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1. TACIIOPT PABOYEHN MPOTI'PAMMBbBI YYEBHOM JIMCITUIIJIMHEI OII. 10
JOKYMEHTAIIMOHHOE OBECIIEYEHHUE YIIPABJIEHUSA

1.1 Ob6aacTs npuMeHeHus pado4yeil NPOrpamMmbl

Pabouass mporpamma y4eOHON MAUCHUIUIMHBI SIBISIETCS YacThbl0 OCHOBHOM
npodeccruoHanbHOM 00pa3zoBarenbHOM mporpammbel B cootBeTcTBUU ¢ PI'OC 1o
cneruanbHocTu 21.02.19 3emneycTpoicTBoO.

PabGouass mporpamma ydeOHOW AMCIUIUIMHBI MOXET OBITh HCIIOJb30BaHa MpHU
pa3paboTKe MporpaMmM JOTOJHUTEIHLHOTO 00pa3oBaHus (MOBBIIICHUS KBATU(PUKALIUN U
NEPEnoAroTOBKM) paOOTHUKOB B OOJIACTH 3€MJICyCTPOMCTBA.

1.2. Mecro  y4eOHOM  JMCHUIUIMHBI B  CTPYKType  OCHOBHOM
npo¢ecCHOHATBbHOI 00pa30BaTeIbHOI MPOrPaMMBbI

JquciumivHa ~ BXOOWT B NPO(ECCHOHANBHBIA  LUKI U SIBJISETCA
obmmenpodecCHOHATBPHON TUCITUTIIINHOM.

1.3. Hean u 3agaum y4eOHOHl JUCHMILUIMHBI — TPeOOBaHMSA K pe3yJbTaTaM
OCBOCHUSA YUeOHOM AU CHUTIIHHBI

B pe3ynbraTe ocBoeHHUs y4eOHOM TUCHUIUIMHBI 00YYaOUIUIICs TOJIKEH YMeTh:

- paboTath ¢ 0OpanieHUsIMU U UH(HOPMALIMOHHBIMU 3aIPOCaAMU;

-0(OpMJISITh TOKYMEHTAIIMIO B COOTBETCTBUM C HOPMATUBHOM 0a30i, MCIONB3YS
MH(POPMAIIMOHHBIE TEXHOJIOTUH;

- OCYIIECTBIIATh ABTOMATU3AIUI0 00PA0OTKU IOKYMEHTOB;

- YHU(UIIUPOBATH CUCTEMBI IOKYMEHTAIINH;

- OCYILIECTBIIATh XPAHEHHUE U MOUCK TOKYMEHTOB;

- HCMOJb30BAaTh TEJIEKOMMYHHUKALIMOHHBIE TEXHOJOTMU B  AJIEKTPOHHOM
JIOKYMEHTO000pOTE.

B pe3ynbraTte ocBoeHUs y4eOHOM TUCIUTUIMHBI O0yJarOUTUNACs T10KEH 3HATD:

- OCHOBHBIC TPUHIIUIBI, TpaBUja WU TOPSIOK paboThl B WHOOPMAIIMOHHBIX
CUCTEMAX;

- MpaBuUJIa BEJICHUS IOKYMEHTO000POTa;



- TpeOoBaHMs K JOKYMEHTaM, TMPEACTABISAEMbIM JUIsI  OCYIIECTBIICHUS
rOCY/IapCTBEHHOTO Ka/JacTPOBOTO ydeTa U (MJIHM) TOCYAapCTBEHHOM pErucTpaiiu mpas
Ha 00BEKTHI HEABM)KUMOCTH;

- OCOOCHHOCTH TIPEACTABICHUS TOKYMEHTOB Ha TOCYJapCTBEHHYIO PETHUCTPAIUIO
IpaB IOCPEJCTBOM IIOYTOBOTO OTIIPABJICHUS, a TaKXke B (opMe DIEKTPOHHBIX
JIOKYMEHTOB;

- IOPAJIOK U MPaBUJIa UCIIOJIb30BAHUS AIEKTPOHHON TOIITUCH;

- IOHSTHE, LENH, 3a]Ja4l U IPUHLIUIIBI JIETONPOU3BO/ICTBA;

- OCHOBHBIE MOHATHUS TOKYMEHTAIIMOHHOTO 00ECTICYeHUS YIIPABICHNUS;

- CUCTEMBI JOKYMEHTAI[MOHHOTO 00ECTICUeHHs yIPaBIICHHS,

- KJIaCCU(UKALIUIO TOKYMEHTOB;

- TpeOOBaHUS K COCTABICHHUIO 1 O(OPMIICHHUIO TOKYMEHTOB;

- OpraHu3aldi0 JIOKyMEHTOOOOpoTa: mpueM, 00pabOTKy, perucTpaiuio,
KOHTPOJIb, XpaHEHUE JOKYMEHTOB, HOMEHKJIATYpy JEJl.

CopepxaHne IUCHHUIUTUHBI OPUEHTHUPOBAHO HA TIOJATOTOBKY CTYIEHTOB K
ocBoeHHIO Tpodeccuonanbubix Moxayier I[IIICC3 mo cnemmansHOcTH 21.02.19
3eMJICyCTPOUCTBO.

B nponecce ocBoeHUsI AUCHHUIUIMHBI Y CTYACHTOB JIOJKHBI ObITh C(HOPMHUPOBAHBI
ob6mue komnerenuu (OK):

OK 01. BeiOupaTp crocoObl penieHus 3aaad npoheccCuoHaIbHOU AESITENbHOCTH
IPUMEHUTEIBHO K PA3IMYHBIM KOHTEKCTaM

OK 05. OcymecTBiATh yCTHYIO M NHCBMEHHYKO KOMMYHHUKAlUIO Ha
rocyaapctBeHHOM si3blke Poccuiickoit @epepauuu ¢ y4eTOM OCOOEHHOCTEHN
COLIMAJILHOTO U KYJIbTYPHOTO KOHTEKCTa

OK 09. ITons3oBaThcs npodeccuoHanbHON JOKYMEHTAIMEH Ha rOCy1apCTBEHHOM
¥ MTHOCTPAHHOM SI3bIKaX

B npornecce ocBoeHUsI AUCHHUIUIMHBI Y CTYACHTOB JIOJKHBI OBITH C(HOPMHUPOBAHBI

npodeccuonansubie komneteHmu (I1K):



I[IK 3.2, OcymecTBisiTh JOKYMEHTALIHOHHOE

KaJacTpOBOrO yueTra W (WIM) TOCYAapCTBEHHOW pETUCTpallud MpaB Ha OOBEKTHI

HCIBHXKXHNMOCTHU

1.4. Kosu4yecTBO 4YacoB Ha OCBOeHHMe paldodeil mnporpamMMmsbl y4eOHOI

AUCIUAILIAHBI
O6neMm OII - 36 gacos,
B TOM YHCJIE: C IpenoaBareneM 34 qaca;

CaMOCTOATENbHOM paboThl 00yyJaromerocs 2 yaca

COIIPOBOXJICHUE B

2. CTPYKTYPA U COJIEP)KAHUE YYEFHOM JUCIUILIUHBI

2.1 O0beM yueOHOM TMCHMILIMHBI M BUABI Y4e0HOH padoThI

Bua yueOHo# padoThl

O01L6éM yacoB

MakcumajbHas yyeOHas Harpys3ka (Bcero) 36
O0s13aTesibHAsE ayIUTOPHAs y4eOHAasi HATPY3Ka (Bcero) 34
B TOM YHCIIE:
JICKIMOHHbIE 3aHATUS 12
11ab0paToOpHbIC 3aHATHUS -
MPAKTUYECKHUE 3aHATUS 22
CamocrosiTeibHas padora o0y4yawuerocs (Bcero) 2

B TOM YHCJIC:

- 3aBeplIeHne U 0popMIIEHHE OTUETOB 10 J1a0OPATOPHBIM U
MPAKTHYECKUM paboTam;

- peleHue 3aa4 no TeMe;

- IOAATOTOBKA U 0oopMiIeHHE pedepaToB.

HUToroBbiii KOHTPOJIbL mnpeaycMoTpeH B ¢opme audpdepeHuMPOBAHHOIO 3a4era II0

3aBepIIeHHI0 Kypca




2.2. Temarnyeckul miIaH W coaep:xkaHue y4yeOHOM aucuMmimHbl OIL. 10 lokymeHTanuoOHHOe o0ecmedeHne

YHpaBJICHUA
HaumeHoBaHue Conep:kanue y4ye0OHOro MaTepuaJa, JadopaTopHble U MPAKTHYECKHE PAdOThI, O0bem yacon YpoBeHb
pa3iesioB U TeM caMocCTosiTe/IbHAs padoTa 00yyammXxcs, KypcoBasi padoT (MpoeKT) (eciu OCBOCHHS
MIPelyCMOTPEHBI)
1 2 3 4

Pa3nen 1. Jlokyment. TpeooBanusi kK 0popMIeHHIO TOKYMEHTA 12

Tema 1.1. Copnepxxanue yueOHOIo MaTepuaJa 6 1

IlonsiTue o 1 KOpunnueckasi, ynpasieHueckasi, nHGOpMalMOHHAs U Apyrue GyHKIHUN JOKYMEHTOB. 2

AOKYMeHTe. Buabl Ob6nacte npuMeHeHns JoKyMeHToB. Kiaccugukaius 10KyMeHTOB.

AOKYMEHTOB. JlaboparopHble 3aHATHS -
[TpakTHyeckue 3aHATH 2 2
[TpakTueckoe 3ausatue Ne 1. JlokymenT. [lpu3Haku u pyHKUINUN JOKYMEHTA. 2
CamocrositenbHas padbora odyqatouuxcs. [loarotoBka cooOIieHus: Ha TEMY: 2 3
CucremaTu3zanys JOKYMEHTOB 10 BUIAM U TPYIIIaM.

Tema 1.2 Coaep:xanue yueOHOro MaTepuaJia 6 1

Dopmyisip 1 OneMeHT 0(pUIHATBLHOTIO T0KyMEHTa - peKBU3UT. Habophl peKBU3UTOB XapaKTepPHbIE

noxkymenra. Cocras TSl IOKYMEHTOB Pa3InyHOTO HazHaueHus. GopmMyisip, TUIoBoi dhopmyssip. Obpazen 2

YHpaBJCHYCCKUX dopmynsipa. [IpaBuna odpopmileHUs] pEKBU3UTOB

AOKYMCHTOB JlaGopaTopHblie 3aHITHS -
IIpakTHueckue 3aHATHS 4 2
[Tpaktuueckoe 3anstue Ne 2. CoctaB peKBHU3UTOB JOKYMEHTOB M UX 0OpMIICHHE 4
CamocrosTenbHas pabora 00yJaromuxcs -

Paznen 2. [le1onpou3BOACTBO KAK YaCTh YNPaBJIeHYECKOH 1eATeJbHOCTH 12

Tema 2.1 Copnepxanue y4eOHOIro MaTepuaJa 6 1

JoxkymentupoBanue |1 CocTaB TOKyMEHTOB OpraHu3aluu 1 yrnpasieHus. CTanaapTu3anus U KiaccupuKanus 2

OPraHM3alMOHHON 1 JOKYMEHTOB. BBl pacnopsAuTeIbHOM JOKYMEHTAIMH, U3aBaeMON B Pa3TUUHBIX

pacnopsiiuTeIbHOM opranmu3anusax. Copep:kaHue U Ha3HaYEHHE PacIOPSAUTEIbHBIX TOKYMEHTOB (TpUKas,

e TeJIbHOCTH, peuieHue u T1.1.). OCHOBHbIE HH(POPMAITMOHHO-CIPABOYHBIE TOKYMEHTHI.

UHGOPMALMOHHO- JlaGopaTopHblie 3aHITHS -

CIIPaBOYYHBIX IIpakTHueckue 3aHATHS 4 2

MaTepHuajioB [Ipaktrueckoe 3ansatue Ne 3. [Ipoekt pacniopsiautenbHOro JokymeHTa. CocTaBiaeHUE PUKa3a 4

10 OCHOBHOM JIEITEILHOCTH




CamocrosTenbpHas paboTa CTyIEHTOB

Tema 2.2. /lesioBoe Copaepxxanue y4yeOHOro MaTepuaJia 6
cay:xke0Hoe mucbmo. | 1. bnank nenooro nucema. Ero o6s3arenbubie a5eMeHThl. CTaHAapThl Ha GOPMYIISPHI 2
JdoxkymeHTHpPOBaHME JIEJIOBOTO MHUChMa. BUbI TuceM. DTHKET U crieliu(uKa JeI0BOTO MHchMa. Bus
MUCBbMEHHBIX U oOpallleHu# 1 3alpOCOB, UX OTJIMYUTENIbHBIE YepThl. TUIIOBOE MOJIOKEHHE O BEICHUHI
YCTHBIX oOpamieHuit JIeTOTIPOM3BOCTBA 0 OOparieHusM 1 3arpocam. CpoKH U MOPSIOK paCCMOTPEHHS
rpa:kaaH oOpallleHu# 1 3apoCcoB.
JlaGopaTopHble 3aHATHS -
[TpakTiueckue 3aHATH 4
[Tpaktuyeckoe 3anstue Ne 4. [IpaBuna opopmieHns nHPOPMALMOHHO-CIIPABOYHBIX 4
nokyMeHTOB. CocTaBIeHHUE JIEJIOBOTO CIIY)KEOHOTO MHUChMA.
CamocTosTenbHasi paboTa CTYAEHTOB -
Paszpnen 3. Opranu3anus ¥ TeXHOJI0rusi padoThl C JOKYMEHTAMH 12
Tema 3.1 Coaep:xxanue yue0HOro MaTepHaJia 6
Opranuszanus 1 WNudopmannoHHO-T0KyMEHTallMOHHOE oOecnieueHue yrnpasieHus. CTpyKTypHbIC 2
paGoThI ¢ nojpasenenus. Jransl 00paboTKU U ABMKEHUS JoKyMeHToB. [Ipuem, co3nanue,
AOKYMEHTaMHU. nepBuYHast 00paboTKa, perucTpanus, KOHTPOJIb 32 HCIIOJHEHHEM.
JdoxymenTo060poT u | JlabopaTopHbIE 3aHITHS -
ero 3Tansl [IpaKTUYECKHUE 3aHSITHS 4
ITpaktuyeckoe 3anstue Ne 5. OCHOBHBIE paBUJIa OPraHU3aIMK JOKYMEHT0000poTa 4
CamocTosTenbHasi paboTa CTYJAEHTOB -
Tema 3.2. Coaep:xanue yueOHOTro MaTepuaJia 6
Homenknarypa nex | 1 I'pynnupoBka nokymeHToB B fena. Homenknarypa aen. Cucrtemarusanus 10KyMEHTOB. 2
®opmupoBaHue AeJl ®opmupoBaHue J1€7 B COOTBETCTBUH ¢ HOMEHKJIATypoil. CpoKH XpaHEHUS.
U UX XpaHeHue HopMaTuBHbIE TOKYMEHTHI.
JlaGopaTopHblie 3aHITHS -
[TpakTHdeckue 3aHsTH 4
[Tpaktuueckoe 3anstue Ne 6. DopmupoBanue u opopmieHue aen 4
CamocrosTenbpHas paboTa CTyIEHTOB -
Bcero: 36

Jist XapaKTepUCTUKU YPOBHSI OCBOCHUS y4eOHOT0 MaTepualla UCIOJIb3YIOTCS CIeAYIoIre 0003HaYeHUS:

1. — o3HaKOMUTENBHBIN (y3HaBaHUE paHEe U3yYEHHBIX OOBEKTOB, CBOICTR);

2. — penpoAYKTUBHBIN (BBIIOJIHEHUE IEATEILHOCTH 110 00pa3Ily, MHCTPYKIIUHU UJIH MOJl PYKOBOJCTBOM)

3. — IPOAYKTUBHBIN (IUTAHUPOBAHHUE U CAMOCTOSITEIbHOE BBIIIOJIHEHUE IEATENLHOCTH, peIlIeHNE TPOOJIEMHBIX 3aj1a4)




3. YCJOBHUS PEAJIU3ALIMM PABOYEI TPOTPAMMBI YYEBHOM
JUCHUATIIMHBI

3.1. Onucanue  mamepuanrvbHO-mexHUYeCKoOU  0Oazvl,  HEOOXO0UMOU 01

ocyuiecmaesieHun 06pa303am €J/IbHO20 npouecca

HanMeHoBanue cnenuaJbLHBIX IOMEIIEHUH U
MOMeIeHUI VISl CAMOCTOATEILHOI padoThI

OcHalIEHHOCTD CHENAJTLHBIX
MOMeIlleHUI ¥ MoOMeleHuH AJIs
CaMOCTOSITEJIbHOM PadoThI

Ne i/l
1. Tocka yueOHast
KabuHeT >KOHOMUYECKUX JUCLUILINH IS A ¥
.. 2. PaGouee mecTo mpernoaaBarens
MIPOBEICHUS YICOHBIX 3aHSITHIA: 3 K Stoit Me6 )5
. Kommiexkt yuebHoi Mmedenn Ha
414056, ¥
Yell.
ActpaxaHckas 00JacThb, I. ACTpaxaHb, Yi.
4. Harnsamaeie mocoous
Tarumiena, 18-a, mutep B, atax 3, nomemienue
1 Ne 317 5.11makaTel TeMaTHUECKUE
- 6. CTaumoHapHbI MynbTUMEOUNHBINA
KOMMEKT
2 [TomernieHune a1 CaMOCTOSATEIBLHON paOOTHI: 1. Kommnekt yueOHo#1 mebenu Ha 50

414056,
AcTtpaxaHckas 001acTh,
r AcTpaxaHs,

p-H JIeHMHCKUH,
yn Tatumiesa, 1 18a,

2 stax, nomemieaue Ne 7

qell.

2. Kommiekt
nocoOui

3. Komneroreps! - 8 mT.

4. CTauMoHapHbII MyJIbTUMEIUNHBINA
KOMIUIEKT

y‘{e6HO'HaFH${I[HBIX

5. ocTyn k nH(OpMaLMOHHO-
TEJEKOMMYHHUKALIMOHHON CETH
«HTepHeT

3.2 Pekomenoyemasn numepamypa

@) OCHO6HAA yueOHaA Tumepamypa:

1. JoxymeHTanmonHoe oOecnieueHue ynpasieHus. CoctaBiieHue u opopmieHue
JIEOBBIX JOKyMeHTOB: yueOHoe mocodue st CIIO / cocraBurenu E. WM. bammakosa.
— CaparoB, Mocksa: [IpodobpazoBanue, At [lu Ap Meaua, 2021. — 144 c. — ISBN
978-5-4488-1080-0, 978-5-4497-0964-6. —
oOpazoBarenbHbIil pecypc IPR SMART

Tekct: omexkrponssid // Iudpopoit

2. 3amiueBa, E. B. Jlenonpous3BOACTBO U JOKYMEHTOOOOPOT B CHUCTEME
rOCyJIapCTBEHHOIO U MYHHUIIMIAIBHOTO yrpasieHus: yuyeoHoe nocobue ans CIIO / E.

B. 3aiiueBa, H. B. I'onuapoBa. — 2-e uzn. — Capartos: [IpodoOpazoBanue, 2021. —



176 c. — ISBN 978-5-4488-1122-7. — Texkct: osnextpoHHsii // Ludposoit
oOpazoBarenbHbIid pecypc IPR SMART

3. Kysuenosa, 1. B. JlokymeHTanmonHoe oOecrieueHue yrpaBieHUs: ydeOHOe
nocobue ans CIIO / U. B. Kysnenona, I'. A. Xauatpssa. — 2-e u3a. — CapaTos:
[IpodobpazoBanue, Aii [Ilu Ip Meaua, 2019. — 166 c. — ISBN 978-5-4486-0404-1,
978-5-4488-0216-4. — Texcr : anexktpoHHbIN // 1{udpoBoit 0OpazoBaTeNbHBIN pecypc
IPR SMART

0) OononnumenvHan yueonas a1umepamypa (6 m.u. cioeapu):

1. ApacnanoBa, B. A. JlokyMeHTaIllMOHHOE OOECIEUECHUE YIpaBJICHUS: y4eOHO-

3-e 3.

MpakTHYEeCcKOe Mmocodue B cxeMax, Tadiauiax, oopasmax / B. A. ApacnaHoBa.
— Cypryt : Cypryrckuil rocy/apCcTBEHHbIN nenarornyeckuii yuusepcuter, 2019. —
240 c. — ISBN 978-5-93190-385-9. — Texkct: osnektponusni // Iudposoii
oOpazoBarenbHbIil pecypc IPR SMART

8) UuHmepHem-pecypcobl:

http:// http://www.garant.ru. — I'apaHT mIoc opHUIHATLHBIA CaHT

http://consultant.ru. - KouncysbpTaHT mitoc oQUIIHaIbHbINA CaiT

2) I1eKMPOHHO-OUOIUOMEYUHbIE CUCHEMBL:

1. http://biblioclub.ru

2. http://www.iprbookshop.ru

3.3. Ocobennocmu opeanuzayuu o00y4yeHus O01A UHEANUOO8 U JUY C
0ZPDAHUYEHHBIMU 803MONCHOCMAMU 300P06HA

Jnst  oOywaromuxcsi W3 4YWCIa WHBAIWIOB H JMIl C OTPaHUYCHHBIMU
BO3MOKHOCTSIMH 37I0pPOBbSI HAa OCHOBAaHWS IHUCHMEHHOTO 3asBICHHUS  JIHUCHUTLINHA
JlokymMeHTaImoHHOe o0ecTieueHre yMpaBJICHUs Peaanu3yeTcsi C YY4ETOM OCOOCHHOCTEH
NICUXO(PU3NYECKOTO Pa3BUTHS, HHAUBUIYATbHBIX BO3MOKHOCTEH M COCTOSTHUS 3I0POBbS

(manmee — MHIMBHUIYATBHBIX OCOOCHHOCTEH).

10



4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS YUEBHOM
JUCHUILIAHBI

Pe3yabTarsl 00y4yeHnusi (0CBOCHHbIE YMEHUS,
YCBOEHHbIE 3HAHWS)

®opMbI M METOAbI KOHTPOJIS
pe3yabTaToB 00y4YeHHsI

H OLIEHKH

YMmenus:

OKI1, OK 5, OK9, 11K 3.2
VY1 pabotath ¢ 0OpalIEHUSIMH H
UH(OPMALMOHHBIMHU 3aIIPOCAMU

OneHka BBINOJIHEHUS] TPAKTUYECKUX PadoT 1
JIOMAIlIHUX 33aJaHui. [IuceMeHHbIe TPOBEPOYHBIE
paboThI, YCTHBIN ONPOC

OK1, OK 5, OK9, TIK 3.2

Y2 ohopMIIsATh JOKYMEHTAIMIO B COOTBETCTBHH
C HOPMATUBHOU 0a30M, UCITONTB3YS
WH(OPMAIIMOHHBIC TEXHOJIOTUN

O1eHKa BBINOIHEHUS IPAKTUYECKUX PadOT U
JIOMaIHKX 3aaaHuii. [IucbMeHHbIE IPOBEPOUHBIE
paboThI, yCTHBIN OIIPOC

OKI1, OK 5, OK9, IIK 3.2
VY3 ocyliecTBIATh aBTOMATH3AII0 00pabOTKU
JIOKYMEHTOB

OneHka BBINOJIHEHUS] TPAKTUYECKUX padoT U
JIOMAIlIHUX 3aJaHui. [IucbMeHHbIe TPOBEPOYHBIE
paboThl, YCTHBIM OIPOC

OKI1, OK 5, OK9, IIK 3.2
Y4 yHUPUIIPOBATH CUCTEMBI JOKYMEHTAIIUU

O1eHKa BBINOJIHEHUS IPAKTUYECKUX PadOT U
JIOMAaIIHKX 3a1aHui. [IncbMeHHbIe POBEPOUYHBIE
paboThl, yCTHBIN OITPOC

OKI1, OK 5, OK9, IIK 3.2
VY5 oCylIecTBIATh XPAaHEHUE U TTIOUCK
JIOKYMEHTOB

OneHka BbINOJIHEHUSI TPAKTUYECKUX padoT 1
JIOMAIlIHUX 3aJaHui. [IucbMeHHbIe TPOBEPOYHBIE
paboThl, YCTHBIM 0NpOC

OK1, OK 5, OK9, IIK 3.2
VY6 ucnonb3oBarh T€JIEKOMMYHUKALOHHbBIE
TEXHOJIOTUH B 3JIEKTPOHHOM JIOKYMEHTO000pOoTe

O1ieHKa BBINOJIHEHUS IPAKTUYECKUX PadbOT U
JIOMAaIIHKX 3a1aHui. [IncbMeHHbIE POBEPOUYHBIE
paboThl, yCTHBIN OIIPOC

3HAHUA:

OK1, OK 5, OK9, IIK 3.2

31 ocHOBHBIE IPUHIIUIIBI, IPABUJIA U MTOPSJIOK

TCCTI/IPOBaHI/Ie. OI_ICHKa BBITIOJTHCHHUA
MPAKTUYCCKHUX pa60T 1 JOMalIrHuX SajlaHI/II\/JI,

MUCbMEHHBIX pabot. Bompocs! u 3a1aua
paboTsl B MH(GOPMAIIMOHHBIX CHCTEMaX

Jutst iupdepeHITMPOBAHHOTO 3a4eTa

TectupoBanue. OLueHKa BBINOJTHEHUS

OKI1, OK 5, OK9, 11K 3.2

MPAKTUYCCKHUX pa60T 1 JOMalIrHuX 3aJIaHI/II\/JI,

32 mpaBuiia BEACHUS JOKYMEHTOO00pOoTa MIChMEHHBIX pabot. Bompocs! u 3a1aua
Jutst nudepeHITMPOBAHHOTO 3a4eTa
OK1, OK 5, OK9, IIK 3.2 TectupoBanue. O11eHKa BBITTOJTHEHUS

33 TpeGoBaHMs K TOKYMEHTaM,
NPECTaBISIEMbIM ISl OCYILECTBICHUS
roCy/IapCTBEHHOI'0 KaJlaCTPOBOTO y4eTa U (Win)
roCyJapCTBEHHOM perucTpaiyu mpas Ha
00BEKTHI HEABUXXNUMOCTHU

MPAKTUYCCKUX pa60T n JoMalIHuX 3aJIaHI/II\/JI,
MUCbMEHHBIX pabot. Bompocs! u 3agaua
U1t nuddepeHIIIPOBAHHOTO 3a4eTa

OK1, OK 5, OK9, [IK 3.2

34 0cOOEHHOCTH MPE/CTAaBICHUS JOKYMEHTOB
Ha rOCYJIapCTBEHHYIO PETHCTPAIINIO TIPaB
MOCPEICTBOM IMOYTOBOTO OTIIPABIICHHSI, & TAKXKE
B (hOpMe AIIEKTPOHHBIX JOKYMEHTOB

TectupoBanue. O1ieHKa BBIMOJIHEHUS
MPAKTUYECKUX PabOT U JOMAITHUX 3a/IaHUH,
NHUCHLMEHHEBIX pabot. Borpocs! u 3amaya
st uddepeHIMpPOBAaHHOTO 3a4eTa

OK1, OK 5, OK9, IIK 3.2
35 nopsAa0K U IIpaBWJIa UCIIOJIb30BaHUS

TectupoBanue. O11eHKa BBITOJHEHUS
MPaKTHYECKUX PadOT U JOMAIITHHUX 3a/IaHUM,

N MMMCHbMEHHBIX pabot. Bompock! u 3a1ayua
DJIEKTPOHHOH TIOIITUCH
st iupdepeHITMPOBAHHOTO 3a4eTa
OK1, OK 5, OK9, IIK 3.2 TectupoBanue. O11eHKa BBITOJHEHMS
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36 noHsATHE, LI, 3aa41 U TPUHIUTIBI

MPAaKTHYECKUX PadOT U JOMAIITHHUX 3a/IaHUH,

JIeNTOTIPOU3BOICTBA MUCHMEHHBIX pabot. Borpocs! u 3a1a4ya
Uit i depeHITMPOBAHHOTO 3a4eTa
TectupoBanue. OneHka BbINIOTHEHUS

OK1, OK 5, OK9, IIK 3.2
37 OCHOBHBIE ITOHATHS TOKYMEHTALHOHHOIO

MPaKTUYECKUX PaOOT M JOMAIIIHUX 3aJIaHUM,

IIACbMEHHBIX pabot. Borpocs! u 3anaua
oOecrnieueHus yrpaBIeHUs

Ut TudepeHITMPOBAHHOTO 3a4eTa

TectupoBanue. OLieHKa BBIMOTHEHUS

OK1, OK 5, OK9, TIK 3.2
38 cuCTeMBI TOKYMEHTAIIMOHHOTO 00ECTICUeHUS

IMPAKTUYCCKUX pa60T 1 JOMalIHUX BaﬂaHHﬁ,

DABICHIS MACbMEHHBIX pabot. Borpocs! u 3a1a4ya
ynip Ut i depeHITMPOBAHHOTO 3a4eTa
TectupoBanue. OLieHKa BBIMOTHEHUS

OK1, OK 5, OK9, IIK 3.2

IMPAKTUYCCKUX pa60T 1 JOMallHUX BaﬂaHHﬁ,

39 kmaccupUKaIHIO JOKYMEHTOB MIACbMEHHBIX pabot. Borpocs! u 3aiaua
i auddepeHpoBaHHOrO 3a4era
TectupoBanue. OneHka BbIIOTHEHUS

OK1, OK 5, OK9, TIK 3.2
310 TpeboBaHus K COCTABIECHUIO U

IMPAKTUYCCKUX pa60T 1 JOMalIHUX 38.,[[3HPII>1,

IIMCBMEHHBIX pabot. Borpocs! u 3a1aua
0hOPMIICHHUIO TOKYMEHTOB

i nuddepeHIMpPOBaHHOTO 3a4eTa
OKI1, OK 5, OK9, IIK 3.2 TectupoBanue. O11eHKa BBIITOJIHEHUS

311 opranuzanuoo J0OKyMEHTO000pOoTa: MIPHEM,
00paboTKy, pEeTUCTPAIHIO, KOHTPOIIb, XpaHEHHE
JIOKYMEHTOB, HOMEHKJIATYpy Ael

NPaKTUYECKUX paboT U AOMAIHUX 3aJaHuH,
IIMUCBMEHHBIX pabot. Borpocs! u 3a1aua
i auddepeHpoBaHHOrO 3a4era
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