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AcTpaxaHCKO# 007acTH BBICIIETO 00pa30BaHUs
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KOJUIEJDK CTPOUTEJIBCTBA 1 DKOHOMUKU ATACY
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OIl. 10 okymeHTallMOHHOE 00€eCIIeYEeHUE YIPaBICHUS
CpeaHero npogeccuoHaIbHOro 00pa3oBaHMs
21.02.19 3emneycTpoicTBO
KBanudukanus cnenuanuct rno 3eMiaeycTporucTBY

dopma 00ydeHuUst OuHas
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OJOBPEHO _ PEKOMEHJJOBAHO YTBEPXJIEHO

MIPEIMETHO-IIMKIIOBOMH MeTogHueckUM COBETOM Hupexrop? KCud ATACY
xoMuccueit Ne 5 KCud ATACY :

ITpoToxomn Ne 8 ITpoTtoxomn Ne§8 /C.H,KorHOBa/

ot «27» ampens 2023 T. ot «27» anpens 2023 r. «27» anpens 2023 1.

ITpencenarens mpeIMeETHO-

ITHKIIOBOH KO 7851
s

W.B.YepHascBa

CocraButens (H): W‘ /W.B.Yepusera/

Pabouas mporpamma paszpaborana Ha ocose PT'OC CIIO cremmansroct 08.02.01 CTpoHTENECTBO U
SKCIUTyaTalus 31aHUH H COOPYKEHHUH
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1. OBIIASI XAPAKTEPUCTUKA PABOYE MIPOTPAMMBI YYEBHOM
JUCHUILIAHBI

1.1 O6macTh NpUMEHEHUs TPOTPaMMBbI

Pabouas mporpamMmma yueOHOW TUCHMILIUHBI SBIISETCS YacThiO 00pa30BaTEIbHON

pOrpamMMbl CpEeIHETO MPO(PECCHOHATLHOTO 00pa3oBaHUs — IMPOrpamMMbl MOATOTOBKHU

CIIEIUAIIUCTOB CpeaHero 3BeHa B cooTBeTcTBUU ¢ PI'OC mo cnenmnanpHocTH 21.02.19

3eMIIeyCTPOKCTBO.

VYuebnas nucuurumaa OIl. 10 «JlokymMeHTanmoHHOE 00ecIeueHE YIIPaBICHUS»

o0ecreyrnBaeT

dbopmupoBanue

O0ImMX KOMMOETEHUHA U TpodeCcCHOHATBHBIX

kommeTeHmii 1o Bumam gedreiapHoctd  PI'OC no cnemmansHoctu  21.02.19

3eMIIeyCTpPOUCTBO, KBATH(PUKALIMS CICIIUAIUCT MO 3€MJICyCTPOICTBRY.

1.2. Ilens v miiaHupyemMbIe PE3yIbTaThl OCBOCHUS JUCIUIIINHBL:

Kon IIK, YMeHnus 3Hanus

OK

OK 01, - paboTarh ¢ OOpAIICHUSIMH 1 - OCHOBHBIC TMPUHIMIIBI, TPAaBWIA W TOPSJIOK
OK 05, MH(POPMAIIMOHHBIMU 3aIIPOCAMH paboThl B M”H()OPMAITMOHHBIX CUCTEMAX;

OK 09, -0(hOpMJIISITH JOKYMEHTAILIUIO B - IpaBUJIa BEJICHUS TOKYMEHTO000POTa;

[IK 3.2 | cOOTBETCTBUHU C HOPMATUBHOMN - TpeOoBaHMS K JOKYMEHTaM, NpeICTaBIISIEMbIM

0a30ii, UCIIOJIB3YS] HHPOPMAIIOHHBIE
TEXHOJIOTHH;

- OCYIIECTBIIATH ABTOMATH3AIIUIO
00paboTKH JOKYMEHTOB;

- YHU(HUIHPOBATH CHCTEMBI
JTOKYyMEHTAIIH;

- OCYIIIECTBIISATh XPaHEHUE U TIOUCK
JIOKYMEHTOB;

- UCIIOJIb30BATh
TCJICKOMMYHHUKAIIMOHHBIC
TEXHOJIOTHUU B 3JICKTPOHHOM
JOKYMEHT0000pOTE;

UL
KaJlaCTpOBOr0 y4yeTa U (WJIM) TOCYIapCTBEHHOMN

OCYILIECTBICHUS rOCyIapCTBEHHOTO
pPEruCTpaIfy MpaB Ha 0OBEKTHI HEABUKUMOCTH;

- 0COOEHHOCTH TIPE/ICTaBICHUs] JTOKYMEHTOB Ha
rOCyJ1apCTBEHHYIO pPErucTpaLuio IpaB
IIOCPEACTBOM ITOYTOBOTO OTIPABJIICHHUS, a TAKXKE B
(hopMe PIIEeKTPOHHBIX TOKYMEHTOB;

- TOPSIAOK Y MpaBuUiia UCIIOIb30BaHUA JIEKTPOHHOMU

IIOAIINCH,

- TOHATHE, LeNH, 334a4yd U IPUHIUIBI
JeTIONPOU3BOICTBA;

- OCHOBHBIE TOHATUS  JIOKYMEHTAllMOHHOTO
oOecrnieveHus yrnpaBIeHUS;

- CHUCTeMbl JOKYMEHTAllMOHHOTO obOecredeHus
yIIpaBJICHNUS;

- KJIJacCU(PUKALIMIO JOKYMEHTOB;

- TpebOBaHUS K COCTaBICHHUIO H O(OPMIIECHUIO
JIOKYMEHTOB;

- OpraHM3alMI0 JOKYMEHTO000pOTa: MIPHUEM,
00paboTKy, perUCTpaIfIO, KOHTPOJIb, XpaHEHHE
JIOKYMEHTOB, HOMEHKJIATypy A€Il.




2. CTPYKTYPA U COJIEP)KAHUE YYEFHOM JUCIUILIAHBI

2.1 O0bem yuyeOHOM IMCUMILIMHBI M BUABI Y4eOHOIl padoThI

Bunet yueGHoI paboTh Obnem B
yd p yacax

O6Bem 06pa3oBaTenbHOI MPOrpPaMMBbl 36

B TOM YHUCJIE:

- TeopeTuIecKoe oOydeHne 12

- 1abopaTopHbIe PAOOTHI -

- MPAKTUYECKUE 3aHITHUS 24

- KypCOBBIE€ MPOEKTHI (PabOThI) -

- caMocCTosTeNbHas padboTa -

- KOHCYJIbTaln -

[IpomexyTtounas arrectanus B popme nuddepeHmpoBaHHOro 3a4eTa -




2.2. TemaTH4ecKHUii IJIAH U COAEPKAHNE Y4eOHOM TN CHUITHHBI

HaumenoBanue Copepxanne yaeOHOTo MaTepuaia u (GOpMbl OpraHU3aIUH IEITEITHHOCTH O0beM B yacax Konbr
pas3ziesnoB U TeM o0yyaromuxcs KOMIIETEHIIUH,
(dopmHpoBaHUIO
KOTOPBIX
CIOCOOCTBYET
JJIEMEHT
IPOrpPaMMBI
Paznen 1. Jlokyment. TpeGoBanusi k opopMiIeHHI0 TOKYMEHTA 12
Tema 1.1. Coaep:xxanue y4eOHOIro MaTepHuaJia 6 OK 01, OK 05,
IlonsiTue 0 1 IOpunnyeckas, ynpapneHueckas, iHGOpMAIMOHHAS U IpyTrue GyHKIUN 2 OK 09, TIK 3.2
AoKyMeHTe. Buabi NOKyMeHTOB. O6sacTb puMeHeHus JokyMeHToB. Kitaccudukanus
AOKYMEHTOB. JJOKYMEHTOB.
JIaGopaTopHbIe 3aHATUS -
[IpakTryeckue 3aHATUSL 4
[TpakTuueckoe 3ansarue Ne 1. JlokymeHt. [Ipu3Haku U QyHKIMH TOKYMEHTA.
CucremaTn3zanus JOKYMEHTOB 10 BUAAM U TPYIIIIaM»
KoHnTponbHble paboThl -
CamocrodrenbHas paboTa 00y4aronmxcs -
Tema 1.2 Coaep:xanue yueOHOro MaTepuasa 6 OK 01, OK 05,
Dopmysip 1 DneMeHT 0pUIMATILHOTO JOKYMEHTa - peKBU3UT. Habopbl peKBU3UTOB OK 09, IIK 3.2
nokymenta. Cocras XapaKkTepHBIE U1 JOKYMEHTOB Pa3iIMYHOro Ha3HayeHus1. PopMyIisp, TUIIOBON 2
ynpasJjeH4eCKHUX dbopmymsip. Obpaszern; popmyssipa. [IpaBuna opopmiieHUsI pEKBU3UTOB
AOKYMEHTOB JIaGopaTopHble 3aHATUS -
[IpakTrueckue 3aHATHS
[Tpaktrueckoe 3anstue Ne 2. CoctaB peKBU3UTOB JJOKYMEHTOB M X 0()OPMIICHHE 4
KonTtpomnbHbie paboThI -
CamocTosiTenbHast paboTa o0ydyaroumxcs -
Paznen 2. le1onpou3BOACTBO KAK YaCTh YIPaBJIeHYECKO 1eATeJbHOCTH 12
Tema 2.1 CoaepixaHue yueOHOro MaTepuaJa 6 OK 01, OK 05,
JokymentupoBanue |1 CocTaB 1OKyMEHTOB OpraHU3aliuy U ynpasieHus. CTanaapTu3anus U 2 OK 09, 1K 3.2
OPraHU3allMOHHOM U KJaccu(uKanus T0KyMEeHTOB. Bubl paciopsiinTensHONU JOKYMEHTAIUH,
pacnopsiANTeIbHOI M3/1aBaeMoil B pa3nuuHbIX opranu3anusax. CoaepxaHue U Ha3HaYCHHe




AeSITeJIbHOCTH, pacnopsiATENbHBIX IOKYMEHTOB (IIpUKa3, peuieHue u T1.1.). OCHOBHbIE
HH(OPMALITIOHHO- MH(OPMALMOHHO-CITPABOYHBIE TOKYMEHTHI.
CIPABOYHBIX JlaGoparopHsble 3aHATHS -
MaTepHuaJIoB [IpakTrueckue 3aHgaTHs 4
[IpakTrueckoe 3anstue Ne 3. [IpoekT pacriopsauTenbHOro JokymeHnta. CoctaBiieHUE
IIPUKa3a 10 OCHOBHOM AEATEIbHOCTU
KonTponbHbie paboThl -
CamocrosTenbHas paboTa CTyJCHTOB -
Tema 2.2. /lesioBoe Coaep:xkaHue yueOHOro MaTepuaJia 6 OK 01, OK 05,
¢y xkeOHOe MUCHMO. 1. bnank nenoBoro nuceMa. Ero o6si3atenbubie sneMenThl. CTaHaapTh HA 2 OK 09, TIK 3.2
JlokymMeHTHpOBaHHE (bopMyIApHEI 1e10BOro nmrchbMa. Buel nucem. ITHKET U crienuduka 1eJI0BOro
NHUCbMEHHBIX U nichkMa. Bubl oOpaieHuit 1 3apocoB, UX OTIMYUTEILHBIC YepThl. TunoBoe
YCTHBIX O0OpaieHuit MOJIOKEHUE O BEJICHUU JICJIONPOU3BOJICTBA IO OOpAIIEHUAM U 3aIIPOCaM.
rpakaan Cpoxu U TIOPsIIOK pACCMOTPEHHS OOpAIICHHUI 1 3aITPOCOB.
JlabopaTopHble 3aHATHS -
[IpakTnueckue 3aHATHs 4
[Tpaktryeckoe 3anstue Ne 4. [IpaBuia opopmieHust nHGOPMAITMOHHO-CIIPABOYHBIX
NoKyMeHTOB. COCTaBJIEHHE JIEIOBOTO CIY>KEOHOr0 NMUChMa.
KoHTpoibHbIe paboThI -
CamocTosiTenbHast paboTa CTyI€HTOB -
Pa3nes 3. Opranu3anusi M TeXHOJI0TMsI padOThI ¢ JIOKYMEHTAMH 12
Tema 3.1 Conep:xaHue yueOHOro MaTepuaJia 6 OK 01, OK 05,
Opranunzanus 1 HHpopManoHHO-T0KyMEHTALMOHHOE 00eCieueHHEe yIpaBJIeHHs. 2 OK 09, TIK 3.2
padoThI ¢ CrpykTypHble OJpa3aenaeHus. DTanbl 00pabOTKU U IBUKEHHS TOKYMEHTOB.
AOKYMEHTAMH. [Tpuem, co3ganue, neppuuHas o0paboTKa, perucTpaius, KOHTPOJb 3a
JlokyMeHT0000pOT U WCTIOJIHCHUEM.
€ro 3Tanbl JlaboparopHsble 3aHATHS -
[IpakTueckue 3aHsATUS 4
ITpakTnueckoe 3anatue Ne 5. OCHOBHBIE MTPaBUJIa OPraHU3AINH TOKYMEHTO000pOTa
KoHTponbHble paboThl -
CamocTosiTenpHast paboTa CTYICHTOB -
Tema 3.2. Coaepxanue yueOHOro MaTepuaJa 6 OK 01, OK 05,
Homenkiarypa aed 1 I'pynnupoBka nokymeHTOB B niena. Homenkinarypa aen. Cucrematusanus 2 OK 09, TIK 3.2

®opmupoBaHue el
U UX XpaHeHHue

JNOKyMeHTOB. @OopMUpOBaHME J€JI B COOTBETCTBUHU C HOMEHKIATYpoi. Cpoku
xpaHeHus. HopmaTuBHBIE JOKYMEHTBI.




JlaboparopHebie 3aHATHS

[IpakTueckue 3aHATHS 4

[TpakTrueckoe 3anstue Ne 6. dopMupoBanue U 0hOpMIICHUE JEIT

KonTtposnbHbie paboThl -

CamocrosiTenbHasi paboTa CTyI€HTOB -
Bcero: 36




3.1 Omnucanue

3. YCJIOBUSA PEAJIM3AIIMU PABOYEN ITPOT'PAMMBI YYEBHOM

JUCHUATIIMHBI

MAaTEPUATIbHO-TEXHUYECKOMN

OCYLICCTBJICHUA 06pa303aTean0r0 Imponecca

0a3pl, HEOOXOIUMOM JUTSE

HaumeHoBaHue MoOMelleHUH 1JIs1 IpoBeieHust | Aapec (MeCTONMOJI0KEeHHe)
BCeX BH/I0B YUeOHOIi 1esiTeJIbHOCTH, NMOMeINIeHUil /IJIsl MPOBedeHus BCex
NMPeAyCMOTPEHHOH Y4eOHbIM IUIAHOM, B TOM BH/IOB Y4eOHOM 1eATeJIbHOCTH,
Nem/m | yncJie moMenleHus 1Jisl CAMOCTOATEIbLHOM NpeaycMOTPEeHHOI
padoThl, C yKa3aHueM NepeyHsi OCHOBHOIO Y4eOHBbIM IUIAHOM (B cJIy4ae
o0opy10oBaHMs, YUeOHO-HATJISIIHBIX MOCOOMI U | peajiu3anuu 00pa3oBaTeIbLHOM
HCI0JIb3YeMOr0 MPOrpaMMHOI0 o0ecriedeHUus1 | MPOrpaMMbl B ceTeBOM (hopme
JTOTMOJTHUTEIBHO YKA3bIBAETCSI
HAaUMeHOBaHHe OPraHU3aluH, C
KOTOPO# 3aKJIK0YEH I0r0BOP)
KabuHeT SKOHOMHYECKUX AUCLUILINH; 414056,
ayTUTOPUS JIJISl TPYIIIIOBBIX U MHAWBHYaTbHBIX | AcCTpaxaHCKas 001acTh, I. ACTpaxaHb,
KOHCYJIbTAIlN, TEKYIIEro KOHTPOJIS U yin.Tatumesa, 18-a, nutep B, atax 3,
IIPOMEXYTOUYHOM aTTecTaluu. nometeHue Ne 317
1. Tocka yuebHas
1 2. Pabouee mecto mperogaBarens
3. KommuiekT yueOHoi meOenu Ha 25 ver.
4 Harnsaueie mocooust
5.1InakaTel TeMaTHUYECKUE
6. CraoHapHBIM MyJIbTUMEINIHBIA KOMIUIEKT
2 Kabuner nns camocToaTenbHOi paboThl 4140586,
1. KommiexT yueOHo# meGenu Ha 25 yer. AcrpaxaHckas 007acTb, I'. AcTpaxaHb,
2.KomnbroTep B komiuiekTe 10 mirT. yi. Tarumesa, 18-0, nutep E, atax 3,
3. doctym k nHGOPMAITHOHHO — nomerernue Ne 308
TeJIeKOMMYHUKaIMOHHOU ceT « HTepHeT»
3.2 UudopmarmonHoe obecrieueHne peaan3ainun pabouei mporpaMmbl yd4eOHOU
JUACIUILIAHBI

JEJOBBIX TOKYMEHTOB : yueOHoe nocooue st CIIO / coctaBurenu E. U. bammakosa.
— CaparoB, Mocksa : [IpodobpazoBanue, Ait [Tu Ap Menua, 2021. — 144 c. — ISBN
978-5-4488-1080-0, 978-5-4497-0964-6. — Tekcr

a) OCHOBHas y4ueOHas JuTepaTypa:

oOpazoBarenbHbIil pecypc IPR SMART

1. loxymeHTarmonnoe obecrnieuenue yrnpanieHus. CocraBienrne u ohopmieHHe

anekTponubiii // udposoit



2. 3aiimeBa, E. B. [lenompou3BoacTBO M TOKYMEHTOOOOPOT B CHCTEME
rOCy/IapCTBEHHOTO W MYHHUIIMTIIANBHOTO yIpaBieHus : yueoHoe nocodbue ams CIIO / E.
B. 3aitnesa, H. B. 'onuapoBa. — 2-e u3g. — Capatos : [Ipodobpaszosanue, 2021. —
176 c. — ISBN 978-5-4488-1122-7. — Tekcr : osnexkrtponHsii // Ludposoit
oOpazoBarenbHbIil pecypc IPR SMART

3. KysnenoBa, U. B. JlokymMeHTarimoHHOe OOecrieueHNe yIpaBiIeHUs : yueOHoe
nocobue s CIIO / U. B. Kysnenona, I'. A. Xauarpsn. — 2-e uza. — CapaTosB :
[IpodobpazoBanue, Aii [Iu Ip Meaua, 2019. — 166 c. — ISBN 978-5-4486-0404-1,
978-5-4488-0216-4. — Texct : snextpoHHbId // [{udpoBoit 0oOpazoBaTeIbLHBIA pecypc
IPR SMART

0) monoJHUTENbHAs yueOHas TuTeparypa (B T.4. CIOBApH):

1. ApacnanoBa, B. A. JlokyMeHTallUOHHOE OOECIIEUECHUE YMPABJICHUS ;| YU4EOHO-

pakTUYECKoe mocodue B cxemax, Tabimunax, oopasiax / B. A. ApacinanoBa. — 3-€ U3/I.

— Cypryt : Cypryrckuii ToCyJapCTBEHHBIN mnegarornyeckuii yuusepcurer, 2019. —
240 c. — ISBN 978-5-93190-385-9. — Tekct : osnextponusii // Ludposoii
oOpazoBarenbHbIil pecypc IPR SMART

B) HUHTEPHET-PECYPCHI:

http:// http://www.garant.ru. — I'apaHT mitoc oQUIIHATbHBINA CalT

http://consultant.ru. - KoucyspTaHT mioc oQUIIHaibHbIA caiT

T') 3JIEKTPOHHO-OMOIMOTEYHBIE CUCTEMBI:

1. http://biblioclub.ru

2. http://www.iprbookshop.ru

3.3. OcobOeHHOCTH OpraHu3anud OOy4YeHHS 1O nucuuruimae  OIT. 10
«/lokymeHTanimoHHOEe OOECIEUYeHHE YIpaBICHUS» IS WHBAIMIOB W JHI[ C
OTPaHUYCHHBIMHU BO3MOYKHOCTSIMH 37I0POBbS

Jnst  oOydwaromuxcsi W3 4YWCIa WHBAIWIOB W JIMI] C OrPaHUYCHHBIMU
BO3MOYKHOCTSIMU 37I0POBbSI HAa OCHOBAaHWS TMUCHBMEHHOTO 3asBIICHUS  JUCIUIUIMHA
«OCHOBBI IKOHOMHUKHM OpraHu3alliyd, MEHEPKMEHTa M MapKETUHTa» peaqu3yercs ¢
y4eTOM OCOOCHHOCTEHN NCUX0(PU3NIECKOTO Pa3BUTHS, HHAUBUIYAIbHBIX BO3MOKHOCTEMN

Y COCTOSIHUS 37I0POBbsI (J1aJiee — MHIUBUAYATbHBIX OCOOCHHOCTEH )
10



4. KOHTPO.Ib Y OIIEHKA PE3YJIbTATOB OCBOEHUWS YYEBHOUN

JUCHUILIAHBI

Pesynbratsl 00y4eHus
(OCBOEHHBIE YMEHMUSI, YCBOCHHBIE
3HaHMS)

Kputepuu onenku

MCTOI[BI KOHTPOJIA

IlepeueHb ymMeHUM, OCBABAEMbIX B
paMKax JAUCHUTUIUHBL:

- paboTaTh ¢ OOpaIEHUSIMH H
UH(POPMALIMOHHBIMH 3aIIPOCaMHU
-0(hOpMIISITH JOKYMEHTALIUIO B
COOTBETCTBUH C HOPMATUBHOW 0a30H,
UCIOJIB3YS HHPOPMAIIMOHHbBIE
TEXHOJIOTHUH,

- OCYIIECTBIIATH ABTOMATHU3AIIIO
00pabOTKH JOKYMEHTOB;

- YHU(UIIUPOBATH CUCTEMBI
JOKYMEHTAIIH;

- OCYUIECTBIIATh XpaHEHUE U MOUCK
JIOKYMEHTOB;

- HCIOJIb30BATh
TEJIEKOMMYHUKAIIHOHHBIE TEXHOJIOTHU
B DJIGKTPOHHOM JOKYMEHTO000POTE;

IlepeueHb 3HaHUI, OCBAUBAEMBIX B
paMKax AUCUUILIAHBL:
- OCHOBHBIE IPUHIIMIBI, MPaBUJIA U

NopsAI0K pabOThl B MH(POPMAIIMOHHBIX

cucTeMax;
- npaBuia BEJICHUS
JIOKYMEHTOO000POTa;

- TpeboBaHMS K  JOKYMEHTaM,
MPEeICTaBIsIEMbIM TUIS
OCYILECTBJIEHUS] ~ I'OCYIapPCTBEHHOI'O
KaJacTpoBOoro  ydera W (WIH)

rOCyJapCTBEHHON PErucTpany Mpas
Ha 00BEKThI HEJBKUMOCTH;

- OCOOEHHOCTHM  TpEACTaBICHUS
JIOKYMEHTOB Ha
PETHCTPAIHIO

MMOYTOBOTO OTIIPABJICHUA, a4 TAKXKEC B

rOCyJapCTBEHHYIO
MpaB  TOCPEJICTBOM
¢dbopMe INEeKTPOHHBIX JOKYMEHTOB;

- TIOPSIIOK W TIPaBHJIA UCTIOJIH30BAHUS
AJNIEKTPOHHOM MOAIMKCH;

- IOHATHE, 1IEJTH, 33J1a91 U MPUHIIAITHI

JIEJIONPOU3BO/ICTBA;
- OCHOBHBIE TTOHSTHUS
JOKYMEHTAIMOHHOTO  O0ecredyeHus
yIpaBJICHUS;

- CHUCTEMBI  JOKYMEHTAllMOHHOI'O

«OTIMYHO» - TEOPETHUECKOEC
CoJIepKaHue Kypca OCBOCHO
MOJTHOCTHIO, 0€3 MpoOeIoB, yMEHUs
chopMHpOBaHEI, BCE
IPEyCMOTPEHHBIE IPOTPAMMOi
yueOHBIC 33]JaHUS BBIIOJHCHEI,
Ka4eCTBO UX BBITIOJHECHUS OLIEHEHO
BBICOKO.

«X0pOoII0» - TEOPETUIECKOE
coJIepKaHue Kypca OCBOCHO
MOJIHOCTHIO, 0€3 MpoOeIoB,
HEKOTOPBIC YMEHHUS C(HOPMHUPOBAHBI
HE/IOCTaTOYHO, BCE MPEyCMOTPCHHBIC
mporpamMmoil yueOHbI€ 3a1aHus
BBINOJIHEHBI, HEKOTOPBIE BHIBI
3aJJaHUH BBIITOJTHCHBI C OIIMOKAMHU.
«Y IOBJIETBOPUTEIIHHO) -
TEOPETUIECKOE COJIEPIKaHNE Kypca
OCBOCHO YaCTHYHO, HO TIPOOEITBI HE
HOCSIT CYIIIECTBEHHOTO XapaKTepa,
HE0OX0UMbIe YMEHUS PabOThI C
OCBOCHHBIM MaTEPHAJIOM B OCHOBHOM
c(hopMHUPOBaHbI, OOIBITHHCTBO
MIPETyCMOTPEHHBIX

nporpamMmoil ooydeHus: yaeOHbIX
3aJJaHUH BBITOJIHEHO, HEKOTOPBIC U3
BBITIOJTHEHHBIX 33/IaHUN COJIEpKaT
OIITNOKH.

«HeynoBneTBOPUTENBHOY -
TEOPETUIECKOE COJIEpIKaHNe Kypca He
OCBOEHO, HEOOXO/IUMbIE YMEHUS HE
c(hOpMHUPOBAHBI, BHITTOJIHEHHBIC
yueOHbIe 3aJaHus COJepKaT rpyobIe
OIITNOKH.

- TectupoBanue;
- Beimonuenue
MPOCKTA;

- HaGmromenue 3a
BBLIIIOJTHEHUEM
MPAKTUIECKOTO
3aJaHUs

(1€ TeTbHOCTHIO
CTYICHTA);

- Ouenka
BBIIOJTHEHUS
MIPAKTUIECKOTO
3amanus (paboThl);
- ITogroroBka u
BBICTYIUICHHE C
JIOKJIaZ0OM,
COOOIIICHHUEM,
MpE3EHTALNEN;

- Pemenue
CUTYallHOHHOM
3aJa4H.
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obecrieueHus yrpaBieHUs;

- KJIACCU(UKALIUIO TOKYMEHTOB;

- TpeOOBaHHMSI K COCTABICHHIO U
0(OPMIICHHIO TOKYMEHTOB;

- OpraHu3alyio JOKYMEHTOOOOpOTa:
npueM, 00paboTKy, PpErUCTpaIuio,
KOHTPOJIb, XpaHCHHWE JIOKYMEHTOB,
HOMEHKJIATYPY JCJI.
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