIM CEKPETApEM
IIpreMHOM KOMHCCHYU Y HUBEPCUTETA.

ITporoxon IIpremHoOM KoMuccru Qunrata YHUBEpCUTETa SBISETCS OCHOBaHHEM
Ui mpuHSTHS permeHus IIpueMHOM KoMuccHed (uinana YHHBEpPCHTETZ O
IPEACTABICHUH MOCTYIAIOMMX K 3aUMCIEHHIO B GuInan YHUBEPCUTETa Ha 00ydeHue
110 00pa30BaTEeILHEIM IPOrPaAMMaM CPERHEro MpodecCHOHATEHOTO 06pa30BaHHus.

6.2. Ha ocHoBanuu mpoTokona IIpweMHOM KOMHCCHM YHHBEPCHTETA B
ycTaHoBleHHsIe IIpaBuiamu npreMa Ha oOydeHHe 0 06pa30BaTebHEIM IPOrpaMMaM
BBICIIErO 00pa3oBaHMs - IporpaMMaM Oakanaspuara, NporpaMMaM CIHEIUalIiTeTa,



IporpaMMaM MarucTpaTypbl B YHHBEPCHTET, exeroidbiMu IlpaBmmamu mpuema Ha
obydenne 1o OOGPa3OBATENBHEIM IIPOrpaMMaM  CpeIHero IpO(EecCHOHATILHOTO
00pa3oBaHus B YHUBEPCUTET CPOKH HM3IAeTCs IPHKA3 O 3a4YMCICHUU B YHHBEPCHUTET,
[OANMCEIBAEMEIN Tpe[acenaTeseM MM 3aMecTHTelleM Ipencenartens IIpuemuon
KOMHCCHH YHHMBEPCHTETa, KOTOpPBIA pasMelnaercs Ha HH()OPMAIMOHHOM CTEHJE
[TpreMHOM KOMHUCCHM Y HUBEpCUTETa B oUIabHOM VIHTepHeT-caliTe Y HUBEPCHUTETA.

Ha ocHoBanum mpotokona [IpmeMHON komuccuu Qunnuana YHUBEPCHTETA B
ycTaHoBlleHHbIe [IpaBriiaMu mpueMa Ha o0ydeHue 1o o0pa3oBaTeNbHBIM IPOrpaMMaM
cpenHero npodeccHoHaIEHOr0 00pa30BaHysl B Y HUBEPCUTET CPOKH M3/1aeTCs IIPHKa3 O
3audcieHry B QUIHAT YHHBEPCHTETa, MOIMHACHIBAEMEBIN IIpecenaTeIeM OTOOPOYHOH
pHEeMHONW KoMuccuu (Quinana YHHUBEpPCUTETa, KOTOPBEIM pa3Melaercss Ha
uabopMaITHOHHOM cTeHAe (unuana YrauBepcuTeTa W oduuuansHoM HHTepHeT-calite
Yuusepcurera.

7. OtyeTHOoCcTh IlpHemMHoil KomMucCHH
7.1. Pabora IIpuemMHO# KOMHCCHM 3aBeplIaeTcss OT4eToM 00 WTorax Ipuema Ha
3aceaHAK YUEHOTO COBeTa Y HUBEpPCHUTETA.
7.2. B kauecTBe OTHETHBIX JOKYMEHTOB IIpu IpoBepke paborel IIpuemHoi
KOMMCCHH BBICTYIIAIOT: .

o IIpaBWJia TpUeMa B YHHBepcHTET Ha oO0ydeHHe 110 00pa3oBaTEIHHEIM
IporpaMMaM  BEICIIEro 0Opa3oBaHWs — IIporpamMmaM OakanaBpHartd,
[IPOrpaMMaM CIIEIHAIATETa, IPOrpaMMaM MaruCTpaTyph! ;

o IpaBuiia IpueMa B YHHBepcHUTeT Ha oOydeHnme 10 00pasoBaTENBHBIM
IIporpaMMaM CpeqHero IpogeccuoHaIbHOro 00pa30BaHus;

¢ JIOKYMEHTHI, IIOATBEpXKJIAIOIIHe KOHTPONbHBIE HU(PE TpueMa TpaXmaH Ha
o0Oyd4eHue 3a cueT OIOIKETHBIX acCUTHOBaHHMM Orojikera AcTpaxaHCKoi o0acTu
Y YCTaHOBJICHHOE KOJIMYECTBO I[€JIeBEIX MECT;

o IIpUKa3bl II0 YTBEPXKAEHUIO cocTaBa IIpHeMHON KOMHCCHH, IIPEIMETHBIX
9K3aMEHAIIMOHHBIX U aleIJIHOHHBIX KOMUCCHI;

» JIOFOBOPHI Ha LieNeBoe 00ydeHue;

+ TIPOTOKOJNEI 3acefaHuil IIprueMHoOl KOMUCCHN Y HUBEPCUTETA;

o IIPOTOKOJIBI aleUIALMOHHBIX KOMUCCHUH;

¢ paCHHCaHHE BCTYIMTEIbHBIX HCIIBITAHUM, KOHCYJIbTAlMA 1 allellJIAIuH;

o DK3aMEHAllMOHHBIE BEJOMOCTH IIOCTYIAIOIIHX;

o JIAYHBIE JIejIa IIOCTYIAIOIINX;

 TIPHKAa3bl O 3aYMCIICHHH B HUCIIO 00ydaronmxcs Y HUBEPCUTETA.
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