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1. O0mHe moIoKeHUS

1.1. ByxranTepus SBISETCS CaMOCTOSTEIbHBIM CTPYKTYPHBIM TNOAPA3IC/ICHUEM I'BOY AO BO
"ATACY" (nasee - yHUBEPCHUTET).

1.2. Byxranrtepus CO3AETCs M IMKBUIMPYETCS NPUKAa30M PEKTOPa YHHBEPCUTETA.

1.3. ByxranTepmio BO3INaBIIAeT IMaBHbIH Oyxrantep, KOTOpBIM Ha3Ha4YaeTcs M OCBOOOKIAETCS OT
3aHAMaeMOH JIOJDKHOCTH [IPUKAa30M PEKTOpPa YHHBEPCUTETA.

1.4. Ha Bpems OTCYTCTBHA TINIaBHOro Oyxrairepa PyKOBOICTBO OyxrantepHed OCYIIECTBIACT
3aMECTHTENb [IaBHOro Oyxranrepa.

1.5. CorpyaHuku OyXranTepud Ha3HayalTCd H 0CBOOOKIAIOTCA OT 3aHMMAeMOM [JOJDKHOCTH
IIPHKA30M PYKOBOJMTEIIS OPraHM3alK MO NMPEJICTABIEHHIO [IABHOTO Oyxranrepa.

1.6. B cBoel AeaTebHOCTH OyXranTepus pyKOBOICTBYETCA:
-IelicTBYIONMM 3aKOHOJATeNbcTBOM Poccuiickoit Penepalyy H HOPMATHBHOM JOKYMEHTallHeH,
pacnpocTpaHsIoeiicss Ha JIeSTeNbHOCTs OyXrainTepuH, CTaHIapTaMy B 00y1acTH perynupoBaHHs
Oyxyuera;
- YCTaBOM OpraHM3aLlkH,
- Y4eTHOM NOJIMTHKOM;
- HACTOSLIMM MONOKEHHEM;
-  HMHBIMH JIOKAJIEHBIMH aKTAMH YHHBEPCHTETA.

2. Crpykrypa

2.1. CTpykTypy H IUTAaTHYIO UYMCIEHHOCTh OyXranTepHH YTBEPHKIAET DEKTOp YHWBEPCHTETA IO
TIPEICTABJIEHHUIO [VIABHOTO GyXrajiTepa H 10 COIacoBaHMIO ¢ HAYATBHAKOM OT/IENa KapOB.

2.2. Pacnpenenenve 06s3aHHOCTE MEXIy COTPYAHHKAMH OyXTaITEpHH NPOH3BOMMTCS ITABHBEIM
OyXraiTepoM.

3. 3amaum

3.1. OcyiiecTBneHre BHYTPEHHErO KOHTPOJIS COBEPILAEMbIX (akToBR XO3iHCTBEHHOH MKH3HH B
TpeieNiax KOMIICTCHIIHH COTPYTHHKOB OyXTanTepyH.

3.2. ®opMHpOBaHHE MOJHOW M JOCTOBEPHOM MH(pOpMaLMH O ACATENBHOCTH YHWBEPCHUTETA H €ro
HMYLIeCTBEHHOM IIOJIOKEHHH.

3.3. Obecneuenue wuHbOpMauued, HeoOXOAMMOH BHYTPCHHMM M BHEIIHWM [MOJB30BATE/IAM
GyXranTepcKkol OTUETHOCTH ANl KOHTPOIIS 32 COOMOIeHreM 3akoHoaaTenbeTBa Poceuiickoit Gepepalyy
NpH OCYIIECTBICHHH CIENOK, COOBITUH, ONepalui, CBA3aHHBIX C JCATENBLHOCTBIO YHUBEPCHTETA, MX
11e/IecO0BPasHOCTRIO, HANMMYMEM M [BIDKGHMEM MMYIIECTBA W 003aTeNbCTB, HCIONE30BAHMEM
MaTepHATIbHBIX, TPYAOBBIX M (DHHAHCOBEIX PECYPCOB B COOTBETCTBHHM C YTBEPIKICHHBIMH HOPMaMi,
HOpMaTUBaMH W CMETAMH.

3.4. TlpemoTBpalleHHe OTPULATEBHBIX PE3yJIBTATOB NESTEJIPHOCTH OpraHM3alliM M BBISBICHHC
BHYTPHXO3SHCTBEHHBIX Pe3epPBOB obecneyeHus ee GYUHAHCOBOH YCTOHUHBOCTH.

4, ®ysKOuH

4.1. ©opMHpOBaHHE YYETHOM TONMTHKM B COOTBETCTBHM C 3aKOHOJATEIBCTBOM O OyXraaTepckoM
y4eTe ¥ HAJOTOOOJIOKEHHHM MCXONS W3 CTPYKTYPhl M OCODEHHOCTEH NEATENBHOCTH YHMBEPCHTET,
HeoOX0IMMOCTH obecrieueHrs ero GHHAHCOBOH YCTOHYHMBOCTH.

4.2. Pafora mo MOATOTOBKE M NPHHATHIO pabodero miaHa c4eToB, GOpM MEPBHYHBIX yYETHBIX
JIOKYMEHTOB, pMMEHAeMBIX 11 odopmitenus BaKTOB X03MHCTRBEHHOM JKHM3HH, PETHCTPOB OyXydeTa.

4.3. PaspaboTka (opM JOKYMEHTOB BHyTPeHHEH Oyxrantepckol ((pHHAHCOBON) OTYETHOCTH.

4.4. ObecneyeHue NopsaKa NPOBENEHUS HHBEHTAPH3AIMI aKTHBOB U 0053aTENILCTB.

4.5. OGecrieyeHue cobmonenns TexHonoruu obpaborku Oyxrantepckoil WHGOPMALMH U TOPAIKa
JIOKyMeHToob0poTa.

4.6. HemnpepblBHBIH ydYeT akTHBOB, 00s3aTenbcTB, (AKTOB XO3SHCTBEHHOH JKHM3HM, HCTOYHHKOB
(bMHAHCHPOBAHMS JEATENBHOCTH YHHBEDCUTETa, [OXOIOB, DAcXO[OB, HHEIX OOBEKTOB y4eTa,
YCTaHOBJICHHBIX (peepaIbHBIMU CTaHAAPTaMH.

4.7. CpoeBpeMeHHOe OTpaKeHHe Ha cuerax OyXydeTra OMNepaluii, CBS3aHHBIX C [BIKEHHEM
OCHOBHBIX CPEJICTB, TOBAPHO-MaTePHAIbHBIX LIEHHOCTEH U ICHEKHBIX CPEICTB U T. [,

4.8. CeoeBpeMeHHOEe W MpaBWIbHOE OGOPMIEHHE MOKYMEHTOB /I OpPraHM3allii W BENCHH:



Gyxyuera, obecrieyeHHe HX COXPaHHOCTH, OQOPMIIEHHS H CAa%H B YCTAHOBICHHOM MOPSIJIKE B APXHB.

4.9. OBecrneueHHe CBOCBPEMEHHBIX 1 [OJIHBIX PACUETOB 10 3apabOTHOMH nate.

4.10. IMpaswisHOE HAYUCIIEHHE H [IEPEUHCIIEHUE HAJIOTOB 1 c6opoB B OOIKETHI, CTPAXOBBIX B3HOCOB
B TOCY/JapCTBEHHbIE BHEGIODKETHBIE QOHBL, ruiareskei B OaHKM H T. 11

4.11. OT4mcNeHNe CPEICTB HA MATEPHAIBHOE CTHMY/IHPOBAHHE COTPYAHHKOB OPTaHH3aLliy.

4.12. VaacTue HapsIy ¢ APYTHMH ciryk0aMH B IPOBEJCHHH SKOHOMIIECKOro aHam3a XO03HCTBEHHO-
(UHAHCOBOM NEATENBHOCTH YHHBEPCHTETA MO NAHHBIM GyXranTepckoro y4era U OTYETHOCTH B LEMAX
BBISIBIICHMS BHYTPUXO3AMCTBEHHBIX PE3E€PBOB.

4.13. Vuactie B OGhOPMICHHH MaTepPHaNoB MO HEJOCTa4aM M XHMIUICHHAM ICHENHBIX CPECTE H
TOBApPHO-MAaTepUANBHBIX LIEHHOCTEH, Tepefaya B HEOOXOAMMBIX CIy4asX 3THX MaTepHaJloB B
ClIe[ICTBEHHBIE U CyeOHbIEe OpraHbl.

4.14. ObecrieueHHe CTPOroro CoOMIONEHMS CMET afIMMHMCTPAaTHBHO-XO34MCTBEHHBIX M JPYIHX
pacxoloB, 3aKOHHOCTH CIMCAaHHA CO CHCTOB GyXranTepckoro ydera HeHocTad, JAeOHTOpPCKOH
33O/DKEHHOCTH U JAPYTHX IOTEPE.

4.15. KOHTpOb KacCOBOH NHCLMILTMHEI YIOJTHOMOYEHHBIMU COTPY IHHKAMA OyxranTepuH B Ipejesax
KOMITETEHLIMH, YCTAHOBISHHOMN JIOJDKHOCTHOMH HHCTPYKIHCH H MOJIONKEHHAMH Banka Poccuu.

4.16. CoctapreHre GajjaHca M ONEPATHBHEIX CBOJHBIX OTYETOB O JIOXOZAX M pacxojax CpelCTs, 06
MCIIONB30BAHMH GIOIKETA, APYro GyXranTepcKoH H CTaTHCTHYECKOH OTYETHOCTH, NMPE/CTAB/ICHUE HX B
yCTaHOBJIEHHOM TTOPAZIKE B COOTBETCTBYIOIHE OPraHbl.

4.17. PaccMOTpeHME M BU3MPOBAHHE IIIaBHBIM GyXranTepoM CITyKallliX OCHOBAHHEM [T TIPHEMKH 1
BBIZIAYH JEHEKHBIX CPEICTB, JIOTOBOPOB M COTJIALICHHH, 3aKITI04aeMBIX opraHu3anpeii Ha MoJIy4YeHHe WK
OTMYCK TOBAPHO-MATepHANTbHEIX LEHHOCTEH M Ha BBINONHEHHE paboT H yCIIyT, a TakKe IOKYMEHTOB,
YCTAHOBIIEHHBIX B COOTBETCTBHHM C MYHKTaMH 4.2-4.3 HACTOSIIETO MOJIOKEHHA.

5.MpaBea

5.1. ByxranTepus HMeeT CleIyIOLIne npaBa.
5.1.1.TpeboBaTb OT BCEX nospasfeneHuin yHusepcuTeTa cobmoaeHua nopagka opopMIeHUA
onepauuit M npeacTaBieHna B YCTAaHOB/IEHHbIE CPOKK HEOBX0ANMBIX JOKYMEHTOB W CBEEHMA.

5.1.2. Tpe60BaTb OT PYKOBOAMTENE! CTPYKTYPHBIX NOAPa3AeNeHuit yHUBEpCUTeTa 1 OTAENbHBIX
CMeLManucToB NPUHATMA Mep, HanpasaeHHbIX Ha obecneyeHre NpaBuNbHO OpraHMsaLmu Byxyuera.

5.1.3. BHOCUTb NPeL0KEHUA PYKOBOACTBY OPraHM3aLyii O MPUBAEYEHUN K MaTeprabHOM U
AVCLMNNMHAPHOM OTBETCTBEHHOCTU JAOMKHOCTHBIX /UL MO PesynsTaTam NpoBePOK.

5.1.4. He NpUHMMAaTb K MCNOHEHMIO U 0GOPMIEHNIO AOKYMEHTBI N0 ONepauusam, KoTopble
NpPOTMBOPEYAT 3aKOHOAATE/bCTBY M YCTAHOBNEHHOMY MOPAAKY NPUEMKM, XPaHEHUA 1 PACXOA0BAHNA
AEHEXHbIX CPEACTB, TOBaPHO-MaTEpPHabHbIX U APYTHX LEHHOCTE!, a TakKe 6€3 COOTBETCTBYIOLEro
pacnopa)eHus PEKTOpa U HayalbHUKa I0PUAMYECKOTO OTAeNa.

5.1.5. BecTu nepenucky no Bonpocam GyxranTepckoro yuyera u OTYETHOCTH, a TaKxke ApYriM
BOMPOCAM, BXOZALMM B KOMMETEHUMIO ByxXranTtepui 1 He TPEBYIOLLMM COrNacoBaHuA C pyKoBOAUTEIEM
opraHu3aumu.

5.1.6. NpefcTaBUTeNbCTBOBATL B YCTAHOBNEHHOM NOPAAKE OT MUMEHU OpraH13aLuni o Bonpocam,
OTHOCALLMMCA K KOMMETeHLUU ByXranTepui, BO B3aMMOOTHOLWEHUAX C HANIOTOBLIMM, PUHAHCOBbIMM
opraHamy, OpraHamMm rocyapCTBEHHbIX BHEBIOMKETHbIX YOHA0B, HaHKaMU, KpeAUTHLIMM
YUPEKAEHUAMM, UHBIMU FOCYAAPCTBEHHBIMWA OPraHWU3aLMAMM, @ TAKIKE APYTUMU OpraHu3aLnuamu,
yUPEKAEHUAMM.

5.1.7. MO COrNacoBaHUIO C PEKTOPOM MPUBJ/IEKaTb IKCMNEPTOB U CreumanucTos B o6iactv
BYXraNTepCKOro yueTa ANA KOHCYALTaLMiA, NOATOTOBKM 3aKNI0YEHNI, PEKOMEHAALWIA W NPEL/IOKEHNH.



5.1.8. O6palLaTbca ¥ NOMyYaTh OT CTPYKTYPHbIX NOAPasAeneHuil OpraHu3aLmm, rocyAapCTBEHHbIX
NPeAnpUATHIA U yUpeKaeHHit HeoBXOAMMYI0 METOAMHECKYIO, TPABOBYIO U KOHCY/IbTaLMOHHYIO
NOMOLLb B BbINONHEHMM 33/a4, BO3/I0XEHHDBIX Ha Byxrantepuio.

5.1.9. [laBaTb pasbACHEHUA U PEKOMEH/ALIMM N0 BONPOCaM, BXOAALLMM B KOMMNETEHLMIO
byxrantepuu.

5.2. I'maBHBI# Oyxrantep HMeeT C/IeIyrOLIHe NpaBa.

5.2.1. B ciy4ae oOHapy)XECHHs HE3aKOHHBIX ACHCTBHM NO/DKHOCTHBIX JIML JOKIAJbIBATE O HHX
PEKTOpY [UIS IIPHHATHSA MED.

5.2.2. BHOCHTH TpEMIOKEHUs DYKOBOACTBY YHMBEPCHTETa O IIEPEMELIEHHH COTPYIHHKOB
GyxranTepuu, MX [OOUIPEHHH 3a YCHEIHyro paboTy, a TakKe MNPEMIOKEHHS O HaOKCHHH
JHCLMIUTMHAPHBIX B3BICKAHUH Ha COTPY/IHHKOB, HAPYLIAIOIIMX TPYIOBYIO JUCIHILIHHY.

5.2.3. CornacoBblBaTh C PEKTOPOM YHHBEPCHTETA BOMNpPOCHI HA3HAYCHMsA, YBOJBHEHHS U
rniepeMeLIeHHs] COTPY/IHHKOB OyXraiTepuH.

5.2.4. TIpAMEHATH TO COTNIACOBAHHUIO C PEKTOPOM MEPHI MOOMIPEHHs IHO0 MEpE! B3bICKAHHA. Meps!
B3BICKAHUSA MOT'YT TIPHMEHSATECS TOIA, KOTA COTPYIHHMK OyXraiTepiu IIOBTOPHO JOMYCTHI OIIUOKY,
NPHBEIIYI0 K (GHHAHCOBBIM IOTEPAM I OpraHM3auyy, JUOO MOMyCTHI yTEHKy HHGOpMALHH,
HocsIEeH KOH(HISHIHAIBHBIH XapakTep.

5.2.5. [IlpencraBiaTh pa3sHOITIACHS PYKOBOAMTEIO OPraHU3ally B OTHOIICHHH BEICHHA Oyxydera.

5.2.6. PyKOBOICTBOBAaThCs MUCHMEHHBIMM PaCMOPHKEHUSIMH PEKTOpa B CJIyvac BOSHHKHOBCHMI
PasHOIIACHH MEeXIy PYKOBOJUTENEM M IIIaBHBIM OyXranTepoM B OTHOIIEHHH BEICHUA Oyxyuyera.

5.2.7. TpeGopanus Gyxrantepuu B 4aCTH TOpAnKa O(QOpMIEHHs ONepalui H NPEICTaBICHHA B
GyxranTepio HeOOXONMMBIX [OKYMEHTOB M CBENEHMI SBISIOTCS 0Os3aTeNbHBIMH IS BCEX
noJpas3aeieHHii yHHBEPCUTETA.

6. OTBETCTBEHHOCTEL
6.1. CorpynHuku OyXralTepHM HECYT OTBETCTBEHHOCTb 3a HaJJIEXKAIlee M CBOCBPEMEHHOE
BBITIONIHEHKE (DYHKIWMH, NPeTyCMOTPEHHBIX HACTOSIIMM IIOJIOXKEHHEM, B IpEAeax o00s3aHHOCTEH,
BO3JIOKEHHBIX Ha HHMX JOJDKHOCTHBIMHM HHCTPYKLMAMHA H HEMOCPESACTBEHHBIMH PYKOBOIHTEIAMH.

7. 3axaouHTeIbLHBIE HOJIOMKeHAT

7.1. aHHBIH AOKYMEHT AeHCTBYET JI0 €T0 NMEpecMoTpa.
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