INPHHATO YTBEPXIAEHO
pemerneM Yu&noro Cosera IIPHKA30M peKTopa

TAOY AO BO «ATACY» I'AOY AO BO «AT'ACY»
or« 3% 04 2022 r. or«d0» _ 08 2022t
npotoxorx Ne_ /5 Ne/£4 -OJi ‘

Tocynaperaenioe agToHOMHOR 00pa30BaTenEHO yupExTeHNS
Actpaxaickoit 06nACTH BLICWErO 0B]az082HMA « ACTpaXaHCKHil
FOCYAAPCTESHHbIA APXHTEXTYPHO-CTPOHTENLHBH YHUBERCHTET
¢ 18.05.2023 r. npeoBpazosano nyveM HIMEHEHR THNA B
focyaapeTESHHOR GiomueTHoe 08pa30BaTenBHOS YYpenaeHie
Actpaxaucioil eBnacTi Buiciero 06pasosanma KACTpaXaHCKHR
FOCY/I2PCTBEHHbIH ADXKTEKTYPHO-CTPONTEIILHLIR YHMBEPCHTETS

TTOJIO K EHME g e oo

O NOPAIAKE ®OPMUPOBAHUS, BEJIEHWA U
XPAHEHUS JITYHBIX JEJ OBYYAIOIINXCS

'OCY TAPCTBEHHOI'O ABTOHOMHOI'O
OBPA3OBATEJIbHOI'O YUPEXJIEHW I
ACTPAXAHCKOM OBJIACTU
BBICIIIEI'O OBPA3OBAHUS]
«ACTPAXAHCKUI TOCYJIAPCTBEHHbBINU
APXUTEKTYPHO-CTPOUTEJILHBIM YHUBEPCUTET»
(TAOY AO BO «ATACY»)

AcTpaxaHb
2022,




Conep:xanne

1. OOIIHE TOTOKEHH 1oevvererrrerrerens trvrrrsnrrannrreanans U T — 2
2. @opMHUPOBaHUE JOKYMEHTOB JIMYHOTO JEMIA....ceeee. TR SRR 2
3. COCTAB JIMYHBIX JIEJL..ccerrrrrereerereererrsrnrnnrsnssssessessesnsnnsnnases e s TERs AR nasan el RN 3
4. Benenye JHYHEIX TN B TEpHOJ 00y4YEHHUS U IIPH €T0 3aBEPIICHHUHN. ..... Ceeressssrereresresranarn, 4
5. Beiiadya JOKYMEHTOB U3 JTHYHBIX J€JL.u.icicciiurrasiisssnnnnasssans tevrerraeeenrenerreeennsarnns rererererarenes D
6. XpaHEHHUE JTHUHBIX JETL...ccoirsirsssnssessumssessenns S ——— — 6
7. 3akmoYHTenbHAS PaboTa MO BEACHUIO THYHBIX JIEM ..c.uuiirunessrecsunesineessnsssnans rerrreerreeeerrarnne 6
U578 (07053507 (ST O Ry R R i 1
T TETRIORCEIIG T v et 50540550 S TS G50 503 SSTEHH SENRIA S KSR SRETEVS 78 Ge e S BRI § 8



1. O0uHe MoJI0KEHHUHA

1.1. Tanmoe ITonoxeHHE SABJIAETCS JIOKAIbHEIM HOPMATHBHEIM 2KTOM IrAOY AO
BO «AcTpaxaHCKHH ApPXHUTEKTYPHO-CTPOUTENBHBIN  YHHBEPCUTCT) (manee -
VHHBEpCHTET) M YCTAHABIHBAET eMHBIE TPEOOBAHHUA K (hOpMHUPOBAHHIO, BEICHHIO U
XPaHEHMIO JIMYHBIX Jel OO0ydaroI(uXcs, OCBaMBAIOIIMX OCHOBHBIC o0pa3zoBaTeIbHbIE
IpOrpaMMBbl BEICIIETO 00pa30BaHUs B yHUBEPCUTETC.

1.2. Hactosmee IlomoxkeHue pa3paboTaHO B COOTBETCTBHH C JIEHCTBYIOIIHAM
3aKOHOMATENLCTBOM Pocculickoli @exepanuu B obnactd oOpa3oBaHMA, YCTaBOM
yHuBepcuTera, [lpaBunamu npuema, [lomoxeHueMm o [IPUEMHOM KOMHCCHH, H
Uucrpykumei o aenonpoussoactsy B 'AOY AO BO «AcTpaxaHCKHH apXUTEKTypHO-
CTPOUTENLHBIN YHUBEPCUTETY.

1.3. TlonoxkeHHe 00A3aTENIBHO K IMPUMEHEHHMIO BO BCEX  CTPYKTYPHBIX
MOJpasjelieHUsIX Y HHBEPCHUTETa, OTBETCTBEHHBIX 32 dopMupoBaHHe, BeIeHHE H
XpaHEHHeE JTUYHBIX JIeT 00yYaroIuXCs.

1.4. Mudopmarys, HaXOmsIIascs B THYHOM TIeie obydJarolerocs, OTHOCUTCS K
IepCOHATBHEIM JAHHBIM M HE MOXKET Iepe/[aBaThcs TPEThUM JIALEM, 32 HCKIHOUCHICM
CIly4aes, IpeyCMOTPEHHbIX 3aKOHOJaTEIbCTBOM.

1.5. KouTpomnp Haj WcmonHeHHeM Hacrosiuero IlonoxkeHus Bo3naraerTcs Ha
HaJyaJbHAKA CTYIeHIECKOro 0ropo.

1.6.B obfecrmedeHHH [OOKYMEHTOOOOpDOTa OTBETCTBEHHBIE IIOApa3/CICHH
06s13aHBl COGIIOATh YCTaHOBJIEHHbIe HacToAmuM llomoxeHneM CpOKH (TTpunoxxeHue

).

2. ®opmMupoBaHHe JOKYMEHTOB JIHYHOIO €12

2.1. JIpuHOEe mHEeNno — COBOKYITHOCTh JAOKYMEHTOB, COACpKalllMX CBCIACHUA 00
obyuaromemcst B YHEBepcuTeTe. Kaxoe THIHOE €TI0 obyuaroriierocss GOpMHUPYETCS B
oTmenbHOM manke. Ha 0010)kKe [enaloTcss OTMETKHM: HOMEp [ena, bamunusa, UMs,
OTYECTBO 00yJarolerocs.

22.Ha Kaxjoro mocrymaromero B YHHBepcHTeT B I[IpueMHOE KOMHCCHH
3aBOIMTCS JIHYHOE JeNo abuTypueHTa. AOHTYPHUEHTY BBIAAETCS paclucka O IPHEME
JIOKyMEHTOB C yKa3aHHEM IIOJIHOT'O [IEPEeTHs BCEX CAAHHBIX UM IOKYyMEHTOB.

2.3. Jluupble mena He IIOCTYNMMBIIUX aOWUTYypHEHTOB XpaHATCA B TIPUEMHOU
KOMHCCHH B TEUCHWW IIECTH MECSIEB C MOMEHTa Hayana IpreMa JoKymeHToB. ITo
MCTeUeHHA STOTO CPOKa IMYHBIE Jejia He MOCTYNUBIIMX a0UTYPHEHTOB C KOIMSIMH
JOKYMEHTOB ITOJIIeXKaT YHHITOKEHHIO.

2.4. Jluuusle gena He MOCTYIMHBIINX aOUTYypPHEHTOB, B KOTOPBIX HMEETCH XOTA 051
OJIMH OpMIWHAI JOKyMeHTa, OpOPMIIEHHBIE B COOTBETCTBHU C TpeOOBaHUAMH, II0 OIUCH
TIepeatoTCs Ha XpaHeHHe B apXUB Y HUBEPCUTETA.

2.5. Jlnunsle nena (¢ OPUrHHATAME JOKYMEHTOB) a0UTYpPHUEHTOB, 3a9UCIICHHBIX B
yucno 00ydarolmuxcs YHUBEPCHTETa, IEpefaroTes U3 [IpueMHOM KOMMCCHH B
cTyJeHYecKoe OO 10 aKTy mpueMa-Iepeaadm.

2.6. JlabHeHIIYI0 OTBETCTBEHHOCTh 32 BeJICHHe M COXPaHHOCTH JIMIHBIX JICI
HECYT COTPYIHHUKH CTyIEHYECKOTO O0po.



3. CocTaB JHYHBIX JeJ

3.1. B cocTaB IMYHBIX el 00YYaroluXcs, IPUHATEIX B Y HUBEPCHTET, Ha STale
nepenau WX u3 IIpreMHOH KOMHCCHH B CTyICHUCCKOC 6r0po, MOJDKHBI BXOIUThH
CIIEYIOIIHE IOKYMEHTHI:

e [IOUIMHHHK JOKYMEHTOB 00 00pa3soBaHUM (mocTymnaromuil 00s3yeTcs B TeUeHHE
TIepBOro roja o0ydeHus MpeNCTaBUTh OPUIHHAN JOKYMEHTA 06 06pa3oBaHuY U (WIK)
[OKyMeHTa 06 06pa30BaHIH ¥ O KBATHGUKALIH);

e Boimrcka o pesyinsrarax EI'D u3 OUC I'MA u mpueMa (Ip¥ TOCTYIUIEHUH II0
pesynsraraM EI'D UM [py MOCTYINICHHH 110 pe3yIbTaTaM EI'D u BN);

o MarepHanbl BCTYIHTCNBHBIX  HCIBITAHMH, IPOBOIUMBIX VHHBEPCUTETOM
camocTositenipHO (fanee - BUM) (mpu MOCTYIUIEHHM IO pe3yJibTaram BU unu mpu
mocTyIuIeHn# no pesyisraramM B u EI'D);

e 3asBJIEHMS HA UM PEKTOPa O JOIMyCKe K BCTYIHTESIBHBIM UCTIBITAHUAM, O IPHEME
Ha oOydeHHe, O BOCCTAHOBIEHHH, O IIEPEBOJE U3 Jpyroii 0Opa30BaATENBHOM
OpraHu3alldy | T.I1.;

e corjacue Ha 00paboTKy NepCOHATBHBIX JaHHBIX;

® J[OMOTHUTEIbHEIE JIOKYMEHTHI, MpEeIOCTaBICHHEIE TIOCTYAFOIIM
(MHIMBHTyaTbHBIEC JOCTYDKEHHS U 1IP.) (eciH Tpebyercs);

e MeIMIMHCKAas CIpaBKa ¥ KONHS Cepru(ukarta O TPHBHBKaX (ecmu 3TO

He0OXO0IUMO);

e pACIKCKa O IPHHATHIX JOKYMEHTAX;

e SK3aMEHAIMOHHEIN IHCT (ecimu TpedyeTcs);

e joroBop o0 OKa3aHHM OOpa3OBaTENBHBIX YCIYr M BCe JONOIHHUTEIBHBIC
COTTAIIEHHs] K HEMY, B CITydae WX 3aKModeHus (11 abuTypHeHTOB, NOCTYNAOIIHX 110
reneBoMy Habopy ¥ Ha KOMMEPYECKOU OCHOBE H 1T.IL);

e KONHMH JIOKYMEHTOB, MOATBEPXKAAIOMIUX O0COOBIe IPaBa IIPH MOCTYIICHUH (mpu
HAJTMYHH ),

e crnpaBka 06 OOy4eHHH WIM O Tiepuofie OOyUeHHS, BbINAHHASA OpraHU3alMeH,
OCyIIeCTBIsIONMEH 00pa3oBaTENBHYI0 MM HAyYHYIO [ICATCIBHOCTD, B KOTOPOH
oGydarcs paHee, KONHS 3a4€THOW KHIDKKH (IV1 BOCCTAHOBIICHHBIX of0ydJaromuxcs |
06y4aronumxcsi, IepeBeIeHHbIX U3 IpyroH OpraHU3aIl}H);

¢ JIOKyMEHT WHOCTPaHHOIO rocynapcTsa 00 o0OpasoBaHUH, IIpHU3HABAaEMBIA B
Poccuiickoit @Demepary Ha yYpOBHE [TOKyMEHTa YCTAHOBICHHOTO obpasma 00
o6pasoBanru (U1 HHOCTPAHHBIX TPaK[IaH, JIHI Oe3 rpaxmaHcTBa, B TOM HYHCIE
COOTEYECTBEHHHUKOB, IPOKUBAIOIINX 32 PyOeKoM);

e 3aBepEHHBINH B YCTAHOBJIEHHOM IOPSJIKE MEPEBOJ Ha PYCCKUH A3BIK JOKYyMEHTA
MHOCTPAHHOIO rocynapcTsa 06 06pasoBaHHU U IPUIOKEHU K HEMY (eciu TIOCIIE/IHEE
IIpeTyCMOTPEHO 3aKOHOJATENBCTBOM rOCYAapCTBa, B KOTOPOM BBIAAH TaKOMH JIOKYMEHT).

3.2. B mpolriecce BEJCHHS JIUYHBIX Ne] B CTYICHICCKOM Oropo B HHUX IOIIEKAT
BKJTIOYEHUIO (IOALIMBAHUIO M COOTBETCTBYIOIIEMY 3aIIOJHCHHIO OIIMCH) CIeNyIOIIHe
JIOKYMEHTHI:

e ykasaHHBIE B pasjene 3 Hacrosmero IToxoxenus, eciu OHU HE OBLITH BKITFOUEHEI
B 1Iporecce (HOpMUPOBaHHUS ¥ (MIIK) BEACHUS IMIHBIX JICIT IPHEMHOM KOMHCCHEN;



o BLIINCKA U3 IPHKA30B II0 «IBWXeHHIO» (IepeBox ¢ Kypca Ha Kype,
[IpefoCTaBIeHHE  aKaJeMHUYecKoro — OTMycKa, —IPEJOCTAaBICHHe  OTIyCKa 110
GepeMEHHOCTH X pOJaM, OTYMCICHHE, IIePeBOA Ha JPYIYIo 00pa3zoBaTEIIbHYIO
IIPOTpamMMy ¥ IIp.), 10 IPUMEHEHHIO UCIUIIIMHAPHBIX B3BICKAHUIH;

e BEIIHCKY W3 IPUKA30B 00 M3MEHEHHH [IEPCOHATBHBIX TaHHBIX 00yJaromuxcs;

e WHBIE TOKYMEHTH (I[P HEOGXOMMOCTH).

4. Beenue JJHYHBIX €1 B epHoJ 00y4eHHsl U IPH €ro 3aBepiieHHH

4.1. Bo Bpemsi 00ydeHHs OTBETCTBEHHOCTE 3a MPaBUIBHOCTBIO BENCHUA JIMTHOTO
nena oOy4aronuxcs BO3JIaraeTcs Ha HauyalbHUKa CTYIEHIECKOr0 Oropo.

4.2. Tlpr mepeBojie 00ydAIONIErocs BHYTPH YHHBEPCUTETA C OJIHOM OCHOBHOM
06pasoBaTenpHON IPOrpaMMBI Ha JpYrylo, CMEHE dopMbl 00yUEHHS, CMEHE (aMUIIH,
MMEHH, 0T9ecTBa M (WIK) APYTHX H3MEHEHUAX Ha JITIHOM JIEJIE TIPOCTABIIICTCA OTMETKA
O COOTBETCTBYIOILEM IIPHUKa3e.

43, TIpy BOCCTaHOBICHMM OOY4YaroUIerocs, OTYHUCICHHOTO H3 YHUBEPCHUTETA,
IPOJOIDKAETCS BeJleHHe JTHYHOrO Jena, ChOpMUPOBAaHHOIO paHee. B stoMm ciy4ae B
JIMYHOE Ie0 OOydarolerocs BKIIIOYACTCs 3asBICHHE O BOCCTAHOBJICHUA Ha MM
peKTOpa, KOIHs IPUKa3a O BOCCTAHOBIICHWH, NOTOBOP Ha OKa3aHHE o0pa3oBaTeIbHBIX
YCIYT ¥ Bee [OIONHUTENbHEIE COMVIAIICHUS K HEMy, B Cilydae MX 3aKjIOUCHHA, a Ha
JTUYHOM JieJie IPOCTaBIAETCA OTMETKA O COOTBETCTBYIOIIEM IIPHKa3e.

4.4. Ha kaxmoro obydarormerocs Bcex GopM O0y4eHHs B CTyIEHIECKOM 6ropo
3aBoIMTCS ydeGHAs Kaprodka [0 YCTAHOBIIEHHOH Qopme (TIpunoxkerue 2), KoTopast
3aroHsIeTcs W BemeTcs HeKaHaroM ¢akynbTeTa Ha NPOTSIKEHHH BCEro Cpoka €ro
obyuenus B YHuBepcurere. [1o OKOHYAHHUHN 00y4eHHs MK BEIOBITHM 00yYaroIerocs 13
YHuBepcuTeTa yueOHas KapTouKa MPUOOIIAeTCs B IMIHOE IENIO.

4.5.TIpu oTuucieHur OOydaromlerocs u3 YHHBEPCUTETA (oTyucleHHE 11O
cOGCTBEHHOMY JKEJIAHHUIO, 38 aKaJIeMHIECKy0 HEyCIIeBaeMOCTE, 3a HapyIICHHE YCIIOBUH
ZIOrOBOpA U T.JI.) B TMYHOE JIEJI0 BHOCATCA:

e BBINKCKA M3 MpHKa3a 00 OTIUCICHIH;

e yueOHAs KapTOUKa 00yJaroLerocs;

e CTyIeHYEeCKH OMeT,;

e 3ayeTHAas KHMXKKa,

o KOmHs CIpaBKH 006 o0y4eHMM WIM O TepHoje OOydeHHd, BBIJJAHHOM IIO
3agBIIEHUIO 00Yy4aroIIerocs;

* KOIWH JOKyMEHTOB O IpeBIAYINeM 00pa3soBaHuH,;

e pacmucka O Bbade (BO3BpaTe) OPUTHHAIOB JIOKYMEHTOB 06 o00pazoBaHNH,
CIIAaHHBIX [IPH IIOCTYIUIEHUH B Y HUBEPCHUTET;

e odOpMIEHHBIH HaIeKaUM 00pazoM OOXOMHOH JIHCT, comeprKallliii Bce
HeoOXO/MMbIe 3aIMCH U IOMETKH CTPYKTYPHBIX TI0Jpa3/IelIeHHi yHUBEPCUTETA.

4.6.TIpy OTYMCIEHWH W3 YHHBEPCHTETa II0 OKOHYAHHIO IIONHOTO CpokKa

o0y4yeHHs B INYHOE JIEJI0 BHOCATCA:

e BEINKCKA M3 TIpUKa3a 00 OTUHCIICHHH,

e yueOHas KapTOuKa 00y4aromerocs;



e CIIpaBKa O BHITONHEHHH y1eOHOro MaHa;

xormus noKyMmeHTa (06 obpasoBaHud ¥ (WIM) KBalM(QUKalUH, BBLIAHIHOTO

ofyuaroimeMycs,

peleH3Hs Ha BBITYCKHYIO KBATH(UKAIMOHHYIO PaboTy;

OT3BIB HA BBITYCKHYIO KBaH(HUKAIMOHHY0 paboTy;

KOTIMHA TOKYMEHTOB O TPe/bLIyIieM 00pa3oBaHuy 1 (WiIH) KBalHQUKaIIy;

CTyIeHUYEeCKHH OUeT;

3a4eTHas KHUKKA,

pacmmcka O Bblmade (BO3BpaTe) OPHUTHMHATOB NOKYMEHTOB o6 o6pa3oBaHuy,

CIAHHBIX IIPH MMOCTYIUIEHHH B Y HUBCPCHUTET;

o odopMIEHHBIH HajIeKamuM 00pasoM 00XOIOHOM JIMCT, COZepXalluid Bce
Heo6XOIUMEIE 3aITUCH U TIOMETKH CTPYKTYPHBIX HOJpaseleHNH YHUBEPCUTET.

®e e & o ¢ ¢

5. Beigaya JOKYMEHTOB H3 JIHYHBIX JeJI

5.1. O6yuarommuiics BIpase MOIy4HUTH KOTHIO JIF000T0 JOKYMEHTA, HaXOAAIIerocs
B ero JMYHOM [elie, 3aBEePeHHYI0 CTyleHdecKuM Oropo. 3aBepeHHBIC KOMHH
[O/IrOTABIMBAIOTCS CTYICHUECKHM GrOpo He IO3JHEe deM depe3 TpH paboduux JHA ¢
MoMeHTa obpamienusi. [Ipy 3aBepeHHM KOMHH JOKYMEHTOB CTaBUTCS INTaMII «Komms
BepHA», YKA3bIBAETCS NOJDKHOCTD, MHUIMANEL U (HaMHIHs paboTHHKa, IOAMKCH, JaTa
3aBepeHHs, TIpocTaBlsieTcs medars «CTynendyeckoe 6ropoy». Briaya 3aBepeHHBIX KOTIMH
ocymecTBisieTcss Oe3Bo3MesnHo. He momyckaercs 3n0ynoTpebieHie 00ydaroIuMHICs
[IPABOM, YCTaHOBIICHHBIM HACTOSIIIUM ITyHKTOM.

5.2. OpuruHambl IOKyMEHTOB 06 00pa3oBaHuy, 00 0Oy4eHHH, PEICTaBICHHbIC
0Oy4aroIuMcsl TIPA TIpUeMEe B YHHBEPCUTET, IIOJJIEHKAT BBIAAYUC (Bo3Bpary) He paHee
W3MaHus [pHKa3a o0 oTuucieHud (II0 JEOOBIM OCHOBaHHSM). Jlis BEIAYH (Bo3Bpara)
JOKyMEHTOB OBydalomuiics MpeCTABIIeT B CTy/ieHIeckoe 6ropo 00XOmHO#M JHCT H
3aI0IHSAET PACIMCKy O Bbfade (BO3Bpare) OpUTHHATIOB JOKYMEHTOB 06 obpazoBanuy,
CHAHHBIX TIPH MOCTyIUIeHWH B YHHBepcuteT. OTka3 B BBIAYE (BO3BpaTe) OpUrHHaia
noKkyMeHTa 00 00pa3oBaHuH, 06 00y<IeHHH CTYASHTY, OTIMCICHHOMY H3 YHUBEpCHUTETA,
He nomyckaercst. JIOKYMEHTBl BBINAIOTCS JIMYHO IIPH TNPENBABICHHN JOKyMEHTa,
Y/I0CTOBEPSIONIET0 JTMYHOCTH, THGO MPENCTABHTENO O0YJaroIIerocs o HOTapHalbHO
YIOCTOBEPEHHON [MOBEPEHHOCTH (TIPEACTABATENb IOMHMO MPENBABICHU JOKYMCHTA,
VIOCTOBEPSIIONIETO JIMYHOCTh M JIOBEPEHHOCTH, IEPENaeT KOMMIO MOBEPEHHOCTH
pabOTHUKY CTYIEHIECKOro 6r0po s MPUOOIIEeHHS K MaTepHaliaM JIMTHOIO Jlea.

53. B HCK/IIOUMTENBHBIX CIydasx OpHTHHAN AOKyMeHTa o0 ofpasosaHud, 00
00y4eHHH MOXeET OBITh BBIIaH OOydaroIeMycs B IIPOLIECCE o0ydueHus (IO OTUHCIICHHS)
[0 3asBIICHHIO ¢ 00A3aTEbCTBOM O BO3BpaTe JOKyMEHTa He Io3fHee 4yem depes 10
pabounx aHeir. Pemenwye o Bblade JOKyMEHTa Ha Goliee JTUTENbHBIH CPOK MOKET OBITH
[IPUHSTO PYKOBOIACTBOM YHHBEPCHUTETAa TpPH IMOCTYIUICHMH COOTBETCTBYIOIICTO
xoparalicTBa oT JiekaHa haKyIbTeTa).

5.4. Belmaya TIWYHBIX €] WIH TOKYMEHTOB, XPaHSAIIUXCS B HUX, 10 TPeOOBAHHUIO
IIPaBOOXPAHUTENBHEIX M HHBIX KOMIIETEHTHBIX OPTaHOB, OCYIIECTBIACTCS 10 PEIICHHIO
peKTopa Ha OCHOBe OQHIMAIbHOro 3ampoca (obpaieHus) OT COOTBETCTBYIOIIETO
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opraHa, ¢ COCTaBJICHHEM ONKCH IEPETaHHbIX JOKYMCHTOB.

6. XpaHeHHe JHYHBIX J€JI

6.1. XpaHeHHe JUYHBIX Je o0ecreunBaeTcs Y HUBEPCUTETOM B COOTBETCTBHH C
3aKoHOIaTe)IbecTBOM Poccmiickoit demepariuy.

6.2. IIpueMHas KOMHCCHA OTBEYAeT 32 XpaHEHHE JIMYHBIX /el 10 MOMEHTa HX
epefiaun B cTyfeHdIecKoe 6ropo. CTyaeHdecKoe OI0po OTBEYAET 32 XPAHCHHME JIMIHAIX
7€l ¢ MOMEHTa MX TIONy4eHUs OT IPUEMHON KOMHCCHH JIO UX IIEPEaid B apXUB. [Tpu
BPEMEHHOM mepefade JTUYHBIX Hel (OTACIBHBIX JOKYMEHTOB JIHIHOIO Iena) 3a HuX
XpaHeHHe 0TBeYaeT JIUI0, KOTOPOMY OCYIIeCTBICHA BPEMEHHAS IIepeaUa.

6.3. B crymeHueckoM OOpO JMYHOE /IO XPaHUTCA B TEYCHUE BCErO NEPHOMA
obyuenus, a TAKXKe He MeHee 1 rojga ¢ MOMEHTa OTYHUCIICHUA oOyuJarolerocs, I1ocie
Yyero MOMJIEKUT Iepeiade B apXuB Y HUBEPCUTETA.

6.4. JlvuuHble Oela XpaHsTCA B CHENWalbHO OTBEIEHHBIX IOMCIICHUAX, B
YCIIOBUSIX, 00ECIIEYMBAIOIIUX HX COXPaHHOCTh M MPEAOTBPAAIOUIAX NOKYMEHTBI OT
TTOBPEXKIEHIH, HCKIFOYAOIIMX YTPaTy JOKyMEHTOB.

6.5. JIocTyl B IIOMEIIEHHUs, IJ[e OCYIIECTBISETCA XPAaHEHNE IMYHBIX JeJI, HMCIOT
pabOTHHKH CTYISHIECKOTo Gr0po Y HUBEPCUTETA, OTBEHAIONIUE 38 BEICHUE H XPaHEHHC
JIUYHBIX JeJ1 00y JAIOMMXCs, & TAKKEe MHbIE JIHIIA, JOCTYT KOTOPBIX HEOOXOMUM B TIEIIAX
conepxanus ¥ (W) obecreueHHs 0€30MacHOCTH COOTBETCTBYIOIIHMX TTOMEIIEHUNA ¥
obopyloBaHMsi, HaxoJjsmerocs B HeM. JlocTyn JuIl, HE ABJISFOIIMXCSH pabOTHUKAMH
CTy/IEHU4ECKOro OIOpo, OCYINECTBISETCS B IPUCYTCTBHM TaKOro paboTHHKa (3a
HCKITIOUeHHeM CIIydaeB, KOIJa JOCTYNl HEOOXO[MM [ JIMKBUIALMM aBapHiIHOH
CHTYyal[M{ WA B UHBIX CITy4asX, HE JOIyCKAIOIMX IPOMEIICHHUS.

6.6. B ciydae yTpaThl (IIOpuYHM) JHYHOIO [eNa WM OTHAEIbHBIX TOKYMEHTOB,
XpaHAIEXCS B HEM, COCTaBIAeTCs akT 00 yTepe (mopue) B 3-X OJK3eMIUIIpaXx.
TTonpasenenreM, OTBEUAIOIIMM 38 XpaHeHHe, 00ecTieqnBaeTes: GOpMUPOBAHKE HOBOIO
JIMYHOTO nena (BOCCTaHOBJIEHHE OTACNBHBIX JOKYMEHTOB).

7. 3aK/I09UTe/IbHasg pa6oTa N0 BeJeHUI0 INYHBIX JeJl

7.1. Tlo WCTEUeHHH CPOKOB XpaHEHWs B CTyAeHYecKOM Oropo, JHYHBIE e
0GyJaoIMXCsl TOAJIEKAT OKOHYATETHHOMY (GOPMHUPOBAHMIO U 0hOpMIICHUIO IS
Hepenadr B apXUB Y HUBEPCHUTETA.

7.2. B nuuHoe IeN0 BKJIAABIBAETCs 3AIONHEHHBIH JHUCT BHYTPEHHEH OIUCH H
JTHCT-3aBepUTeNb Aeiia. CTPaHUIB! IMIHOTO Jiejia HyMepyIoTCs B IPaBOM BEPXHEM yIIIy
IIPOCTEIM KapaHAAIIOM. 3aTeM JIMYHOE JENI0 IIOJICKHUT MPOIIHMBKE.

73. Ha o06IOXKe JIMYHOTO nela JOJDKHBI OBITh yKa3aHbl: (amMuius, WMf,
OTYECTBO OOYHAIOWIErocs, rof MOCTYIIeH s (IUsi OTYUCIEHHBIX O OKOHYaHWs CPOKa
o6yuenus), mepuof o0ydeHus (Ui OTYMCICHHBIX IIO OKOHYAHWIO CPOKa o0y4enus),
CPOK XPaHEHH s JIAIHOTO JIela COTJIACHO YTBEPXKIACHHOH HOMEHKIIATYPe IelL.

7.4, Jluunsle mena oOyJarOMIUXCsl, OTIMCICHHBIX U3 YHHUBEPCUTETA, IIEPENAIOTCS
Ha XpaHEeHHe B apX¥B Y HUBEPCHTETA 110 aKTy NpreMa-Niepenadu.



[Tpunoxenue 1

CpOKH ITPOX3BO/ICTBA U II€pCAaHn JOKYMCHTOB B JIHYHOEC ICJIO 06}’118.}011181"0051

No Bupl pabot ¢ JOKyMEeHTaMHi OrserctBennblii | Cpoku IPOM3BOACTBA
1 dopMHUpOBaHKE JTUIHOTO JeTa IIpuemuas B nepuon paboTeI
KOMHUCCUS TIPHEMHON KOMUCCHHU
2 | Ilepemada NTUYHBIX J€T B CTYACHYECKOE [Ipuemuas 3a 10 guei 1o Hadana
6ropo (IIOCTYNUBIIAX B Y HUBEPCUTET) KOMUCCHS yueOHOTO rozia
3 [TpoBepka MOJHOTEI COACPIKAHUA Crynenueckoe | B reuenumelO nueit no
JIMTHBIX eIl oropo Hayaia ygeOHOro rojaa
4 | Odopmnenue cTynendecknx 6uneros | CryneHIeckoe Asryct - OxTs0ph
6ropo
5 OdopmiieHHe 3a4€THBIX KHIKEK CryneHdeckoe Asryct - OKTA0pb
Oropo
6 dopMHUpOBaHUE yUeOHBIX KApTOIEK CryneHueckoe Asryct - OxT0pb
6ropo
7 Brecenue pe3ylibTaToB Hexanat B TeueHuu MecAla
IIPOMEKYTOYHOH aTTECTalluU B I10CJIe OKOHYaHHUs
y4eOHYI0 KapTOUKy CEeCCHH
3 BHeceHue pe3yabTaTOB HTOIOBOM Jexanar B Tteuennu Mecsna
aTTecTal[dd B y4eOHYIO KapTOUKy II0CJIe OKOHYAHH
HTOTOBOM aTTecTalliy
9 BueceHre HTOTOBBIX 3aIIUCEH B Jlexanat B Teuennu Mecsua
yueOHYyI0 KapTOUKy B Cllydae [10CJIe OTYUCIICHUS
JOCPOYHOTO OTYHCIIEHHS HITH
OTYHCJIEHHS B CBS3U C OKOHYaHHEM
o0ydeHus
10 | TlomroroBka TUYHOIO AEJa K ¢Ia4e B CryneHueckoe ITo McTeyeHUH CpoKa
apXWB: IPOBEPKA KOMIIJIEKTHOCTH 6ropo XpaHEHUs B
JIOKYMEHTOB, IIOJIHOTEI H CTyieH4YecKoM O10po
IPABMIIBHOCTH UX 3aII0JHECHHUS
11 [TpueM JTUYHBIX JEIl B apXUB Apxus ITo ucreuenuu cpoka

XpaHEHUs B
CTyZeH4YeCKOM OIOpO




[Tpunoxenue 2
VuebHas KapTouka 00yJaromerocs

ACTPAXAHCKHWI TOCY IAPCTBEHHBIM APXUTEKTYPHO-CTPOUTEJIHHBIN
YHUBEPCUTET

(HaUMEHOBAHWE BEICIIETO yueGHOTO 3aBEIESHNA)

Ne
(nena, 3a9eTHON KHIDKKH)

YUEBHAS KAPTOYKA CTYJIEHTA

1. [lata posJECHHS « __ » I, 11. JomymeH k ciaue Toc. 3K3aMeHa NMPUKA30M
2. Anpec Ne oT«___ » 20 r
HexaH dakynsTeTa
3. Ipempimymuit fokyMeHT 00 oOpa3oBaHHH (moamuck)
Jara cmaqu roc. sK3aMena «_ » 20 r
Homep mo npotokomy Ne
4, 3auucnedn B BY3 npukazom Ne Onenka
0T« » 20 L.
®  K4K OTJIHYHHK , 12. JomymeH k 3amute BKP npukazom
® [0 KOHKYPCY. Ne OT & » 20 r
®  TIepeBeleH U3 Hexan dakynetera
Ha ___ Kypc QaKkyJbTeT (mock)
TI0 CIIELHATbHOCTH/HAMPABIEHHIO BKP BhInonHEHa Ha TEMY

IHEBHOE/3a0UHOE OTACIICHHE

5. OruucieH npukazoM Ne

OT« __ » 20 r.

pUYHHA
Jara 3amurel «_ » 20 roaa
TIporokon Ne

6. BoccraHOBIEH NpHKa3oM Ne Onenka

OT«__ » 20 r.

ITpran=a
PermenueM I"ocymapcTBeHHOH dK3aMeHALHOHHOM
KOMHCCHH

7. TlpenocTaBneH ANMTENBHBIH OTITYCK: NPHKA30M (mpoTokomn Ne OT«__ » 20 r.)

Ne oT« __ » 20 T.

cu__» 20 rona TIPHCBOEHA KBaTHbHKaLHs

Mo« » 20 roga

MPUYHHA

8. 3aBech cpok 00ydeHHA CIAHO MPEIMETOB

W3 HHUX: Ha «OTIHIHON

«xopormon Hexan daxynsTera
«yJOBIETBOPHTEIIEHO» (mozmmics)
9. Cwmena paMmIHH (UM, OTISCTBO) MPHKA30M
Ne 0T« __ » 20 o

10. TlepeBeneH ¢ HampaBIeHW/CIELHANLHOCTH
Ha HampaBJlIeHHe/CeHANbHOCTE
npukazom Ne OT « » 20 r




HavansHHK oTIeNIa JOKYMEHTAllHOHHOTO

obecreueHys yIpaBIeHUs Y 2.9 M-«?C/af/fw,}’a&
4 (moanuce) (pacundporga nofduc) &

/’ @ﬂéﬁag%%éév/;ﬂ

(moankes) (pauumchp\o/m'\'a TOMUTHCH)

COTJIACOBAHO: )
@%,CM 4

HavallbHUK FOPHANYECKOr0 OTAeIa




