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1. Ilenn ocBOeHHN TUCHHILIHHBI,

[lenpr0 OCBOEHHMS MMCUMIUIMHBL «/{oKkymenmayuonnoe obecnedenue nNpeonpusinusLy
ABNAeTCA (OpPMHMpOBaHHE KOMIETEHIMH 00ydalomuxcs B COOTBETCTBHHM C TpeDOBaHHSIMH
@enepalbHOTO TOCYIAapCTBEHHOTO 00pa30BaTENBHOrO CTaHIAPTa BHICHIEr0 00pa3oBaHUS IO
HanpasieHuio noarotoBky 38.03.01 «DxoHoMuKA Y.

2. Ilepeyens nuIaHHpyeMbIX Pe3yJIbTATOB 00y4YeHHS IO AMCUHMILIHHE, COOTHECEHHBIX C
IJIAHMPYEMBIMH Pe3yIbTATAMH 0CBOEHHA 00pa30BaTeIbHOMH IPOrpaMMbI

B pesynbrare OCBOEHHS MMCIMIUIMHBI OOy4arolHics HO/DKEH OBIIANETH CIELYIOLIUMH
KOMIIETEHITHAMHE:;
YK — 4. CriocobeH ocyIecTBISTE IelI0BYI0 KOMMYHUKAITHIO B YCTHOH M MMCBMEHHOM dopmax
Ha roCyIapCTBEHHOM s3bIke Pocculickoit @enepanuy 1 HHOCTPAaHHOM S3bIKE

B pesynbTaTe ocBoeHHS AHUCHHIUIHHBI o0y4alommuiicss [JOJLKEH OBJAJETh
CJIEYHIHMH Pe3yIbTATAMH 00yYeHHs M0 JUCHUTIIHHE:

3HATh!
31 YK-4.1. npHHIHIEI IOCTPOSHHS YCTHOTO M IUCHMEHHOI0 BBICKA3BIBAHMSA HA PYCCKOM

H WHOCTPAHHOM SI3BIKAX.
32 VK-4.1. npaBuia 4 3aKOHOMEPHOCTH JEJIOBOH YCTHOH M IMCEMEHHOH KOMMYHHKAITHH.
yMeTh:

V1 VK-4.2. npuMeHATh Ha IIPAKTUKE JETOBYI0 KOMMYHHKALMIO B YCTHOH H NMHCBMEHHOH
(dhopmax, MeTOIbI ¥ HaBBIKYU JIEIOBOrO OOINEHNA Ha PyCCKOM H MHOCTPAHHOM S3BIKAX.

BJIA/IETh!

Bl VYK-4.3. HaBplkaMH 4YTEHHs H IE€PEBOJA TEKCTOB Ha HHOCTPAHHOM S3BIKE B
npodeccHoHaTFHOM 00IIEHNH.

B2 VK-4.3. HaBBIKaMH [ENOBBEIX KOMMYHHKALlWif B YCTHOH M NHCBMEHHOH (opme Ha

PYCCKOM M HHOCTPAaHHOM f3BIKAaXx.
B3 YK-4.3 METOIHKOM COCTABJIEHHS CYHKICHUS B MEKIIMIHOCTHOM JIEIOBOM OOIIEHHH Ha

PYCCKOM H HHOCTPAHHOM S3BIKAX.

3. Mecro aucuMmianabl B cTpykrype OIIOII 6akanaBpuarta

Jucuummana B1.B.03 «/Joxymenmayuonnoe obecneveniie npeonpusamusy pealusyeTcs B
paMKax Bioka 1 «J/lucnmmimaeel» (MOAYNH) dYacTh, GOpMHpYeMasd YyYaCTHHKaMH
06pazoBaTeNbHBIX OTHOIIECHHH.

JucuunanHa 0asupyercss Ha 3HAHHAX, MOJYYEHHBLIX B paMKax H3yYeHHs
caeayromux gacuuminn: «Kynstypa pedd u nenoBoe oOIEeHHEY,



4, O0beM OHCUMIVIHHBI B

ob0ygaromuxcs

3aYE€THBIX

eHHHIAX

¢ YyKa3aHHeM KoJIHYeCTBa
aKaJ[eMHYeCKUX 4YAaCOB, BBIJEJCHHBLIX HA KOHTAKTHYI pabory ofyuaromuxcss c
nperoaasarejgeM (M0 Tunam y4e0HBIX 3aHATHH) H HAa CAMOCTOSTENLHYI0 paboTy

Dopma odyuenns

Ounas

Oygno-3204Hasn

1

2

3

TpyaoeMKocTE B 3a9eTHBIX
eJHHHNAX:

2 cemecTp — 3 3.6,
BCero - 3 3.e.

6 cemecTp — 3 3.¢.;
Becero — 3 3.e.

Jexrmn (JT)

YVUeOHbIM NIAHOM He
npedycMOmpeHsl;

Y4eOHbIM HAAHOM HE
npedycmompenel,

Jlabopatopusie 3anaThs (JI3)

2 cemectp — 34 yaca,
Becero - 34 gaca

6 cemectp -36 4acos;
Bcero - 36 yacos

Ipaxruueckue 3austus (I13)

VuebOHbIM nIaHoM
He npedycMOmpeHbl

VuebHBIM NIAHOM
He HpedycMompeHul

CamoctostensHaa pabora (CP)

2 cemecTp — 74 uaca;
Bcero — 74 yaca

6 cemecTp — 724aca;

| Becero - 72 waca

®opma TeKylero KOHTPOJIA:

KonrponeHas pabora

ceMecTp - 2 ceMecTp - 6
Popma NpoMeKYTOYHOMH aTTecTANNH:
OK3aMeHsl 2 cemectp 6 cemecTp
YueOHbIM RIAHOM YyuebHvIM nAGHOM
3ayer

He npedycmompeHsl

He npedycMompeHsl

3ayer ¢ OLeHKOH

VUeOHBIM HAGHOM
He npedycmompeHnl

YuebHbIM NAaHOM
He HpedycMompeHsl

Kypcosas pabota

VUeOHBIM HIAHOM
He npedycmomipetsl

YueGHBIM HAAHOM
He npedycMompenst

KypcoBoii mpoekt

YUeOHBIM NIAHOM
He HpedyCcMOmpensl

YueOHvIM NAAHOM
He HpedycMOmpeHsl
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5.2. Conepikanue JHCIHHIUIMHBI, CTPYKTYPUPOBAaHHOE IO pas/enam

5.2.1. Copeprkanne JEKIHOHHBIX 3aHATHH «YuebHbIM NIAHOM He NPeOyCMOMpPeHbly
5.2.2. Copepskanue Jab0paTOpHbIX 3aHATHI

HaunMeHoBanHe pasaenia
AACIHILTHHBI

Copep:xanne

2

3

yIIpaBIeHUECKOH
mesaTenbHOCTH B PO.
VHuDUKALMS |

Paznen 1. JlokyMEHTHPOBaHHE

CTaHAapTH3ALUA IOKYMEHTOB

BxozHoe TecTupoBanye. JIOKyMEHTEL H JIOKyMEHTOOOO0POT B
GyxranrepckoM ydere. OCOOCHHOCTH 3aI0HCHH
yHEGHIUPOBAHHEIX GOPM IEPBHIHON y4eTHOM JOKYMEHTAIUH.
[Ipasuna, 3aKOHOMEPHOCIY, NPUHYUNBL ROCTPOEHU U MemoouKa
cocmasnenus OyxzanmepCkux pezucmpos 1 Omyemnuix gopm, na
ocHOBe npUMeHenUs HOpM Oeticeylouje2o 3AKOHO0AMENbCIEBA.
VcnpaBeHne TOKYMEHTOB OyXraiTepeKoro y4era. Ilpasuna
3aKOHOMEPHOCTIY, NPUHYUNLL COCIABTEHUS 2PAPUKa
Dorymenmoobopoma 6 yensx Gyxeanmepckozo yiemnd. JlarHBIC
3aHeCTH HA JIEKTPOHHEIH HocuTens B hopmare Word.

Paznen 2. Cucrema
OpraHM3alioOHHO-
pacTOpPs/THTENBHOM
IMOKYMEHTAaLMH

[Ipasuna, 3aKOHOMEPHOCINY, NPUHYUNBL NOCIPOEHUA U MeMOOUKA
cocmagnenus nucemennoti fokymernTanyn. OQopMieHue
[TonoskeHus 0 OyXraiTepuu.

OhopmeHus IIpHKa3a 00 UTOrax PEBA3HH [0 COCTABICHUIO A
criage GyxranTepckoi ((pHHAHCOBOH) OTICTHOCTH.

OdopmieHie 3asBIeHAs O IPEIOCTABICHIH JIBIOTEI IO HADIIL.
MeTOIEKa COCTABIEHHS OJKHOCTHON HHCTPYKIMH OyXranTepa.
OQopMIIeHHE CIPABKH, IIPOTOKOIA. cykeOHbBIX IuceM. J[aHHBI®
haHecTH Ha HICKTPOHHEBI HOCHTEND B popmaTe Word.

Paznen 3. JloroBopHO-
npaBoBas JIOKyMEHTALH.
JToxkyMeHTall|A 110
BHEIIHEIKOHOMHYECKOH
IneATeNEHOCTH

ByXTalTepcKoe CONPOBOK/CHHE OrOBOPA IOCTABKH.
OgopmIeHne aKTa HHBEHTAPH3AIHH MATCPAHATIBHBIX IIEHHOCTEH,
OdopmieH#e JOBEPEHHOCTH Ha MONyIeHHE MaTePHATbHBIX
rernocteit. Opopmienue XypHana perucTpanuy 1 yaeTa
nosepenHocTel. Odopmilenre KOHTPAKTa, MEKIYHAPOHOTO
THChMA Ha OCHOBE NPAGUL U 3AKOHOMEPHOCHE, NPUHYUNbL
nocmpoenis HagyiKoG Oe106bIX KOMMYHUKAYUU 6 nUCLMEHHOU
(hopme Ha pyccKom U UHOCTMPAHHOM A3bIKAX. JIAHHBIC 3aHECTH Ha
AIEKTPOHHBIN HOCHTEN B hopmaTte Word.

Paznen 4. JJokyMeHTaLs 110

TPYIOBBIM IIPABOOTHOLICHHAM

TpymoBoii IOroBop 0 IpUEME Ha paboty koHTpaKT. O6pasis!
TPYIOBBIX JIOTOBOPOB ¥ KOHTPAKTOB, npasund u
3aKOHOMePHOCHIU, NPUHYUNOE NOCIMPOCHUA, Memoouxa
cocmaanens Ha pycekom 1 UHOCTHPAHHBIX A3bIKAX. Odopmnenue
[pyKasa O IPEMHPOBAHMH COTPYAHHKOB OyXralTepUHy.
Cocrapienue rpaduKa OTIIYCKOB COTPY/HUKOB OyXralTepuH,
TMYHOM KapTodKy. JIaHHbIC 3aHECTH Ha DIIEKTPOHHBIH HOCHTEb B
dpopmare Word.

Paszen 5. IIpeTeH3MOHHO -
MCKOBas JIOKyMEHTALH

Ogopmnenue npemensuoHHbIX NUCEM, UCKOBO20 3AABTEHUA C
Vuemom npasuil u 3aKOHOMEPHOCIEN HPUNYUNOE NOCIPOEHS
MermoOUKY, HABbIK0G 0eN060U KOMMYHUKAYUY HA PYCCKOM U
anenuiickom szvike. JJaHHBIE 3aHECTH HA 3JIEKTPOHHEI HOCHTEID B
dopmare Word.

Paznen 6. Opragymsanus
paboThl ¢ JOKYMEHTAMH

[Tpasuna 1 3aKOHOMEPHOCTMY, RPUHYUNbL NOCTPOEHUA, Memoouxa
cocmasnenus credyioujeti 0e10601 NUCbMEHHOU TOKYMEHTAIMHA:
COCTaBIIeHME AKTa O BBIIEJICHUH K YHHYTOXCHHUIO JOKYMEHTOB, B

8




TOM 4uciie OyXranTepckuX perucTpoB, He MO/IIEKAIINX
xpaHeHu10. CocTaBIeHHE CATOYHOM OIIUCH IIPH Iiepejiade Jena B
apxuB. /lanHble 3aHECTH HA DJIEKTPOHHEIN HOCHTENDL B opmare
Word.

Mrorosoe TecTHpOBaHHE.

5.2.3. lIpakTHYeCKHE 3aHATHS «Y4eOHBIM ILUIAHOM He NPeAYCMOTPEHBD)

5.2.4. Ilepeuens ydeOHO-MeTOAUYECKOro olecledeHHs s CAMOCTOATENbHOH padorThl
o0y4alomuxcsi Mo JUCUMILIHHE

Ounas dopma odydeHus

Hanmenopanue pazgena Yuebno-
Ne Copnepxanne
JHCHHIIJIHHBI MeToaHYecKoe
obecneyenue

1 2 3 4
1. [ToHsTHE O NOKYMEHTHPOBAHHH. [11, [2], [3]

Paznmen 1. O0s3aTe/IbHOCTh NOKYMEHTHPOBAHHMS

JTOKyMEHTHpPOBaHUE HHbOpMaIMK. 3aKOHOAATETBHEIE aKThI,

YTIpaBieHuYSCKOH perjiaMeHTHpYIOLIHe OpraHu3aluio paboTsl ¢

nesiTenibHOCTU B PO. ITOKYMEHTHPOBAHHOH HH(OpMaLueH

Yuudukauus u (Denepanshbnii 3akoH PO «O6 uadopmanmy,

CTaHIapTH3aLuA MH(OPMALMOHHBIX TEXHOJIOTUAX U O 3aLLHUTE

MOKYMEHTOB unpopmauum», Tpyaosoi kogeke PO u ap.).

OCHOBHBIE CTIOCOOEI TOKYMEHTHPOBAHHUS.
MatepHanbHbie HOCHTENH HHQOPMALIUH U HX
BITHSHHE Ha JOJITOBEYHOCTh H COXPAHHOCTh
moKymeHTa. BIusHMe HAYYHO - TEXHHUECKOTO
Mmporpecca Ha JOKYMEHT H JOKYMEHTHPOBaHHUE.
TekcToBbIe, rpadHUUecKue, MAITHHOYHTACMBIE
MOKyMeHTBI, hoTogokyMeHTsl. [TonaTue
«(AMEKTPOHHBIA TOKYMEHT».

VHU(DHKAUHA U CTAaHAPTH3ALHS JOKYMEHTOR,
YHUGHIIMPOBAHHBIE CHCTEMBI IOKYMEHTALIMH
[TonroroBka k nabopaTopHoi pabote
[ToxroToBKa K KOHTPONEHOH paboTe
[ToaroToBKa K 3K3aMeHy

[MoaroToBKa K MTOrOBOMY TECTHPOBAHHIO.

Y HuduiupoBaHHas cucteMa opranusanuonso-| [1], [2], [3], [4], [5]
pacriopsiiuTensHOM nokymenTanuu (Y COPIID)

2. Pasznen 2. Cuctema

OpraHu3alMOHHO-
i Dopmynsap-obpaser opraHu3alHOHHO-
PACTIOPAIHTENBLHOM "
pacnopaauTensHoH nokyMenrauun (OPIT)
MOKYMEHTALMH
PekBU3UTEI 1 ONaHKH.
[MonroToska k nabopatopHo#i pabote
[MoaroToBKa K KOHTPOJIBHOM paboTe
[IoAroTOBKA K 3K3aMEHY
[loAroToBKa K UTOTOBOMY TECTHPOBAHHIO.
3. [Paznen 3. JloroBopHO- Haznauenue u cTpoeHHe NOroBOpA.
mpaBoBas JOKyMeHTaLH. IlpaByma 0¢)OpMJ‘I6HPLﬂ 4KTOB B OpraHH3allHH. [1], [2], [3], [6], [7]
JTOKyMEHTALIHA TI0 [Topsimok odopMIIeHHS H PETUCTPalUH
BHELITHEIKOHOMHUECKOH IoBepeHHOCTEH.
NedaTeabLHOCTH OpSIOK OOPMIICHHS MEKIYHAPOIHBIX

KOHTPAKTOB.
[Tpasuna 1 hopMbl MEPENHUCKH C 3apyOEKHBIMH
apTHEpPaMH.




[loaroToBKa K KOHTpOIBHOM paboTe
[ToxroToBka K laGopaTopHoH pabote
[ToaroToBka K SK3aMeHy

[MoaroToBKa K HTONOBOMY TECTHPOBAHHIO.

TPYAOBBLIM
[1PABOOTHOLIEHHSAM

Paspen 4. JloxyMeHTaLKs IO

[TocneoBaTelbHOCTD OOPMIIEHHS
TOKYMEHTOR TP pHeMe Ha padoTy.
[IpuKa3sl 10 IMYHOMY COCTaBY U MX OTIHYHE
OT JPYTHX TPUKA30B.

DyYHKLHHA ¥ Ha3HAYEHHE [UTATHOTO
pacrHcaHus.

[Mops 10K 0hOPMIIEHHS K PACTOPKEHHSA
TPYAOBOr0 IOTOBOPA.

Hasnauenue THUHOM KapTodkH. Tpynosas
[KHIJKKA 1 €€ XapaKTEPHCTHKA.
[MoxroToBka k nabopaTopHoit paGote
[ToaroToBKa K KOHTPOIBHOH paboTe
[ToAroToBKa K SK3aMEHY

TMoAroToBKA K HTOrOBOMY TECTHPOBAHHMIO.

(11, [2], [3]- [4), [7]

MCKOBASI JOKYMEHTAITHS

IPaznen 5. [IpeTeH3MOHHO -  RasBICHHS.

Mopsinok odopMIEHHA IPETEH3HiT ¥ HCKOBOIO

Patota ¢ xanobaMu 1 oOpalleHHsIMH TPKIaH.
IMoxroToBka K naboparopHoii pabote
[loaroToBKa K KOHTPOIILHOH padoTe
[ToAroToBKa K 3K3aMeHY

[ToaroToBKa K MTOTOBOMY TECTHPOBAHHIO.

(11, 21, 31, [7]

6. [Paznen 6. Opranusanys
paboThl ¢ JOKYMEHTaMH

Cryx6a JI0KYMEHTaLMOHHOTO 06eceueH s
ynpagneHus. TpeGoBaHus K OpraHH3aluu
OKyMEHTO000pOTA.

Opranuzals pyeMa, paccMOTPeHHS,
[PErMCTPALMH U HCTIOJTHEHHS JIOKYMEHTOB.
UndopmMaLoHHO-cIIpaBouHas paboTa B
YCIIOBHSAX NPUMEHEHHS KOMITBIOTEPHBIX
TEXHOIOTHH.

KOHTpOIb HCIIOTHEHHS JIOKYMEHTOB.
OpraHn3aLis OnepaTHBHOTO XpaHeHHA
nokymenToB, HoMeHKIIaTypa e, SKCnepTusa
[IEHHOCTH JIOKYMEHTOB, NOPAI0K YHUUTOKEHHL
NOKYMEHTOB U 0(DOPMIIEHMS PE3YNBTATOB
HKCTIEPTH3BI, TIOJITOTOBKA JIE]1 K apXHMBHOMY
XPaHEHHIO.

[MoxroToBka k naGopatopHoii pabote
[MoaroToBKa K KOHTPONEHOH paboTe
TToAroToBKa K SK3aMEHY

OJITOTOBKA K UTOrOBOMY TECTHPOBAHHIO.

[1], [2], [31,[4], [5],
[6]

Ouno-3a04yHas popma 00ydeHust

HaumenoBaHHE Yuaebno-
Ne Conep:ranue
pasieia THCHHIIAHBI METOXHYECKOE
ofecneyeHHe
1 2 3 4
1. |Pa3nen 1. [ToHsTHe 0 AOKyMeHTHpoBaHHH. O643aTeBHOCTD (11, [2], [3]
/ToKyMEHTUpPOBAHHE MOKyMEHTHPOBAHKS HH(pOPMALIKH.
yTIpaBIeHYECKOM 3aKoHO/IaTeIbHBIE AKThl, PErIaMEHTHPYIOLIHE
nesTeapHOCTH B PO. opraHuzaLumio paboTEl ¢ JOKYMEHTHPOBAHHOH
Yuudukanusa 1 undopmanyeii (Deepansubli 3akoH PO «O6




cTaHapTH3alHs uHbopMaLK, HHPOPMAIIHOHHBIX TEXHONOIHAX H O
IOKYMEHTOB sauuTe MHGopMaLwmm», Tpynosoii kogexe PO u 1p.).
OcHOBHBIE CNIOCOOBI JOKYMEHTHPOBAHMS.
MarepuaibHbIE HOCHTENH HHQOPMALMH | HX
BIIMSHME HA JOITOBEYHOCTH H COXPAHHOCTh
nokymeHTa. BinsHHe Hay4HO - TEXHHYECKOTO
nporpecca Ha IOKyMEHT M IOKYMCHTHPOBaHHUE.
TexcToBele, rpadHueckue, MATHHOYHTACMbIC
moKyMeHTBI, GoTofoKyMeHTel. [loHATHE
(3NMEKTPOHHBIHA TOKYMEHT?.

VHudUKAIWS | CTaHAapTH3aLHs JOKYMEHTOB,
YHUHUIMPOBAHHBIE CHCTEMBI IOKYMEHTALHH.
[ToxroToeka k naGopaTopHoii pabote

[ToaroToBKa K KOHTPO/IbHOM paboTte

IMoAroToBKa K 3K3aMeHy

[ToAroToBKa K HTOTOBOMY TECTHPOBAHMUIO.

9. 'VHuULHPOBAHHAS CHCTEMA OpraHu3alioHHO-
Paznen 2. CucteMa pacropsauTensHoi nokymentauuu (YCOPL).
OpraHu3alMOHHO- MDopmyssap-o6pasell OpraHH3aHoOHHO-
pacTIOpAUTENBHON pacniopsguTenbHOi gokymenTauu (OP D).
IIOKYMEHTALIUH PeKBU3UTHI ¥ OTaHKH.

[ToxroToska k JaGopaTopHoii pabote
[ToAroToBKa K KOHTPO/IbHOH paboTe
[ToAroToBKAa K 3K3aMEHY

[ToaroToBKa K HTOrOBOMY TECTHPOBAHHIO.

(11, [2], 3], [4],
[5]

9 [HazHaueHHe ¥ CTPOSHHE 0TOBOpA.
Pasnen 3. JloropopHo-  |[IpaBuia odopMieHKs aKTOB B OpraHH3allkH.
npapoBas JOKyMeHTaus. [[Topsagok oGopMICHHS W PETHCTPALiK
JToxymeHTaLMsA 10 MOBEPEHHOCTEH.
pHelHesKoHoMHAYecKol  [[Topsmok odopMIeHHs MEKIYHAPOIHBIX
NEesaTeIbHOCTH KOHTPAKTOB.
[Ipasuna 1 GOPMBI IEPETTMCKH C 3apyOeRKHBIMU
[apTHEepPaMH.

TMoaroToBka k abGoparopHoit pabore
IToaroToBKa K KOHTPOJIBHOH paboTe
[ToaroToBKa K 3K3aMeHy

[MoaroToBKa K HTOrOBOMY TECTHPOBAHHIO.

[1], [21, [3], [6],
[7]

4. IMocnenosaTebHOCTE OOPMIIEHHS JOKYMCHTOB IIPH
Paznen 4. JlokyMeHTalHs [npreMe Ha paboTy.
110 TPYAOBEIM [TpuKas3kl 110 JITHOMY COCTaBY M HX OTJIHYHE OT
MpPaBOOTHOIIEHUAM IpYrux MpUKAa30B.

DYHKIMK U HA3HAUEHHE LUTATHOTO PaciHCaHys.
[Topsanok ohOpMIEHH H PACTOPIKEHHS TPYAOBOTO
noroBopa.

Haznauenue JUYHON KapTOuKy. TpyaoBas KHIDKKA H
©e XapaKTePUCTHKA.

[loxroTorka k naGoparopHoii paGore

[TonAroToBKa K KOHTPOILHOH paboTe

[TonaroToBKa K 3K3aMeHY

TToAroToBKa K HTOrOBOMY TECTHPOBAHHIO.

[1], 2], [3]. [4],
[7]

[lopsi/1ok ohopMIIEHHS TIPETEH3HH H HCKOBOTO
BagBIICHUS.

Pa6ota ¢ sxanob6aMu 1 00pallleHHAMHE IPaykKaaH.
MoxroTopka k abopaTopHoit paboTe
[MoaroToBKa K KOHTPOIBHO#H paboTe
[ToaroToBKa K 9K3aMeHY

5. |Paznen 5. [IpeTeH3HOHHO
- MCKOBast IOKyMEHTAaLIH

(11, 2], 3], [7]




—_

HO,IHOTOBKH K UTOTOBOMY TECTHPOBAHHIO.

6. Cryx6a JOKyMEHTallMOHHOTO obecneyeHHs [11, 21, [31.[4],

[ToaroToBka K HTOrOBOMY TECTHPOBAHHIO. J

Paspen 6. Opranusaumst  [ynpasnenus. TpeGopaHUs K OpraHH3aliiy [5], [6]
paGoThl C IOKYMEHTaMH IOKyMeHT0000pOTa.

OpranuzaLys PHEMa, PacCMOTPEHHS, peruCTpaLlii
1 MCTIOJIHEHHS JOKYMEHTOB.
MHdopMalMOHHO-CIIPaBOYHASL paboTa B yCJIOBUSAX
MpHMEeHEHHs KOMITBIOTEPHBIX TEXHONOTHH.
KoHTpOIIB HCTIOIHEHHS IOKyMEHTOB.

OpraHu3aLys ONEePaTHBHOIO XPAHCHHS JOKYMEHTOB.
HoMeHKIaTypa Ael1, 9KCIepTH3a IIEHHOCTH
HOKYMEHTOR, TIOPAI0K YHHITOXEHHS 1OKYMEHTOR 1
o(hOpMIIEHHS PE3yBTATOB IKCIICPTH3EL, [IO/ITOTOBKA
e K apXMBHOMY XPAaHEHHIO.

[ToxroToBka K 1aGopaTopHoii pabote

IToaroToBKa K KOHTPOJIBHOH paboTe

[MoAroToBKa K 3K3aMEeHy

e =

o\

14.

19,

16.
17.
18.

19.
20.
2.
22.
23,
24.
25.
26.

5.2.5. TeMbl KOHTPOJILHBIX padoT
Ponp goKyMeHTa B cepe 1paBa ¥ yIpaBIeHH.
JIoKyMeHT: OCHOBHbIE TOHATHA, CII0cOo0BI JOKYMEHTHPOBAHUA.
Mudopmarms U JOKYMEHT.
Vuubukan@ss X CTAHAapTH3aOWs Kak OCHOBHOC HAIPABIEHUE COBEPIICHCTBOBAHIA
noxymentos. 'OCTsl Ha VCJI. CacreMsl JOKyMEHTallHH.

. XapaxTepHCTHKA, COCTaB ¥ CO/ICPIKAHUE neiicteyiomero 'OCTa.

Coctas pexsrzutoB OPJl, mpasuiia X othopMIICHH.

. HpaBHJIa O(bOpMHCHHﬂ, H3TOTOBICHHUA, Y4CTa, HCIIONB30BAHUA H XpaHCHHI OIaHKOB

opranusallfiH.

. XapakTepHCTHKa H COCTAB OPraHU3alHOHHEIX TOKYMEHTOB.

. XapakTepHCTHKa U COCTaB CIIPaBOYHO-HHDOPMAIHOHHEIX JIOKYMEHTOB.
10.
11.
12:
13.

XapakTepUCTHKA H COCTAB PACTIOPS/IATENBHBIX IOKYMCHTOB.

OcoberHocTH 0hOPMIICHHS Ka/[POBOH JOKYMEHTAIHH.

Vandunuposanubie GopMEI JIOKYMEHTALMX 11O TPYALY.

Jlenonpou3BOJACTBO KAk (GyHKIHS yIpPABICHHA, coBpeMeHHEIe TpeOOBaHHA K CTO
OpraHu3alliH.

Cnyx0a JOKyMEHTaIMOHHOTO obecrieucHis  ynpasieHus: (yHKOWH, CTPYKTYpa,
JIOJIKHOCTHOM ¢OCTaB, HOPMATHBHBIC MATCPHAIBL.

OfImue NPUHIHEIBl OpraHu3alku noKyMenTo060poTa. OCHOBHBIE 3TallBl TEXHOIOTHH
paGoTEl C NOKyMEHTaMH.

TlepBoradanpHas 06paboTka JOKYMEHTOB B yHPEHICHAL.

TeXHOJIOTHS PACCMOTPEHHSA JIOKYMEHTOB B YUPEKICHAH.

Perucrpanus JOKYMEHTOB KaK IpPONECC CO3MaHMA fagka [AHHBIX O JOKYMEHTax
OpraHU3aL|H.

KoHTpOIb HCIOHEHAS TOKYMCHTOB.

OpraHu3amys OTIPaBKU TOKYMEHTOB.

OcHOBHBIE TPeGOBAHMS K OPraHU3aIMH XPAHSHHS HCIIOHCHHBIX JIOKYMCHTOB.

Busl HomeHKiatyp Aein. [lopsmok cocTaBieHu 1 oopMIICHHS.

Cpoxu XpaHeHHs JOKYMEHTOB.

ITpaBmia TIOATOTOBKH JIEN K C/la4e B BEIOMCTBEHHBIA apXHUB.

ApPXVBHOE XpaHEHHE TOKYMCHTOB.

CocTa HOPMATHBHBIX JOKYMEHTOB, PETIaMEHTHPYIOIIMX COCTAaBICHHC H o(opmieHue
JOKYMEHTOB, HX XapaKTepHCTHKA.



27. CocTap HOPMATHBHEIX JOKYMEHTOB, PETTAMEHTHPYIOIIHX opraHusaiuio paboTEl C
JOKYMEHTaMH B YUPEK/ICHHH, X XapaKTepHCTHKA.

5.2.6. KypcoBbie IPOEKTHI/ KypCcoBbIe pabdoThbl
«yueOHBIM ITAHOM HE TIPElyCMOTPEHED

6. MeToau4ecKkHe YRa3aHHI AT oﬁyqammuxca 10 OCBOEHHI0 THCITAIIHHBI

OpF aHu3alHd OeITS/IbBHOCTH CTYACHTa

JlaGopaTopHbie 3aHATHSA
PafoTa B COOTBETCTBHH C METOAMYECKUMH YKA3aHUAMH M0 BBIIOTHEHHIO nabopaTopHBIX paboT.
CamocTosiTeJbHas padora

CamocTosTenbHas padoTa CTy/IeHTa HaJl yCBOCHHEM yueGHOTO MaTepHala 1o yuebHOH
JMCIIMIUIAHE MOKET BBITIONHSATECA B TOMELUCHUAX /T CAMOCTOATENBHON paboTsl, a TAaKKe B
pomarHux yciopuax. CofepiaHue caMocToSTeNnbHON paboThl CTyAeHTa ONPeIeNAcTCA yueGHOH
[IPOrPaMMOH IHCIMILTHHEL, METONHYCCKUMH MaTepUalIaMH, 3a/IaHUsAMH H YKa3aHIMH
npenoanaTes.

CamocTosTenbHas paboTa B Ay HTOPHOE BPeMs MOXKET BKJTHOHATE:

— BHITIONHEHHE KOHTPOJIBHBIX paboT;

— paBoTy CO CIIPaBOYHOM H METOMYECKOH JINTepaTypOH;

— pafoTy ¢ HOPMATHBHBIMH IPABOBLIMH AKTAMH;

— yyacTHe B TECTUPOBAHHH H JIP.

CamocTosTebHAs paboTa BO BHEAYIMTOPHO® BPEMs MOXKET COCTOATD M3

— usydeHus yqeGHON M HAYUHOH JTUTEPaTypEL;

— H3yveHHs] HOPMATHBHbIX MPaBOBBIX AKTOB (B T.4. B 3IEKTPOHHBIX Gasax JAHHBIX);

— TOArOTOBKM K J1aGOpaTOPHBIM 3aHATHAM;

— [OJTOTOBKHM K KOHTPOJIbHEIM paGOTaM, HTOrOBOMY TECTHPOBAHHIO H T,

— BeImeneHHe HanBonee COKHBIX M IIPOOIEMHBIX BONPOCOB 1O H3y4aeMoli Teme, MOTyIeHHE
pashICHEHHH 1 PeKOMEH/IALMH 110 AaHHEM BONPOCAM ¢ npenoaBaTesiMH Kadeapsl Ha WX
esKeHeIeNbHBIX KOHCYIbTalHAX.

- pOBEICHHE CAMOKOHTPOIS IIyTeM OTBETOB Ha BOMPOCHI TEKyIIero KOHTPOIIs 3HAHHH, PeIICHHS
NpeJICTABEHHBIX B y4eOHO-METOIMUECKHX MaTepHaiax xadenpsl 3a71a4, TECTOB, HATTMCAHHS
pethepaToB | 9CCE N0 OT/AE/IBHBIM BOMPOCaM H3y4aeMOH TeMBL.

KonTtpoasnasi pabora

TeopeTmueckas ¥ NPAKTHYECKas YacTH KOHTPONILHOH paGOTHI BHITIONHAIOTCS M0 yCTAHOBICHHBIM TEMaM

BAPUAHTAM) C HCTIOE30BAHNEM NPAKTHHYECKHIX MATEPHATIOB, MOJTy4YEHHBIX Ha 1a00paTOPHBIX 3aHATHAX.

K kaknoif TeMe KOHTPOJIbHO# paboThl PeKOMEHIYSTCA TIPUMEPHBIH N€peveHb OCHOBHBIX BONPOCOB,

cmicok HeoGxomumoii muTeparypsl. HeobxonuMo U3yHduTh TUTEPATypy, PEKOMEHTyEMYIO U

BLITIOTHEHMS KOHTPOIBbHOM paboThl. UToGHI NONHEE PacKpPEITE TEMY, CIIE/LYCT HCIIOTE30BATh

OTIOMHUTENbHbIE HCTOUHMKH M MaTepranbl. IHCTPYKIIHs 1O BBIMOJTHEHHIO KOHTPONBHOH paboThl

HAXOMTCA B METOJMYECKHX MaTepHanax 1o AMCLUIIIHHE.

TloaroroBKa K 3K3aMeHY

TToATOTOBKA CTY/ISHTOB K 9K3aMEHY BKIJIFOHAST TPH CTaIHH:

— camocTosTeNbHAs paboTa B TeUeHHe y4eOHOTo rofa (cemecTpa);

— HemocpeJCTBeHHas TIOArOTOBKA B JIHH, PE/IIICCTRYIOLHE 9K3aMEHY;

— MOArOTOBKA K OTBETY HA BOMPOCHI, COACPIKAIIACCH B ounere.

7. O6pa3zoBaTe/ibHbIe TEXHOJOTHH
Tlepeuens 06pa3oBaTENbHBIX TCXHONOTHH, ACIOB3YEMBIX IIPH H3yYeHHH JUCIHAILIHHBL
«/TokymeHmayuonnoe obecnedenue HPeOnPUAMUAY)



TpaauunoHHbIe 00pa30BaTe/IbHbIE TEXHOJIOTHH

Tucuummna  «Jokymenmayuonnoe obecheuenue RPeONPUAMUA) TPOBOJUTCA C
HCIIONB30BAHMEM TPAIMITMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH OPHEHTHPYIOIHXCS Ha
OpraHH3aIHI0 06Pa30BaTENFHOIO MPOIEcea, HPEITOIAraionlyo IPSIMYIO TPAHCILIIHIO 3HAHHH
OT ImpemojaBaTens K CTyAeHTY (IPEHMYINECTBEHHO Ha OCHOBE OOBSCHUTEIBHO-
WIUTIOCTPATHBHBIX METONOB OOydeHHs), ydebHasd AESTENBHOCTH CTYyNCHTA HOCHT B TaKuX
VCIOBHAX, KaK TIPABHJIO, PENpPOIyKTHBHBIH Xapakrep. QOpMBI y4eOHBIX 3aHATHH IO
HCIAIIHEE  «/JOKyMenmayuonnoe obecneyenue HPeORPUAMUAY C HCIONB30BAaHHCM
TpaHIHOHHEIX TEXHOJOTHI:

JIaGopaTopHOE 3aHATHE — OpraHu3alus y4eOHoH paboThl ¢ pealbHEIME MaTepHAIbHBIMH
¥ HHGOPMALMOHHEIME OOBEKTaMH, OKCIepHMEHTalbHas paboTa C MOZENAMH PEalbHEIX
00BEKTOB.

HuTepakTHBHbIE TEXHOJIOIMH

Ilo mucnummune «JoKyMeRmayuoHHoe obecnevenue npeonpuAmuA» 1abopaTopHbIE
3QHSATHS IIPOBOJIATCS C MCIIOTIB30BAHHAEM CICAYIOIHX HHTEPAKTHBHBIX TEXHOIOTHH:

Pa6oTa B MaJIbIX TPYIIAX — 9TO OJHA M3 CaMBIX NOIYIAPHBIX CTPATETHH, TaK Kak OHa
jaeT BceM OOydaromuMcs (B TOM 4HCIe H CTECHHTEJIBHBIM) BO3MOXKHOCTH y4acTBOBaTh B
paboTe, MPaKTHKOBATH HABBIKH COTPYIHWYECTBA, MEHIHIHOCTHOIO obmenus (B 9aCTHOCTH,
yMeHHe AaKTHBHO CJyIIaTh, BeIpabarbiBaTh oOINee MHEHWe, paspelraTs BO3HMKAIOIIKE
pasHornacus). Bee 9T0 4acTo OBIBaET HEBO3MOKHO B OOJBIIOM KOJUIEKTHBE.

PoneBble UIPhl — COBMECTHAS [EATENBHOCTh IPYIIIBI 00y4YaroIUXCsi W MPeo/laBaTeli
TMOJ| YHpaBJCHMEM [PEIONABATeNs C IENBIO PpEleHHs Y4eOHBIX H npodeccuoHanbHo-
OPHEHTHPOBAHHBIX 3412y I[YTEM HIPOBOIO MOJCIHPOBAHMS PEaNbHON MPOOIEMHOM CHTYaLHH.
[103BONAET OLEHMBATH YMCHHE aHAIM3UPOBATh W DPEIIaTh THIHYHEIE HPOQECCHOHATLHEIE
3aayH.

HudopMaHOHHO-KOMMYHHKAIIHOAHEIE  00pasoBarelbHbIE  TEXHOJOTUH  —
opraHu3aiys 00pa3oBaTeNIBFHOIO NPONECCa, OCHOBAHHAS Ha IPUMEHEHHH CIIENHaTH3HPOBAHHBIX
IPOTPAMMHBIX CPEJl X TEXHHIECKHX CPEJICTB paboTE! ¢ HHbOPMALHEH.

Nucnuniauna «/JoKymenmayuonnoe obecnederue npeOnpUAMUA» TPOBOJUTCH C
HCIIOIB30BAHHEM HMHHOBAIIHOHHLIX METOX0OB B BRICIIEM 00pa30oBaHUM, KOTOPBIE BKIIOYAIOT B
cebsl MCIONB30BAHUE COBPEMEHHBIX NOCTIKSHHM HAayKH M HMH()OPMAIMOHHLIX TEXHOJOTHA B
obpasoBanuu. OHHM HampaBlIeHbl HA IOBBIIIEHWE KA4eCTBA IIOAIOTOBKM IIyTEM pasBUTHS Y
CTYJIEHTOB TBOPYECKHX CIIOCOOHOCTEH M caMOCTOATENbHOCTH. OHM MPEAIIONaranT IPHMEHCHHES
HHQOPMALMOHHEIX 00pa30BaTENBHEIX TEXHOJIOTHH, a Takke y4eOHOe — METOAMYCCKHUX
MaTepHaNoB, COOTBETCTBYIOIUX COBPEMEHHOMY MUPOBOMY YPOBHIO, B IIPOIIECCE IPENO/[aBaHHsA
THACIHIIITAHBI:

- peleHHe 3a1a4 ¢ IpHMeHeHHeM HHQOPMAIMOHHO - CIPaBOYHBIX CHCTeM «l'apaHT»,
«KoHCYIBTaHT +».

- HCIIOJIb30BAHHE MPOrPaMMHO-IIENArOTMYECKHX TECTOBBIX 3aJaHMil Ui IPOBEPKH
3HAHUH CTYICHTOB.

8. Vuebuo-meroauueckoe H HHGopManHoOHHOE obecredeHHe THCIHIIIHHBI
8.1. Tlepeuenr OCHOBHOH M JONOJHHTEeJLHOH Yy4JeOHOH JHTepaTypsl,
Heo0X0IMMOii /IVIf 0CBOCHHSA JTHCLHILIHHbLI

a) ocHo6HaA YuebHaA numepamypa:

1. JlokyMeHTalHOHHOE 0becTiedeHre YIpaBIeHus : y9eOHUK I CTYIEHTOB BY30B,
00YYArOIUXCS [0 HANPABIECHUSIM «DKOHOMHAKA» U «MEHEIKMEHTY, CICIHABHOCTIM
«irpopmaTrKay, «JOKyMEHTOBE/ICHHE B JOKYMEHTAIHOHHOE 00eCIeYCHIE YIIPABICHIY,
«AptoMaTm3anus u ynpasinenue» / A. C. T'punbepr, H. H. T'op6au¢s, H. H. 'op6aués, O. A.



Myxamerimuna. — Mocksa : KOHUTU-TAHA, 2023. — 391 ¢. — ISBN 978-5-238-01770-9. —
Texer : snextponnsii // [udposoit o6pasosatensusrii pecype IPR SMART : [calir]. — URL:
https://www.iprbookshop.ru/142685.html

2. I'amesa, H. B. JlokymenTanuonnroe ofecneuenne ypasnenus : yueouuk / H. B.
Tamnera, XK. K. [Names. — Mocksa : M3natensckuit lom MUCuC, 2021. — 188 ¢. — ISBN
978-5-907227-50-7. — Texkcr : anexrponnsii // Ludposoit oGpazosatensublii pecype IPR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/116986.html

3. Kysnemnosa, U. B. JlokyMeHTHpOBaHHE YIIPaBIEeHIECKOM JEATEILHOCTH: yueOHOe
nocobue ans 6akanaspos / Y. B. Kysnenosa, I'. A. Xauarpsd. — 2-¢ u3a. — Mocksa: J[amkos
u K, At ITu Dp Memma, 2021. — 240 c. — ISBN 978-5-394-03274-5. —OnekTponHO-
6ubmmoreunas cuctema IPR BOOKS: [caiit]. — URL: http://www.iprbookshop.ru/99364.html

6) OononHumenvHaA yuebHas numepamypa:

4. Anexceesa, T. B. JlokymeHTanHoHHOE obecnevenue yupapnenus : yuednuk / T. B.
Anexceera, O. A. Crpaxos. — Mocksa : Yuuepentet «Cunepraa», 2020. — 132 ¢. — ISBN
078-5-4257-0402-3. — Texker : anexrponnsiii // Hudposoit o6pasosarensnsiil pecype IPR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/101344 html

5. PaGosa, C. B. JlokyMeHTaUHOHHOE 00ecTIeueHHe YIIPABICHYESCKONH ACATEIBHOCTH !
yueGHoe nocobue / C. B. PsGora. — YIBAHOBCK : YIIbsHOBCKUH FOCYAaPCTBEHHETH
Texuuyeckuit yuusepeuter, 2021, — 341 ¢. — ISBN 978-5-9795-2106-0. — Texcer :
y1ekrporHsi // Ludposoit obpasosarensysiii pecype IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/121268.html

6. Kysnenosa, 1. B. KordunenuansHoe A€I0IPOM3BOACTBO U 3aIl{MINCHHBIH
3JIEKTPOHHEIH JOKyMeHT00GopoT : yuetHoe mocobue / M. B. Kysnenosa, I'. A. XavarpsH. — 2-¢
u3n. — Mocksa : At ITu Ap Menaua, 2025. — 192 c. — ISBN 978-5-4497-3878-3. — TeKur 4
anekTporHb // Ludposoii obpaszosatensHbli pecype [PR SMART [cafrr] -—w'URL
httias // WWW. mrbookshop ru/ 145149.html

4 ,B) nepeqenb yueﬁﬂa-memoduuecwaeo aﬁecneueuuﬂ.

T BDI‘DMDHOBa JLIO, MeTonaqecme YKA38HHMS K BRIIQHEHAIO KOHTPOIRHOH paﬁurm
Actpaxans, ATACY, 2024 1. 32 ¢. hitps://next.astrakhan. fu/index.php/s/ W6CRdsK wmBXszpt |

8. Boromomnosa JI.IO. MeToauueckre yKa3anhs K caMOCTOATeILHOM paboTe ACTpaxaHb,
ATACY, 2025 r.- 29 c. https://next.astrakhan.ru/index.php/s/reK8Pzxcqe7nR{L

2) nepeyeHb OHAAUH KYpCOG:
9. CrenuanmcT KaJpoBOro JEJI0NPOU3BOACTBA HAa COBPEMEHHOM IpeanpuaTuu. - URL:
https://veaps.rw/seminar/2607utm_source=google_adwords&utm_medium=cpc&utm_campaign

8.2. Ilepeyennr Heo0X0AMMOro JHIIEH3HOHHOI0 M CBOOOJHO PacHPOCTPAHHEMOIO
IIPOrpPaMMHOI0 ofecriedeHHtsl, B TOM YH¢JIe 0T€4eCTBEHHOr0 POH3BOACTBA, HCIOIB3YEMOT'0
IPH OCYIIeCTBJICHHH 00pa30BaTeJbHOI0 Npoecca Mo THCIAIUIHHE
1. 7-Zip
AdobeAcrobatReader DC.

Apache Open Office.

VLC media player
KasperskyEndpointSecurity.
Yandex browser
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8.3. [lepeyens coBpeMeHHBIX MPodecCHOHANLHBIX 623 TAHHBLIX U HH(OPMANHOHHBIX
CIIPABOYHBIX CHCTEM, HOCTYIHBIX 00y4a0MUMCEs IPH 0CBOCHHH IHCUHILTHHEI

1. DnexTpoHHas HHPOPMALHOHHO-00pa3oBaTeNbHad Cpelia Y HUBEPCUTETa:



(http://moodle.aucu.ru)

2. DnexTpoHHO-0MbMoTEUHAasd cucTeMa «Y HUBEpCHTEeTCKasA OHOMIoTEKay
(https://biblioclub.ru/)

3. DnexrporHO-6HOMMOTEeuHAs cucTeMa «[PRbooks» (www.iprbookshop.ru)

4, Hayunas anextpornnas oubmorexa (http://www.elibrary.ru/)

5. Koucynsraut + (http://www.consultant-urist.ru/)

6. MenepaibHbI HHCTUTYT NPOMBIIUIEHHOM coberBernoctH (hitp://wwwl.fipt.ru/)

Onucanue MaTepP[aJ]bHO-TEXHPl'—ICCKOﬁ 633]:[, Heo0X0IuMoit A OCYIMECTBJICHHUA

06pa3oBaTeILHOIr0 MPoIecca 10 AHCHUTIIHHE

Ne
n/n

HaumenoBanne cnenHaIbHbIX NOMEIICHHH H
NOMeIIeHHH I/ caMOCTOSTeJILHOH paboThl

OcHAIMEHHOCTH CNenMHANLHBIX
noMelennii H NoMemeHn i AJst
CaAMOCTOATENbHOH paboThl

YueOnble ayJUTOPUH U1 IPOBeIeHUA yueOHbIX
3aHATHH:

414056, r.Actpaxanb, yi. Tatumesa 186
aynutopus Ne207, 203, 209

aya. Ne 207
Komrutexr yueGuoi mebenu
Kommerotepsr: 15 mir.
IleperocHO#i MyIbTUMEIHIHEIA KOMIUIEKT
Hoctyn x uHOpMAaITHOHHO —
TeJEKOMMYHHKaLMOHHO# ceTH «MHTepHeT»

ayn. Ne 203,
Komrmutext yuebnoit mebenu
IlepeHocHOH MyIbTHMEIUHAHBIA KOMIUIEKT
Hoctyn k HHOOPMALTHOHHO —
TENEKOMMYHHKALIHOHHOM ceTH « MHTepHET»

ayn. Ne 209.
Komrnekt yueGuoi MmeGerH
HeMoncTpauronroe ofopynosanue YueGHo-
HarnsaaHeie nocobus CTanuoHapHEBIH
MYJIbTUMEIUHHBIH KOMIUIEKT
Hoctyn k uHGOPMALMOHHO —
TEJNIEKOMMYHHKAIIMOHHOH ceTH «MHTepHeT»

[Tomewmenus s caMOCTOATENBHOM paboTHI
414056, r. AcTtpaxans, yi. Tatuimesa 22a
aymutopuu 201, 203

414056, r. Actpaxans, yi. Tatuinesa 18a,
Bubnuoreka, ydTanbHbBIH 341

ayn.Ne201
Kommnekr yuebuHoi mebenm.
Komreroteps! — 8 mit.
HocTtyn k HH(QOPMALIMOHHO —
TeJIEKOMMYHHKAIIHOHHOM ceTH «uTepHeT.

aya.Ne 203
Komrmniext yuebuol mebemu.
KommnproTtepsl — § 1.
Hoctyn x uadopmaHoHHO —
TEJIEKOMMYHHKaIIHOHHOM ceTu «MHTepHeT».

OMOIHOTEKA, YHTAILHBIH 321
KomrnexT yuebnoii mebemm,
Kommeioteps! - 4 1.
Hoctyn K HHOOPMALUOHHO —
TEJIEKOMMYHHKaLHOHHOH ceti «utepHeT




10. OcobennocTH opranu3anum o0ydeHuss No JuCHUIIAHE «/[oKyMeHmayuoHoe
obecneuenue npednpuamuay NS MHBAIUIOB H JHI ¢ OrPAHHYEHHBIMH BO3MOKHOCTAMH
3J0pPOBbS

Jlnst o6ydaromuxcst U3 9HCIA HHBAIWJIOB M JIHI| C OTPAHHYCHHBIMH BO3MOMKHOCTIMH
3J0pOBbS HAa OCHOBAHMHM TNHMCBMEHHOIO 3asBICHHS JHCLAIUIHHA «loxymenmayuonnoe
obecneueHue NpPeORPUAMUAY PCAIH3YETCS € YYeToM OCOOeHHOCTEH MCUXOGU3UYECKOTO
PA3BUTHS, MHIMBH/IYaILHBIX BO3MOKHOCTEH M COCTOSHES 3[0POBBSI (Iajlee — HHIMBHIYATbHBIX
ocobeHHOCTEH).



PELEH3USA
Ha pabo4yyIo IPOrpamMmy, olleHOYHbIE M METOAUYCCKHE MATEPHAJIBI 10 AHCIMILIHHE
«/loxymeHmauuonHoe obecneyenue npeonpUAmusa

OIIOII BO no Hanpasaenuw noaroroskH 38.03.01_«Ixonomukay,

HanpasjenHocts (upoduin) «IJenoobpasosanue u cmemmnoe 0es10 6 CHpOUMELCHIGEY

I10 IMporpaMme baxanaspuama

Huxyaunoii Tamapoii Hukxonaesnoil (janee IO TEKCTY PELIeH3EHT), IPOBE/EHA
penensus pabodeil NPOrpaMMEL, OMEHOYHBIX M MCTOIMYECKHX MAaTepPHAOB IO JHCIHILIHHE
«/lokymenmayuonnoe obecneuenue npeonpuamusy» OIIOII BO mo BanpaBleHHIO
niorotoBku 38.03.01 «IKonomuKay», 1o IporpaMMe bakanaspuama, paspaboTaHHOA B I'bOY
AO BO "AcTpaXaHCKHH TOCYJaPCTBEHHBIH apXHUTEKTyPHO-CTPOHTEIBHEIH YHHBEPCHTET', HA
xabenpe «IKoHOMUKA cmpoumenscmea» (paspaboTduk — cht npenoodasamens bozomonosa
JLIO.)

PaccMOTpeB NPEACTABICHHBIE HA pELEH3HIO MATCPHAlbl, PELEH3EHT MPHIET K

CJIEJ[YFOLIM BBIBOJIAM:
Ipempspnennas pabodyas mporpamma y4eOHOH —JMCHMIUIEHBL  «/JoKymenmayuonmoe
obecneuenue npednpusmusa»» (qanee mo Tekcry IIporpamma) COOTBETCTBYET TpeboBaHHAM
®I'OC BO no nanpasjienuto noaroroBku3s.03.01 «Ikonomuray, yTBEPKICHHOIO NPHKA30M
Munmrcrepersa o6pasopanus u Hayku Poccuiickoit ®eneparmuu ot 12 aszycma 2020z., Mo 954 u
3aperucTprpoBanHoro B Musniocte Poccuu 25 aszycma 2020, Ne59425.

IIpencTaBnedHas B [IporpaMme aKTyanbHOCTh y4eOHOHW [MCHMIUIMHBI B PaMKax
peammzanan OIIOII BO He NOMJIEKHT COMHEHHIO — JHCHHUIIFHA OTHOCHTCS K bmoxy 1
«JIHCIANUIHHEE (MOJLyIIH)» 4acTH GOPMHUPYEMOH yUaCTHMKaMH 00Pa30BATEIIbHBIX OTHOILICHHH.

Ilpencrapnenssie B IIporpamme Tend y4eOHOM JIMCIMIUIMHBI  COOTBETCTBYIOT
tpeGoranusm ®I'OC BO nanpasnenus norotopku 38.03.01 «IKoHOMUK®», HATPABIEHHOCTD
(mpoduin) «I[enoobpazosanue u cmemnoe 0e10 6 CHPOUMENLCIEEN.

B cooTBeTCTBHH ¢ IIporpamMmoii 3a IMCHHIUIHHOA «/JoKymMenmanuonnoe obecnedenue
npeonpusmuay 3akperyieHa | KOMIICTCHIMsA, KOTOpas peanusyercsi B OOBSBICHHBIX
TpeboBaHHUAX.

IIpenoKeHHEIE B IPOTPaMMe HHIAMKATOPHI KOMIIETEHIIMHA B KaTCTOPHAX 3HATh, YMETh,
BIAJETh OTPAKAIOT CHEeNU(pUKY M COAep)KAHHE NHCIHMIUIMHEL, a IpexcraBieHEsie B OMM
TIOKa3aTe/ld i KPHTEPHU OLICHUBAHKS KOMIETEHIMH [0 JTUCIHIUIMHE Ha PasIH9HBIX STalax MX
(hopMHpOBaHUs, a TAKAKE INKAIbl ONEHWBAHMA IO3BOISIOT ONPEACIHTh CTENEHBL HNOCTIKCHH
3asBICHHBIX ~ Pe3yJIbTaTOB, T.e. YPOBCHb OCBOEHHMS OOYYAIOMMMCH —COOTBETCTBYIOMIHX
KOMIIETCHIIHA B paMKax JaHHOM JHCIHIIJIHHEL

Vuebuas  auciIUmMHA  «JOKYMeHMAyUOHHOe  obecneuenue  RPEORPUAMUAY
p3apMocBs3ana ¢ apyrumu quciuirHaMy OITOIT BO nmo HanmpaBIeHHIO NOJTOTOBKH 38.03.01
«IKoHoMuKa», HanpapieHHOCTh (upodmms) «I[enoobpasosanue u cmemnoe 0eno 6
CHIPOUMENbCHEe) ¥ BOSMOKHOCT JIyOIIMpOBaHUs B COAEPKAaHHH HE BRIABICHA.

I[Ipencrasnennas  IIporpaMma  Ipeanoiaraer — HCIONB30BAHME  COBPEMEHHBIX
06pasoBaTeNbHEIX TEXHOTOIHH IIPH PealH3allMy Pa3M4HbEX BUAOB yueOHOH paboTsl. DOpMEI
06pa3oBaTebHEX TEXHOIOTHI COOTBETCTBYIOT CHEIH(BUKE IHCIAIUINHEL

IIpejcraBneHHble W omnucaHuble B IIporpamme (OpPMBI TEKyIIeH OLEHKH 3HAHHH
COOTBETCTBYIOT CleIMIKE JUCLUIUIMHEI H TpeOOBAHMSAM K BBITYCKHHKAM.

IIpoMeskyTouHast aTTecTalus 3HAHWH OGaxanaspa, upenycMotperHas IIporpammodn,
ocymecTBisieTcss B Gopme Ix3amena. DOpMBI OLNCHKH 3HAHUM, IMPEACTABICHHEBIE B Pa6oueit
IIpOrpamMme, COOTBETCTRYIOT ClelH(BHKE JHCIUIUIMHEL X TPEOOBAHHSIM K BBITYCKHUKAM.

VueGHO-METOIHUECKOE ~ OOCCIeUeHHEe  JUCHMIUIAHEL  IIPEZCTAaBICHO  OCHOBHOH,
JIOTIONHUTENBHON JIHTEPaTypoil, HETEPHET-PECYPCaMH M COOTBETCTBYeT TpeboBanumsm OI'OC



BO mHanpasmenust mnoxrotoekd 38.03.01 «IkoHomukay, HANPaBICHHOCTH (mpoduis)
«Ifenoobpazosanue u cmenmHoe 0e0 6 CHPOUNENbCHIBEN.

MarepranbHO-TEXHHUECKOe ObecmeueHnue COOTBETCTBYCT tpeboarmsiM @I'OC BO
HalpaBJieHUs  MOATOTOBKH 38.03.01 <«DroHomuxa» W  cuenuduKe  THCLMIUIMHEL
«lokymenmanuonnoe obecnedeHue npeonpuamuay ¥ O0OECIEUMBAET HCIOJIB30BAHHAC
COBPEMEHHBIX 00pa30BATENBHEIX, B TOM YHCIIC HHTEPAKTHBHBIX METO/IOB o0ydeHHs.

[IpencTaBIeHHbIE HA PELEH3HIO ONEHOYHBIE B METOMYECKHE MaTepHallbl HANPaBICHIA
noarotoke  38.03.01 «3Ikonomuxa» pa3paboTaHbl B COOTBETCTBHH C ' HOPMAaTHBHBIMH
HOKyMeHTaMH, npezcTaBneHHbME B [Iporpamme. ONeHOYHEIE B METOAHYECKHE MATEPUATIBL 1O
mucnMIUiEe  «JOKyMeHmayuonHoe obecneyeHue RpeORpUAmMUAY» TPCAHASHAYCHBI LA
TEKYIIEro KOHTPOIS M IIPOMEXKYTOYHOH aTTECTallMd M MPCACTABIIACT co00#t COBOKYITHOCTE
paspaboTaHHbIX Kadenpoll «IKOHOMUKA CHIPOUMENbCMEE) MATEPUAIOB I YCTAHOBICHHS
YPOBHS M Ka4eCTBa MOCTHKEHHS O0YYarOIMMUCS PE3YIBTATOB obyuenus.

3a[a4aM¥ OLEHOYHEIX ¥ METOMHUESCKUX MAaTEPHAIIOB SIBISETCA KOHTPOJL W YIPABICHHC
I[POIIECCOM OCBOCHHS OOYYAIOIMMKCH KOMIICTCHIMH, 3asBICHHBIX B obpazoBaTeIbHOR
I[porpaMme I10 JaHHOMY HalpaBIeHHIO IMOATOTOBKH 38.03.01 «3xoHOMuUK@», HAIPABICHHOCTh
(mpoduns) «I{enoobpaszoeanue u cmemioe 0€i0 6 CHpOUMENbCIEE).

OneHOYHBIE M METOMMYECKHE MaTepUaibl [0 ITUCHHIUHHE «/JoKymenmayuonnoe
obecnevenue npeORpuUAMUA» TIPEICTABIICHEL!

OlLeHOUHBIE ¥ METOMMYECKHE MaTepHalbl 10 JHCLHIUIMHE «/JoKymMeHmayuonnoe
obecneuenue nPeORPUAMUAY TPE/ICTABICHBL

- 3aIaHASAMH Ui 1a60opaTopHEIX paboT

- 3aJAHUSIMH 171 KOHTPOIBHOH paboThl

- BOIIPOCAaMH K HK3aMEHY

- TECTOBEIMH 3aJjaHUSIMH

Jlaumsie MaTepHanbl TO3BOJSIOT B IONHOM Mepe OINEHHTh PEe3yJbTaThl 0OydeHHs IO
macnumane «Jokymenmanuonnoe obecnevenue npeonpuamusny 8 ATACY, a Takxe OICHUTH
cTerens cOPMHPOBAHHOCTH KOMIIETEHIIHH.

OBIIUE BBIBO/IbI

Ha oCHOBaHWM IPOBEJEHHON DELEH3MH MOXKHO CHeNarh 3aKIIO4YeHHe, 4TO Xapaktep,
CTpyKTypa M cojiepaHHe pabodci TMPOrpaMMEbl, ONCHOYHBIX H METOIMYECKHX MaTCpHajloB
JACIHIUTHHEL  «/JoKymeHmayuonnoe obecneuerue npeonpuamua»  OIIOIL BO 1o
HATIPaBNEHHIO TOATOTOBKM 38.03.01 «IKoHOMUKaA», 110 TPOrpaMMe baxanaepuama,
paspabotanHas cm. npenodasamenem bozomonosot JIIO.  COOTBETCTBYET TpeboBaHHAM
®I'OC BO, coBpeMeHHBIM TpeOOBaHMAM OTPACIH, pBIHKA TPYIa, npotecCHOHANBHEIX
CTAHZAPTOB HATPaBJIeHUs MOATOTOBKH 38.03.01 «IKeHOMUKA», HANPABIEHHOCTH (mpoduis)
«Ilenoobpazosanue U cmemuoe 0eno 6 CHIPOUMENbCHGe» ¥ MOTYT OBITh PEKOMEH/IOBAHBI K
HCIIOTE30BAHHUIO.

PerieH3eHT:
K.9.H., JOIIEHT
xadempa «IpOH3BOACTBEHHbIH N /_L.H. Huxymma /
MenemkMenT, AI'TY (moHCH) = h0.©
rl?(."k.
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PEIIEH3HUSA
Ha pabodyro MPorpamMmy, ONeHo4HbIE H MeTOINYeCKHE MaTePHAJIBI 110 THCIMIIMHE
«/TorkyMmeHmauuoHHoe obecneyeHue RPpeonpuUAmUAY

OI1OII BO 1o HANPaBJAEHHIO IOATOTOBKA 38. 03.01 «IKOHOMUKAY,

HANPaBJIEHHOCTE (mpoduis) «Llenoobpazosanue u CMemMHoe 0eiio 8 CIpPOUMENbCHIBE Y

o mporpamme baxanagpuama

Kysueuosvim Cepeeem Braoumuposuiem (mamee MO TEKCTY PEIEH3EHT), IIPOBEJIeHA PEHCH3HA
pabouedf mporpamMMbl, ~OIEHOYHBIX M METOJMYESCKHIX ~ MATEPHAJIOB 110  JHCIMILIIMHE
«/lokymeHmayuonnoe obecneienue npednpuamuay OTIOII BO 1o HanpaBICHUIO IIONTOTOBKA
38.03.01 «DKroHomuKa», MO TPOTpaMMe Oakaiaspuama, paspaboranroii B TBOY AO BO
" ACTpaxaHCKHi rOCY/1apCTBEHHBIH aPXHTEKTYPHO-CTPOHTENbHBIA yamuBepeuter”, Ha Kadempe
«IKOHOMUKA crpoumenscmeay (paspadoTIiK — CHL npenodosamens bozomonosa JLEO.)

PaccMOTpeB [pE[CTaBICHHBIE Ha PENCH3HIO MAaTepHalEl, pEIleH3eHT TpHIIET K
CIIE[YIOIIMM BBIBOJIAM:

IIpenpsiiennas pabouas IporpamMma yae6uoli muerummHbl  «/JoKyMeHmayuonHoe
obecnevenue npednpuamuay (Jamee 10 TEKCTY IIporpamMmMa) COOTBEICTBYET TpeboBAHUIM
®OI'OC BO 1no HampaBICHHIO MOATOTOBKH 38.03.01 «IKOHOMUKA», YTBEPKIECHHOTO IPHKA30M
MugHCTEpCTBA 00pa30BaHHs U HAYKH Poccuiickoit Penepanuu ot 12 aszycma 2020z, Ne 954 u
3aperuCTPEPOBAHHOrO B MUHIOCTE Poccun 25 aszycma 2020, Xe59425.

TIpencrasneHuas B [IporpaMme akTyalbHOCTE yaeGHOM TUCIMILIMHEL B paMKax
peamuzarus OITOIT BO He NOUIEKAT COMHEHHIO — JIMCUHILIAAA OTHOCHTCSH K brioky 1
«JIMCIATUTAHB (MOJIYJIH)» 4acTH dopMupyeMOoH yqaCTHUKAMH 06pazoBaTe/IbHEIX OTHOIICHUH.

IIpenctapnennple B [Iporpamme HeiH yueGHON JUCIMILUIMHEL COOTBETCTBYIOT
tpe6osanmsiy OT'OC BO HampasieHus] MOATOTOBKH 38.03.01 «IxoHOMUKA», HAIPABIEHHOCTH
(npodus) «Ilenoobpasosarue u cmemnoe 0e/10 8 CINPOUMENbCHIGEN.

B COOTBETCTBHH C IPOrpaMMOi 3a MUCIAILIHHOH «/lokymenmayuonnoe obecneuenue
Hpeonpuamusy 3axkpemnena I KomnemeHuuA, KOTOpad peanu3syercsi B OOBIBICHHBIX
TpeboBaHIIX.

IIpennoxenssie B [IporpaMMe HHIAKATOPBI KOMIIETEHIMH B KaTeropusx 3HaTh, yMETh,
BJIAIETh OTPAKAOT CHeNMHGUKY H COMASPKAHWE IHCIMIUIMHEL a npencrasiesasie 3 OMM
[oKa3areny U KpUTEpHH OLCHHUBAHHA KOMIETEHIMH 10 JTHUCIMIUIMHE Ha Pa3iW9HbIX dTarmax Hx
hOPMHpPOBAHUS, @ TAK)KE IIKAIB OLCHUBAHWSI IMO3BOJIOT OIpEEHUTE CTENEHb MOCTHKCHHUA
3asBIEHHBIX pE3yJbTaTOB, T.6. YPOBEHb OCBOCHHA 0OYYAIOIAMHACS ~ COOTBETCTBYIOIHX
KOMIIETSHIIMH B paMKax JaHHOW JTUCIMILTHHEL.

VueGuas  muermmumna  «Jokymenmayuonnoe  obecneuenue HpeOnpUAHIID)
B3aMMOCBSI3aHa C JPYTHMH TUCIUILNIHHAMHA OIIOII BO no HampapieHmto noAroTopku 38.03.01
«IKOHOMUK@», HATPABIEHHOCTs (poduib) «l[enoobpazosanue u cmemnoe 0elo 6
cmpoumenbcmee» U BO3MOXKHOCTD JyONHEpPOBAHHS B COJCPIKAHAM HE BBISBIICHA.

IlpexctapmenHas  IlporpamMmva — NpEanonaracT — HCIHOJB30BAHHC COBPEMEHHBIX
06pa3oBaTeNbHBIX TEXHOJIOTHH IIPH Peanu3allii pasiHIHbX BUIOB yueOHOH paboThl. POpMBEI
06pazoBaTelbHBIX TEXHONOTHE COOTBETCTBYIOT crerEuKe JHCIMILTAHEL.

[IpescTaBiieHHBIE ¥ ONHMCAHHBIC B I[Iporpamme (GopMbl TEKYIIEH OIEHKH 3HaHUH
COOTBETCTBYIOT ClieHH(DHKE UCITUTIIHHE 1 TpeOOBAHUAM K BBILYCKHHKAM.

[IpoMescyTodHAsl ATTECTAllMs 3HAHHH faxanaspa, TpexycMoTpeHHas IlporpamMmoH,
ocymecTBisieTca B (popMe IK3ameHa. ®opMBI OLEHKH 3HAHUH, MPE/ICTaBICHHbIC B pabouci
IpOrpamMMe, COOTBETCTBYIOT crienudUKe JUCUUILIHHE i TPeOOBAHIAM K BLmyCKHHKaM'.

VueGHO-MeTOMHuUeckoe — obecmeyeHue — MUCHUIUIMHBL  TPEACTABICHO OCHOBHOH,
JIOTIONHKUTEIBHON JMTepaTypol, HTepHeT-pecypcaMu 1 cootsercTByer TpebosammaM PI'OC



BO wanpaenenus moaroroskd 38.03.01 «Ixonomuka», HaNPaBIEHHOCTs (IPOhMIIL)
«Jenoobpasosanue u cmemmnoe 0eo 8 CHHPOUHIENbCHIEEN.

Marepuansno-Texauyeckoe obecnedeHne cooTBercTByeT TpeboBanusm OI'OC BO
HalpaBlieHHs  NOArOTOBKH  38.03.01  «Ixonomuxa» wu  cuenudbuKe  IHCIHAILUIHHEL
«/lokymenmayuonnoe obecnevenue nPeONPUAMUA» W  OBCCICUMBACT HCIOJH30BAHMUE
COBPEMEHHBIX 00Pa30BaTEIbHEIX, B TOM YHCIIE HHTEPAKTUBHBIX METOIOB 00yYeHHS.

ITpencTaBneHHEIe Ha PELEH3HIO OLICHOYHBIE H METOJUYECKHE MAaTEPHAIIBI HAIIPABIICHHSI

noarotoBku 38.03.01 «Ixonomuka» pa3paboTaHbl B COOTBETCTBHH C HOPMATHBHEIMHU
JOKYMEHTaMH, IpefcraBieHHbME B [Iporpamme. OlieHOYHBIE H METOOMYECKHE MATEPHAILI 110
IUCHMIUIMHE «/JOKyMenmayuonnoe obecnevenue Rnpeonpuamua» TNpeIHASHAYCHBI I
TEKYIIEro KOHTPONS H IPOMEXKYTOYHOH aTTeCTallMd U IpescTaBisieT co0oif COBOKYIIHOCTH
pazpaboTaHHBIX Kadenpoi

«IKOHOMUKA CIMPOUMENIbCHEAy MAaTEpPUAIOB JUIS YCTAHOBIIEHHS! YPOBHS M KadecTBa
JOCTHOKEHUS 00YJAIOMHAMHUCS Pe3yIETATOB O0yIESHHUS.

3agagaMyu ONEHOYHBIX M METOJHYECKAX MATEPHAIOB SBISCTCS KOHTPOIEL H YIpPABICHHE
MPOLECCOM OCBOGHHA OOydJaloIMMMHCS KOMIETCHIMH, 3asBICHHBIX B o00pa3oBarebHOM
IIporpamMMe IO JIAHHOMY HallpaBleHHIo noarotoBku 38.03.01 «Ixkonomuka», HapaBIcHHOCTE
(npoduis) «llenoobpasosanue u cmemmnoe 0eno 6 CHpPOUMENbCHGE.

OneHoYHbIE ¥ METOJHYECKHE MAaTepHANB 110 JUCHMIUIMHE «/JOKyMeHmauuonHoe
obecneyenue npeOnRPUAMUA TIPEICTABIICHbL:

- 3aflaHAAMH 171 TabopaTopHBIX paboT

- 3alaHUSIMHU JJIs1 KOHTPOJILHOM paboThl

- BOIIPOCaMH K 3K3aMEHY

- TECTOBBIMH 3a/IaHHSIMHU

Jlangble MaTepHasbl IIO3BOJSIIOT B IOMHOH MEpe OLEHHUTH Pe3yNbTaThl OOydUeHHS II0
micnuIuiuae ««/Jokymenmayuonnoe obecneuenue npeonpuamua»» B ATACY, a taxxke
OIICHHTH CTENCHb C(HOPMUPOBAHHOCTH KOMIIETCHITHH.

OBIIHUE BBIBOJABI

Ha ocHoBanuHM IpOBENEHHOH PELEH3UMHM MOXHO CHENaTh 3aKIFOYEHHE, YTO XapakTep,
CTPYKTypa H cofep:kaHue pabodell IporpaMMBbl, OLEHOYHBIX M METOJHYECKHX MATSPHAJIOB
JucnunnuHel  «/Jokymenmauuonnoe obecnevenue npeonpuamua» OIIOII BO mo
HapaBlIeHHIO TOArOTOBKA 38.03.01 «Ikonomuxa», 10 1porpaMme bGakanaspuama,
pazpabotanHas cm. npenodasamenem bozomonosoii JI.FO. coorserctByer TpebGosanusm ®IOC
BO, coBpemeHHBIM TpeOOBaHHSIM OTpPAciIH, pPBIHKA TpyHda, IpodeCCHOHANBHBIX CTaHIAPTOB
HaIPaBIICHUS TIOATOTOBKH 38.03.01»Dronomuxay, HalPaBJIEHHOCTh (mpoduns)
«l[enoobpasosanue u cmemnoe 0elo0 8 CHPOUNIEIbCHIGE» W MOTYT OBITh PEKOMEHIOBAHBI K
HCIIOJIb30BAHHUIO.

Penenzenr:
['enepanbubIf JUPEKTOP
000 «AMC» C.B. Ky3genos

H.0.0.




AnHOTAUMS

K paboueii mporpaMme THCLHILUTHHEL «/lokymenmayuonnoe obecneuenue RPEORPUAMUAY TIO
HampasJieHHIO oAroToBKH 38.03.01 «DxoHOMuEKA»
HaIpaBIeHHOCTE (poduis) «IJenoobpazosanue u cmemmuoe deno ¢ CMPOUmMensLCemeey

OOmas TpyI0eMKOCTS MUCIMILTHHEL COCTABISET 3 3a9eTHEIC €IMHUIIEL
®opma IPOMEKYTOYHOM ATTECTAIMH: SK3aMEH.

Ilensto yueOHON MUCIHIIITHEEBL «/Jokymenmauuontoe obecneuenue HpeOnpUAMULY
SABJIACTCA  (POPMHPOBAHME KOMIICTEHIHH OGYYAIOMIEXCS B COOTBETCTBHE G TpeOoBaHUIMMU
QeznepanbHOro rocyIapeTBEHHOTO 06Pa30BATEIBLHOTO CTaHAapTa BEICINET0 0Opa3oBaHHSA IO
HanpaBlneHuro moAroToBku 38.03.01. «DxoroMmkay.

YueOnas mucuummna «Jokymenmayuonnoe obecheuenue npeonpuamua» BXOIUT B
Brok 1, wactu, dhopmupyemoii yuactHukamu 00pa3oBaTeNbHEIX OTHOIMEHHH. s OCBOEHHS
JUCLHIUIMEBL HEOOXO/MMBL 3HAHHS, NOJYYECHHBIE NP H3YYECHHH CIICIYIOIEH OUCIMIIIHHEL:
«KynmeTypa peun u nenosoe o6uennes

Kparkoe conepixanue JTUCIHILTHHEL

Pasnen 1. JIoKyMEHTHpOBaHHE YIIpaBIieHUECKOH JESTEIBHOCTH B PO®. Vuuduxamms wu
CTaHIapTH3aIHsI JOKYMEHTOB.

Paznen 2. Cucrema OpraHU3alHOHHO-PACIIOPSTUTENLHOM TOKYMEHTAITHH.

Pasnien 3. JloroBopHo-IpaBoBas MOKYMeHTAIHSL. JOKyMeHTaIMS 10 BHENHEIKOHOMHIECKOH
JEeSTeIBHOCTH.

Paznien 4. JIokyMeHTAIHs! 110 TPYIOBEIM IIPABOOTHOIICHHSIM.

Pazpien 5. IlperensnonH0-HCKOBAS IOKYMEHTAIHASL.

Paznien 6. Opranmsanust paGoTEI ¢ IOKyMEHTAMH.

3as. xadenps DC ;ﬁ’// /U.A. MuTuenko/
(ngfluice) (H.0.0)




MuHucTepcTBo 00pa3oBanud H HAYKH ACTPaxaHCKOMH o6aacTH
Il'ocynaperBennoe 6GroakeTHOoe o6pa3oBaTeabHOe YYpexkaeHHe
AcTpaxaHckoii ofGmacTu Bpicmero oGpazoBanus
«AcTpaxaHCKHH rocyaapcrBeHHBIH APXHTEKTYPHO-CTPOHUTEAbHBIH
YHHBEpPpCHTET»
(FBOY AO BO «ATACY»)

Cmpenxos /
SN

OHEHOYHBIE U METOIUYECKHE MATEPHAJIBI

HaumenoBanue NHCUMILTHHEI

HOKYMGHT&HHOHHOG ofecneuenne OpEeanpHsaTHs

(YKa3wl6aemes. HaUMEHOBAHUE 8 COOMEEINCIMEUU C YHeBHbBIM nnanom)
ITo nanpaBeHUI0 MOATOTOBKH

38.03.01 «DxoHOMHKAY

(yKasvisaemes HauMeHOBANUE HANPARTEHUS NOO20MOEKU 6 coomeemcemeuy ¢ ®IOC BO)
Hanpasnennocrs (npoguis)

«IleH006pa30OBAHKE U CMETHOE JIEJIO B CTPOHTEILCTREY

(Ykaswi6aemca HauMerosanue HanpasienHocmuy (npoguns) 8 coomsemcmeauu ¢ OMOIT )
Kadeapa
«IKOHOMHKA CTPOHUTEILCTBAY

Keamupukanus Beimyckauka 6akaaasp

Actpaxans — 2025



Pazpaboruunx: %
CT. IPENOoIaBaTellb A / JL.FO. Boromomnoga /

(zarnumaevas donscrocms, (nodmuce) U 0. d.
VHEHCA CRHENEHD U YHEHOE 3RGHIE)

OneHouHble U METOIMYECKHE MaTCPHAIIBI PACCMOTPEHBI H YTBEPIKICHBI Ha 3aceIaHuH xaenps
« DKOHOMUKA CINPOUMENLCINEA Y

npotokon Ne 9 ot «15» anpens 2025 2.

3aBenyrommi Kadenpoii /é / U.A. MuTuenxko /

(noyﬁ:lc;) H. 0. @.

CoracoBaHo:

[pencenarens MKH «3xonomuray
HAIPaBICHHOCTS (Mpoduiis) «Ifenoobpasosanue u cmemmnoe 0eo 8 CIPOUMeNbCmee »

%"{ / L.A. MuTuenxo /
(et

ATHCH) HO O
Hauanpnux YMVY %/ / O.H. becnanosa /
= Afiommcs) H.O. D

L
Hauaneaux OOCuM BO /" o7/ / E.C. KoBajieHKo /
/(no,ung*g’f U. 0. o,




1.1.

.8

1.2.1.
1.2.2,

1.2.3.

COJIEPKAHUE:

OueHoYHEIE H METOJMYECKHE MATEPHAIEL IS [IPOBEAECHHS TEKYIIEr0 KOHTPOJIA
YCIIEBAEMOCTH NIPOMEKYTOUHON aTTeCTalil 00YJalOIMMUXCs [0 JUCLIMILIHHE

Ilepeuens xoMneTeHnHi ¢ yKa3aHHEM STaloOB HX (HOPMHUPOBAHHS B TIPOIIECCE
0CBOEHHUS 06pa3oBaTeNEHON IPOrpamMm

Onucanne moxasateiiei u KPUTEPHEB OLICHUBAHUWA KOMIICTESHIIHH Ha Pa3siIHIHBIX
STamnax ux (bOpMI/IpOBaHHFI, OIMHCAHHUE IIKAJI OI[CHHUBAHUA

HepequL OLCHOYHBIX CPEACTB TEKYIICTO KOHTPOILL YCIIEBAEMOCTH

Ormucanue mokasaTenei v KPHTEPHEB OLIEHUBAHUI KOMIOSTEHINH 110 JUCIHU-
IIJIMHE Ha Pa3IMYHbBIX 3Tanax Hx (l)OpMHpoBaHI/IH, OIMHCAHHEC IIKaJI OLICHHBaHHU A

IIxana oneHuBaHEY

TumoBsle KOHTPONLHBIE 3a/laHUs WIH WHBIE MaTepHANbI, HEOOXOOUMEIE I
OLCHKM 3HAHWH, YMEHHH, HABBIKOB, XapaKTEpH3YIOMUX 3Tanbl (HOPMHPOBAHHUS
KOMIIETEHIIHH B IIPOLIECCE OCBOSHHS 00Pa30BaATENBHOM IPOrPaMMEI

Ilepeyens u xapaKTepPHCTHKH IPOLEIYPE! OLEHHUBAHHS 3HAHUMN, YMEHHH, HABBI-
KOB, XapaKTEePH3YIOIMX 3Tansl (JOPMHPOBAHHSA KOMIIETEHIIHN

[Tpunoxenne 1
IIpunoxenue 2
[Ipunoxenwue 3

Crp.

13

14
16
17
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2. Tunopble KOHTPOJBHBIC 3a[JaHUSI HJIH HHbIE MAaTePHAIBI, HeoOOXOAHMBIE /A OLEHKH
3HaHuil, yMeHnil, HABBIKOB, XapaKTePH3YIOMMX dTanbl GopMHPOBAHHS KOMIETEHIU B mpouec-
ce 0CBOEHHS 00pa30BATEILHOH MPOrpaMMBI

THUIIOBLIE 3AJJAHUS JJISI IPOBEJAEHUS IIPOMEKYTOYHOM ATTECTAIIUM:

2.1. Dk3amen
) TUIIOBBIE BOMIPOCHI (3a1aHHS)

31 VK-4.1, 32 YK-4.1. (3nams)

L. CoctaB HOpMaTuBHO-MeToAH4IecKoH 6a3pr JJOVY.

2. Crangaptusanus u yHuQuKamus cucrems! JJOY.

3 Obmepoccuiickue KraccHQUKaTOPhl TOKYMEHTAIIHH.

4, [NocynapcTBenHas cuctemMa JOKYMEHTAIIMOHHOTO 00€CIeYeHHUs YIIPaBIIeHHS.

3 YHuduuupoBaHHas cHCTeMa OpraHu3alHOHHO-PACIOPSAUTENEHOM JOKYMEHTAIUN
(YCOPL).

6. @opmyap-06pa3en; opraHu3allHOHHO-pacIopsaauTebHON nokyMeHTanuu (OP/T).
PexBuzuThl U OaHKH.

7. brianku ToKyMeHTOB H TpeOOBaHHS K HUM.

8. Crpykrypa noxymerTa. TpeGoranus k opopmieHuro JokymenTor mo 'OCT P
6.30-2003.

9. ITpaBuna odopMiIeHHS OCHOBHBIX BUIOB OpPraHU3allHOHHO-PACIOPAIUTENBHBIX 0=
KYMEHTOB

10. CucTteMa opraHu3allMOHHOMN TOKYMEHTALMH.

11. Cucrema pacnopsAMTEeNIbHOH JOKYMEHTAIHH.

12, Cuctema nH()OPMAITHOHHO-CIIPABOYHOH TOKYMEHTAIIHH.

13, CrnyxebHas nepenucka Ha NpeAlpUsTHH.

14. [TpaBuna oopMIeHHs U BBIJIaYH KON JTOKYMEHTOB

15. JenoBas peub U ee rpaMMaTHYECKHE 0COOEHHOCTH.

16. Jlornyeckoe MOCTPOCHHE NOKYMEHTOB.

17. OpraHuzanus IpueMa, pacCMOTPEHMS, PETUCTPALMH H HCIIOMHEHHA JOKYMEHTOB

18. [TpoxoxaeHHe | NOPANOK HCIIOJHEHUS BXOJAIIHX JOKYMEHTOB,

19 [TpoxoKIeHHe UCXOIAIUX U BHYTPEHHHUX JOKYMEHTOB.

20. OcobeHHOCTH OpraHu3anui paboTel JODKHOCTHLIX JIHI[ ¢ KOHOHASHIHATHHBIMH
TOKYMEHTaMH H OaHKaMK CTPOTOH OTYETHOCTH.

21. Pabora ¢ nuceMamu M 00pallleHUAMH TPaXIaH.

22, Opranmsaius oepaTHBHOrO XpaHeHHs JokyMeHToB. HomenKknaTypa aern.

23. DKcrnepru3a IeHHOCTH TOKYMEHTOB.

24. IMToaroTroBka ¥ Iepeaada JOKYMEHTOB Ha apXHBHOE XpPaHEHHE.

235, OcoBGeHHOCTH JOKYMEHTAlHOHHOTrO obecriedeHnAs OyXIaqTepCcKOH NeATeNbHOCTH
MPEIIPUATHSL

26.CoBpeMeHHBIE 3JIEKTPOHHEIE CUCTEMBI YIIPaBIEHHS ¥ PabOTEL ¢ JOKYMEHTAMH

27. CoBpeMeHHEBIe YHUBEPCaTbHbIE HHGOPMALIHOHHBIE TEXHOIOTHH UL COBEPIIIEHCTBOBA-
HUS JIOKYMEHTHPOBAHHUS YIIPABIEHYECKON NEATEILHOCTH

28, XapakTepHCTHKA CHCTEM 3JIEKTPOHHOTO YIpaBIeHHs JoKyMeHTamH (DY )

29. Bei6op sbdextusnoit COV]] (knaccuduxanys CHCTEM DIEKTPOHHOTO YNPABIEHHS JO-
KyMEHTaMH)

30. CrucTeMBbI aBTOMAaTH3ALHMH ACIOMPON3BOACTBA H JokyMeHToobopoTa (CAIL)

31.TTocnemmue pa3paGoOTKH Ha POCCHICKOM PHIHKE CHCTEM aBTOMATH3ALMH JOKYMEHTO000pOoTa

32. 3amuIeHHOCTb AIEKTPOHHOT'0 JOKYMEHTO000poTa
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6)  Kpumepuu OyeHUSaHus

ITpu oleHKe 3HAHHH Ha SK3aMEHE YUHTHIBACTCS:

1. YposeHs cOpPMAPOBAHHOCTH KOMIIETEHIHH.
2. YpOBEHB YCBOGHHS TEOPETHUECKUX IIONOXKEHHH MHCIHILIHHEL, IPABUIBHOCTD (OPMYITH-
POBKM OCHOBHBIX IIOHATHI ¥ 3aKOHOMEPHOCTEH.

YpoBeHb 3HaHus (HaKTHICCKOrO MaTepHaa B 00beMe [POrpaMMEL.
Jloruka, CTpYKTypa ¥ rpaMOTHOCTb H3JI0JKCHHA BOIIPOCA.
VMEHHE CBA3aTh TEOPHIO C IIPAKTHKOM.

A Ll

VYmMenue nenath 0000IIEHIHS, BBIBOIBIL.

Ne n/n Ouenka Kputepnn oneHkH
1 OTnu4HO OTBeTHI Ha NOCTABJICHHBIE BOTIPOCH! U3/1aratoTes JOTHYHO, Mocie-
JIOBATENBHO U He TPeOYIOT NOMONHUTENBHBIX MoscHeHu#. [lonHo pac-
~ KPBIBAKOTCS IPHUHHHO-CIIEACTBEHHEIE CBSI3H MEATY ABJIEHUSAMH H COOBI-
Tusamu. JlenaroTes 060CHOBAHHBIE BEIBOABL. JIeMOHCTpHpYOTCa ryGoKHe
3HaHNS 6a30BBIX HOPMATHBHO-TIPAaBOBBIX akTOB. Co6moaaroTes HOPMEI
JIMTEpaTypHOH peYH.
2 X opoio OTBeTHI Ha NIOCTABJIEHHBIE BOIPOCH] H3/IaraloTCs CHCTEMATH3H-
POBAHO U MOC/EA0BATENBHO. ba30oBble HOPMATHBHO-IIPABOBBIE AKThI HC-
TONB3YIOTCA, HO B HelocTaTouHOM 00beMe. Matepuan usaraercs yse-
peHHO. PackpbIThl IPMYHHHO-CIIEICTBEHHBIE CBA3U MEATY ABNCHUAMH H
coObITHAMH. JIeMOHCTpUpPYETCS YMEHHE aHAIM3UPOBaTh MaTepHall, Of-
HAKO HE BCE BBHIBOBI HOCAT ApI'YMEHTHPOBAHHbIH M JIOKa3aTeNIbHbIH Xa-
paktep. Co6MmoaaTes HOPMEI IMTEPATYPHOH PEUH.
3 'Y 1OBJIETBOPUTEILHO JlomyckaroTes HapyIIEHHs B TIOC/IEA0BATEIBHOCTH H3/TOZKCHHS.
HMmeloTes yrioMuHaHHs 00 OTJeNbHEIX 6a30BbIX HOPMATHBHO-IIPABOBBIX
akTax. HenonHo packpeIBaioTes IPHYHHHO-CIEACTBEHHBIC CBA3ZH MEKIY
SBJIEHHSIMH M COOBITHAMHE. J[eMOHCTPHPYIOTCA IOBEPXHOCTHBIE 3HAHHSA
BOTIPOCA, C TPYAOM PelIaroTcs KOHKpeTHBIE 3afa4i. FiMetoTes 3aTpy -
HEeHWA ¢ BHIBOAAMH. J[ONMyCKarTCs HapyLIeHHs HOPM JIMTEpaTypHOH pe-
4H.
o /1 Heyq0BIETBOPUTEIBHO Martepuan u3jiaraetes HeMoce0BaTeNnbHo, COMBUKMBO, HE NPE-
CTaBJISIET ONpEeNeHHOM CHoTEeMBl 3HaHUH 110 cuuiuiie. He packpel-
BAKOTCS MPHYHHHO-CIIE/ICTBEHHbIE CBA3H MEKITY ABJICHHIAMH U COOBITHA-
mu. He npopoauTes aHanus. BeiBofp! oTCyTCTBYIOT. OTBETEI Ha A0MON-
HUTE/bLHBIE BOMPOCH! OTCYTCTBYIOT. IMEIOTCS 3aMEeTHBIS HAPYILIeHHS
HOPM JIATEPATYPHON pevH.

5 3a4TeHo BeicTaBnseTCA IPH COOTBETCTBHM MapaMeTpaM dK3aMEHAIHOH-
HOM IOKanel Ha YPOBHSX «OTIIMYHOY», «XOPOIIO», KyAOBIETBOPH-
TEJIBHO».

6 He 3auteHo BErIcTaBnseTCs PH COOTBETCTBUH NapaMeTpaM SK3aMeHallMOH-

HOM LIKAJIBI HA YPOBHE «HEYJOBIICTBOPHUTEIBHO,




THUITOBBIE 3AJTAHUWSA JIJIS TPOBEJEHHWS TEKYIIEI'O KOHTPOJIA:
2.2, Teer

a) Tunosoti komuiexm 3a0anuli 0158 6X00H020 MECINUPOSAHUA

1.Kakux ¢opmarTos GymMara mpaMeHsieTCs /IS H3TOTOBJAeHHA 0JIaHKOB I0KYMEHTOB:

a) A4, AS;

6) Al, A6;

B) A3, A7.

2. Kakue pasmepsbl noJieii 10/KHbI HMeTh 0JJaHKH J0KYMEHTOB:

a) m.10mm, 1.20MM,B.-20MM, H-20MM;

6) m.10mm, 1.15MMm,B.-20MM, H-20MM;

B) 1. 10Mmm, j1.10MM,B.-20MM, H-20MM.

3. T'1e ¥ Npu KAKHX YCI0BHAX NpUMeHsieTesl pekBH3HT «['ocynapersennblii repd Poccuiickoi
denepannm»:

a) Ha OIlaHKaX EeHTPATbHEIX OPraHoB (efiepaTbHOM HCIIOMHUTENLHON BIACTH,;

0) na GnmaBKax pacrnopsIHTENBHEIX JOKYMEHTOB;

B) HA CIIPABOYHOH TOKYMEHTAIUH.

4. Ha KkaKHX JOKyMeHTaX He MPocTaB/sieTcsi peKBH3HT «HanMenoBaHue BHIA JOKYMEHTA»:
a) B OJlaHKe MHUChMa;

0) B OanKe NpHKa3;

B) B OIlaHKe IIPOTOKOTA.

5. IlTupuHa Mo/ cjIeBa HA CIIY:Ke0HOM NHCLMe J0J/KHA OBITE He MeHee:

a) 2 cM;

6) 2,5 cm;

B) 3 cM.

6. Pezosroniusi pyKoOBOJHTE/ISI HA JOKYMEHTE Pacio/iaraercs:

a) B JICBOM HIDKHEH YacTH II0JI JOKYMEHTA,

0) B mpaBoit BepxHEH 9acTH MOJLA JOKYMEHTa,

B) B IIPaBO#f HMKHEH YacTH MOJIA JOKYMEHTA.

7. B kakom caydae npaBHiabHO oopmien pekBH3HT «Iloanuce» Ha 6/1aHKe TOKyMeHTa:
a) JupexTop mKoisl Ne 25 B.A. Iletpoga;

6) JlMpeKTop UIKOIEL [Terposa B.A.;

B) [lupektop B.A.Iletpoga.

8. Kakue u3z C3/I(Ad-hoe, ACKH]I, Groupware, Docflow, Workflow) Bximrouaror B cedst
3JIEKTPOHHYI0 HOYTY WIH paboTy ¢ Hei?

1) Bce BBILIETICPEUUCICHHBIE,

2) Groupware u Docflow;

3) Workflow;

4) Ad-hoc u ACKHM/I.

9, Kakas CD/I npeacrapJsier co6oii MOTOK paGoT MM JeJ0BBIX POECCoB?

1) Workflow;

2) Docflow;

3) Groupware;

4) BCe BBILIECTIEPEUHCICHHBIE CHCTEMBI.

10. I'ne npumensiroTes cucteMbl Kiacca Workflow ?

1) GaHkH, CTpaxoBble KOMIIAHKH,

2) OyxXraiaTepus, ayIMTOpPCKue QUPMBI;

3) HaTOTOBEIE OpraHbl;

4) BO Bcex chepax.

11.B kaxoii cucreme CY]I ecTh ¢TpPOTHMii perjiaMeHT Npounexyp 06paGoTKn JOKyMEHTOR?
1) Docflow;

2) Workflow;
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3) Groupware;

4) ACKH/IL.

12. KakHe moJib30BaTelld YIPaBIsIoT pazpadorkoii cnenuduxanun B CYI01?

1) amMHHHCTPATOPBI;

2) ynpasJIsioIye ACIIaMH;

3) apXHBHUCTEHI;

4) coTpyHHKH 00IIECaMHHHCTPATHBHEIX H (QYHKIHOHAIBHEIX CTPYKTYPHBIX [OAPa3IeNeHHUH.

6) Tunosoii kommiekm 3adanuii 015 umoz08o2o mecmuposanus (IIpunoocenue 1)

8)  Kpumepuu OYeHUSaHU

HpH OlIEHKE 3HAHHHK OLIEHUBAHHA TECTOB YUHUTBIBACTCA:

1.
2,

VposeHs chopMHPOBAHHOCTH KOMIIETEHIIHH.
VpoBeHb YCBOGHHSA TCOPETHYECKHX MONOKEHHH MUCLHUILUIMHBL, IPABHIBPHOCTE

(GOPMYITHPOBKA OCHOBHBIX ITOHATHH H 3aKOHOMEPHOCTEH.

3.

4.
5.
6

VpoBeHb 3HaHHS HaKTHUECKOro MaTeprana B 00beMe IpOorpaMMBL.
Jloruka, CTpYKTypa X TPaMOTHOCTb M3JI0JKEHHS BOIIpOca.

YMeHHe CBA3aTh TEOPHIO C IPAKTHKOMH.,

VYmenue genats 0000mIeHNs, BEIBOABIL.

Ne i/

Ounenka KpHTepHH OL¢HKH

OTaU4HO OTBeTHI HA MIOCTABJIEHHBIE BOMPOCH! H3/1araroTcs JIOTHYHO, I10-
CcIeI0BaTeNbHO W He TPeGYIOT OTIOMHHTE BHAIX HoscHeHHH. [TomHo
PacKpbIBAarOTCA HpH‘lHHHO-CJ’[eJICTBeHHBIe CBA3ZH MEXKOY ABJICHHAMH H
cobpiTiaAMH. JlenaioTcs 060cHOBAHHEIE BBIBOJBL. JleMOHCTPHpPYOTCS
riryGokue 3HaHHs 6a30BBIX HOPMATHBHO-IIPaBOBBIX akToB. Cobioja-
KOTCS HOPMBI IMTEPaTypHOH PeUH.

XOpOH.IO OTBeThl HA TOCTAaBJICHHbBIE BOIPOCHI H31araroTca CHCTEMATH3H~
POBAHO M MOCIEN0BATENbHO. ba30Bble HOPMATHBHO-IIPABOBBIC AKThI
MCIONB3YIOTCA, HO B HEAOCTATOYHOM 00beMe. Martepuan usnaraercs
YBEPEHHO. PaCKpBITEl NPHYHHHO-CIEICTBEHHEIE CBA3H MEALY ABJIE-
HUAMH U COOBITHAMU. JIeMOHCTPHPYETCA YMEHHE aHATH3UPOBATh Ma-
TepHasl, OJHAKO He BCE BBIBO/BI HOCAT apryMEHTHPOBAHHBIH 1 0Ka32-
TenbHBIH XapakTep. CoOMIONAITCS HOPMBI JIMTEPATYPHOH peyH.

Y 10BNETBOPHTENBEHO JlomyckatoTest HapyIIeHMs B [OC/IE0BATEIbHOCTH U3JI0KEHHA.
HUmerotes ynomMuHaH#uA 00 0TAeNbHbIX 0a30BBIX HOPMATHBHO-
npaBoOBBIX akTaX. HermomHo pacKpeIBaKOTCA MPHIHHHO-CIIEACTBEHHBIC
CBA3M MEKIY SBIEHUAMH H COOBITHAMH. JleMOHCTPUPYIOTCS TTOBEPX-
HOCTHBIE 3HAHHA BOMpPOCA, C TPYAOM PeLlarTCs KOHKPETHEIe 3a/1a4H.
HMeroTes 3aTpyAHEHHS ¢ BbIBOJaMH. JIOIMyCKatOTCs HapyIIEeHH HOPM
JIMTEPaTypHOH peyH.

HeynoBneTBOpHTENEHO MartepHan usnaraeTcs HerocIe0BaTebHO, COMBUMEO, HE MpeN-
CTABIIAET OMpele/IeHHOMN CHCTEMBI 3HaHUH 1o aucuumue. He pac-
KPBIBAKOTCA [IPHYWHHO-CIIEICTBEHHBIE CBA3H MEXIY ABICHUAMU H CO-
6errrsamu. He npoBoautes aHanus. BeiBossl oTcyTcTByroT. OTBETHI Ha
NIOTIOMHUTENLHEIE BOTIPOCH! OTCYTCTBYIOT. MIMetoTcs 3aMeTHbIE Hapy-
IEHHWA HOPM JIMTEPaTyPHOH petH.

3ayteHo BricraBnsercs IIpH COOTBETCTBHY MIapaMeTpaM 3K3aMCHallHOH-
HOH IOKaJibl Ha YPOBHAX «OTJIIHYHO», «XOPOIIOY, «YOOBJICTBOPH-
TEJIBHO».

He 3aurteHo BricTaRnseTcs NPH COOTBETCTBHH NTAPaMeTpaM 3K3aMeHALIHOH-
HOM ILKAJIBI HA YPOBHE «HEY/IOBJIETBOPHTEILHOY.
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2.3. KourpoabHas pabora.
a) sadanus Ons konmponsHol pabomet (IIpunoscenue 2)

6) kpumepuu OyeHUBaHUA

BrinoJaseTcs B muchMeHHOM dhopme. [Ipu oneHke paboThl CTYAEHTa YIHThIBACTCS!

1. TIpaBuIBHOE PACKPBITHE COAEPKAHUSL OCHOBHBIX BOIIPOCOB TEMBI, IPABHJILHOE PEIICHAC 3a/1aH.
2. CaMOCTOSTENBHOCTh CY/KICHHH, TBOPYECKHH IOIXOJ, HAaydHOE OOOCHOBAHHME DACKPHIBACMOH
po0IEMBEL.
3. IIpaBUILHOCTE MCHOIB30BAHMS IUTAT (EC/M [MTATA IPHBOIHUTCA JOCIOBHO, TO HAJIO B3ATH €¢ B
KaBBIUKHM H yKa3aTh MCTOYHHK ¢ yKa3aHueM (paMu/IM{ aBTOpa, Ha3BaHHs IIPOM3BEICHUS, MECTA H
ropoJia M3IaHus, TOMA, YaCTH, Iaparpada, CTpaHHIIbL).

4. Hayryuue B KOHIE pabOTHI TIOIHOTO CIUCKA THTEPaTyphL.

Ne n/m

Ouenka

KpuTepun onenkn

OT1nuyHO

CryneHT BeIIONHWI paboTy 6e3 olMbOK W HeJOYETOB, IOMYCTHI HE
Bonee ogHOTO HeOYETa

Xopo1uo

CTy[EHT BBINIOIHIWI paboTy NOJTHOCTBIO, HO JOIYCTHIT B HEl He
onee oxHOM Herpy60il OIUMOKK M OIHOrO HeOUETa, WK He Gosee IBYX
HEI0UETOB

Y IOBNETBOPHTEIBHO

CTYEHT MPaBHIBHO BBITIOJHKIT HE MEHEE TIONOBHHbI PAGOTHI HIIH
porycTin He Gomee ABYX rpyGbIX OmHOOK, WK He Gonee 0aHOH rpyboii 1
onHO# HerpyGoii ommOKK U OJHOrO HeJIoUeTa, MK He Goree ABYX-Tpex
HerpyGhIX OIHOOK, Wik OHON Herpy6ol OLUIMOKH M TPEX HEJIOUETOB, HIlH
IPH OTCYTCTBHH OLIMOOK, HO MPH HAIMYHH YETHIPEX-TIATH HEI0UETOB,
TLI0XO0 3HAET MAaTEPHAIL, JOITyCKAeT HCKAKEHHE (PAKTOB

HeynoBneTEOPUTENBEHO

CTYJIEHT JOITY CTHIT HHCJIO omuboK W HEJOUETOB IIPEBOCXOAAIICT
HOpMY, IIpH KOTOpOﬁ MOZKET OBITh BEICTAaBJIEHA OLICHKA «3», HJIH €CJIF ITpa-
BHJILHO BBITIOTHHII MEHEE ITOJIOBHHBL pa6OTI>I

3ayTeHo

BEINOMTHEHO NpaBHIIBHO He MeHee 50% 3ananuii, paboTa BEINONHEHA
110 CTAHAPTHOH WM CAMOCTOATENBHO pa3paboTaHHOH METOIMKE, B OCBS-
IIIEHHH BOIIPOCOB HE COLEPIKUTCS TpyOBIX OIIMOOK, [0 XOXY pelIeHHs cae-
JIAHBI PTYMEHTHPOBAHHBIE BHIBOJIBL, CAMOCTOATE/BHO BEINIONHEHA Ipadu-
yecKas 4acTh paboTsl

He zauteHo

CTy[IeHT He CIPaBHIICS C 331aHUeM (BBIIOTTHEHO TIPaBHJILHO MEHEES
50% 3a1aHAA BApHAHTa), HE PACKPBITO OCHOBHOE COJIePKaHHE BOTPOCOB,
uMeroTes rpyGble oHOKHY B OCBEIIEHHH BOIIPOCA, B PEIICHUH 3a71at, B
BBIMOJTHEHHH rpadUuecKoi YacTH 3a/laHus U T.A., @ TAKKE BBINOIHEHA HE
CaMOCTOSITE/BHO.

2.4. 3ammura JabopaTopHoii paboThl

munogvie memul 1abopamophvix pabom (IIpunocenue 3)
6) kpumepuy OYeHUBaHUs
1. YpoBeHb chOPMHPOBAHHOCTH KOMIICTEHLIHH.

2. YpOBEHb YCBOESHHS TEOPETHIECKHX [OJIOKECHHH JIMCIUILIMHEL, [PaBHILHOCTD (bopMyTHPOBKH
OCHOBHBIX TTOHATHH ¥ 3aKOHOMEPHOCTEH.

3. YpoBeHb 3HaHHS (AKTHICCKOr0 MaTepuana B 00beMe IpOrpaMMeL.

4. Jloruka, CTPYKTYpa U IPAMOTHOCTh H3II0JKEHH BOIIpOCa.

5. YMeHHE CBA3aTh TEOPHIO C IPAKTHKOH.

6. VMenue nenarth 0000meHusa, BBIBOIBL.

a)
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3. lepedennr U XapaKTepHCTHKH MPOIeIyPbl OLeHHBAHUSA 3HAHHH, yMEHHMIi, HABLI-
KOB, XapaKTepH3YKIIMX 3Tanbl GopMHPOBaHHS KOMIETEHUMIH

[Tponeaypa IpOBeIeHHA TEKYIEro KOHTPOJS YCIEBAEMOCTH M IIPOMEKYTOUHOH aTTecTalluH
00y4aroIMXCs 0 TUCHUIIIHEE PETIaMEHTHPYETCs JTOKAIBHBIM HOPMATHBHEIM aKTOM.

Hepeqeﬂb M XapaKTePHUCTUKA NPoNeayPhI TEKYIIEro KOHTPOJIA H IIpOMC?KyTO'-IHOﬁ aTTreCTalnuHu
o MUCHHUIIIHHE

ITepuoaHyHOCTE U
Ne HanmMeHoraHue o Buner
crioco® npoBeneHHs
/Tl | OLEHOYHOro cpel- BCTABJIEMBIX @opma yuera
MPOLEIYpPEI
CTBa OLIEHOK
OLIEHUBAHHS
Pa3 B cemecTp, 1o ITo natubansHoH
BenomocTs, 3aueTHas
Dk3aMeH OKOHYaHHMH H3YUeHHs LIKae
L. KHIKKA, TTOPT(OIHO
JMCLIUIUTHHBI
. Kypnan yueta
3amuTa Jlabopa- CucteMaTHYECKH [To nsaTubannsHOH YPHAT Y1
2 o ycIIeBaEMOCTH IIpeno/ia-
TOPHOH paboTEI Ha 3aHATHIX 1IKasue
BaTeNsA
Perucrparnnonnas
TETpaAb AJIs 3a04HOH
Pa3 B cemectp, 10 P
N ¢dbopMbl 00y4eHHSA H
Kontponsnas OKOHYaHMH IEPBOH
3auyTeHo/He 3aYTEHO | JKypHAJl y4eTa ycleBae-
3. | pabota MIOJIOBHHBI JUCLUILIH-
i MOCTH IIPENIOIaBaTeNlAd
JUTst O9HOM HopMbl 00y-
YeHUs
Bxonnoe TecTtHpo-
BaHME B HAYAJIE H3Y- Kypnan yuera
YeHUS OUCIUILIUHEL. . | ycrieBaeMOCTH
AHCTL [o narubammbHol |
Tect Wrorosoe tectupo- [IpenoJaBaTelist
4, IIKase
BaHHE pa3 B CEMECTP,
110 OKOHYAaHHH U3y4e-
HHUS TUCLMTIIAHBL
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Ipunoxcernue 1
TunoBoi KOMIVIEKT 3a)aHHMH /I HTOTOBOT0 TECTHPOBAHHA

V1 VK-4.2 (ymeins)

1.Andopmanus onpegensieTcs B 3aK0HE KaK:

a) CBEJICHH, IIEpEIaHHbIe OT OJJHOTO FOPHAMYECKOT0 JIHIa IPYTOMY;

b) coOBITHS, 3a(hMKCHPOBAHHEIE B JOKYMEHTE;

c) CBEIICHHS O JIHIax, IpeaMeTax, hakrax, coObITHAX, ABJIECHHAX H IIpOleccax, He3aBH-
cUMO OT OPMBI HX NPE/ICTABICHHUS;

d) IIpOBEPEHHBIE (AKTHI, HCTIONB30BAHHBIE IIPH NPUHATHH PEIICHHSL.

2. OnpepesieHne NOHATHSA «HHPOPMALIHA» TAHO:
a) B TOCT P 6.30-2003 TpeGosauus x 0bOpMIEHHIO IOKYMEHTOB;

b) B ®enepansrom 3akoHe «O6 uudopMalmn, HHGOPMaTH3AIUHK H 3aIATe HHPOopMa-
A,

c) B @enepaibHoM 3akoHe «O6 37eKTPOHHON E(POBOH MOAMHCH) ;

d) B THIOBOM HHCTPYKIMH 10 AEIOTMPOU3BOACTBY B DenepalbHbIX OpraHax HCIOHH-

TeJIbHOM BIACTH.

3. Onpeneneﬂue MOHATHIHA «JOKYMEHT» JaHO.

a) B OenepansaoM 3aKoHe «O s3bIKax Hapogos Poccuiickoit Deneparnumy ;

b) B 'OCT P 6.30-2003 TpeboBanus kK 0OpMIECHHIO JOKYMEHTOB;

c) BT'OCT P 51141-98 Jlenonpou3BOICTBO U apXUBHOE Je0. TepPMUHEI U OIpeIC/ICHH

d) B @enepanbuom 3akoHe «OO6 31eKTpOHHOM HHQPOBOH IMOIIHACH) ;

e) B enepansaom 3akone «O6 urpopManun, HHGOPMATH3ALMH H 3aIATE HHGOPMALHH.

4.JlokyMeHT ollpefesieTcsl Kak:

a) uH(OpMaIys, MOTydeHHas [JId IPHHATHASI PCIICHH,

b) mobast 3anicaHHas HHpopMaLus;

c) 3adMKCHpOBAHHAs HAa MATEPHAIBHOM HOCHTEJIE MH(OPMAIUs ¢ PeKBH3UTaMH, II03BO-
JISFOIUMH €€ HICHTH(OHIIHPOBATE;

d) cBefleHHs, 3a(HKCHPOBAHHEIE M HAKOIIJIEHHBIE C LEJIbI0 MX JATbHEHIIET0 HCII0IB30-
BaHUsL.

5.'pud yTBEp:KIACHUA COAEPIKHT:

a) cioso YTBEPXJIATO, ykasauue HOIDKHOCTH, TIOAIHCH, PAaCIIAPPOBKY T1O/IIIUCH
(1.0.®.), naty;

b) cioso YTBEPXKIEH (M.0.®.), HasBaHue BHa YTBEPKAAIOMIEr0 JOKYMEHTA B TBOPH-
TEJILHOM TIaJIeKe, ero 1aTa i HOMED;

c) cioso YTBEPXKJIAIO, moamuck pyKOBOAKUTENS, paciiipoBKa IOAIHCH | 1aTa,

d) cioso YTBEPXKJIEH (M.0.®), Hasanue BU/a yTBEPKIAIOMIETO JOKyMEHTa B MMCHH-

TEJIPHOM IIaJeiKe, €ro JaTa H HOMED.

6.Pa3HOBHIHOCTH MHCEM ONpefeIsIIOTCH HX HA3HAYeHHEM:

a) COIPOBOIUTENBHBIE — IPH COMPOBOKAEHUH JAPYTOT0 JOKYMEHTA C IOACHCHUAMM,

b) IHCEMO-TIPHIIIAIEHHAE — IPHIIAIIAIOT IPHHATE Y4aCTUE;

c) IHCEMO-HAIIOMHHAHHE — COOOIIAIOT 0 IPUOIHIKEHHH CPOKa,;

d) PEKJIAMHOE ITHCHMO — PEKJIAMHPYIOT TOBapbl M YCIIyTH;

e) rapaHTHIHOE ITHCEMO (rapaHTHPYIOT BBIIOTHEHUE 004-
3aTEJIbCTBA).

7.Be1GepHTe, 4TO OTHOCHTHCH K YHH(PHIHPOBAHHLIM OpMaM I0KYMEHTOB:
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a) JIrobo¥ TpadapeTHbI TEKCT;

b) COBOKYIHOCTE PEKBH3HTOB, YCTAHOBIEHHEIX B COOTBETCTBHHE C PELIAEMBIMH B JaHHOM
chepe neATeNbHOCTH 3a/[a4aMH H PACIIONOKEHHEIX B ONIPEIEIEHHOM IOPAIKE Ha HOCHTENSIX HH(OP-
MallKH;

c) Tabmua;
d) [1labn0H B IepCOHATLHOM KOMITBIOTEPE.
8. ®opmysip-obpazen npeacTasiasieT codoii:
a) MOJIENE TIOCTPOCHHS JOKYMEHTA, YCTaHABIIMBAIOIIAsK PA3MEPHI oMei U mpudToB;
b) KOHCTPYKIIHOHHAA CETKA JOKYMEHTA;
c) MOJIEINb MOCTPOEHHs JOKYMEHTa, yCTaHaBIKUBAIOMas 00IacTh IPHMEHEH s, (JOPMATHI,
pasMepsl mosie, TpeGoBaHus K IOCTPOSHHIO KOHCTPYKIIMOHHOM CETKH M OCHOBHBIM PEKBH3HATAM;
d) NIOPSIIOK IOCTPOEHUS OJHOTO U3 BHIOB JOKYMEHTOB.

9. Brank ans nAckMa OTJIMYaeTces OT o0mero 6,1aHKAa HAJTUYHEM PEKBH3UTOB:

a) CIIPaBOYHBIE NAHHBIE 00 yUPEKICHUH-aBTOPE, CCBUIKA Ha HOMED M IaTy HHUIIMATHB-
HOT'O JOKYMEHTa,

b) BHJI IOKYMEHTa, CIIPABOYHBIE JIAHHBIE 00 yUpekKIeHUH-aBTOPE, CChUIKA Ha HOMED H
JIaTy HHUIMATUBHOIO JOKYMEHTa;

c) BHJ| IOKYMEHTA, CChIIKA Ha HOMEP U JaTy HHUIIMATHBHOTO JIOKYMEHTA,

d) CIIpaBOYHEIE TAaHHEBIE 00 yUpe:KIeHUH-aBTOpe, HOMED U J1aTa JOKYMEHTa.

10.06mmii 6.1aHK oT/IHYaeTes oT GJ1aHKA /I MHCHMA HAJTHYHEM PEKBH3HTOB:

a) BHJ[ IOKYMEHTA, CIIPABOYHBIE JaHHBIE 00 aBTOPE, AaTa U HOMEP JOKYMEHTa;
b) BUJ[ IOKYMEHTa, MECTO COCTaBJICHUs NOKYMEHTA;

c) BHUJ| JOKYMEHTa, CCBUIKA Ha HOMEP U JaTy HHULIMATHBHOIO JOKYMEHTa;

d) sMbIieMa, MECTO COCTABIICHUS JIOKYMEHTA.

11. Ha ofmeM 61aHKe MOTYT OBITH COCTABJIEHBI JIOKYMEHTBI:

a) TIPHKAa3EI,

b) ITHCHEMA,

¢ 3asBIICHHS;

d) TIOCTaHOBIICHHS;
e) KaIoOkL.

12. TaTa BXOQMT KaK COCTABHASA 4acTh B PEKBH3HTHI:

a) CCBHUIKA HA PETHCTPALMOHHEIA HOMEp H JaTy;

b) BH3a;

c) rpud cornacoBaHus;

d) (rpud yTBepRKICHHS) ;

e) PE3OITFOIHS;

f) OTMETKA O ITOCTYIUIEHHH JOKyMEHTa,

) OTMeTKa 00 UCIIONHEHHH JIOKYMEHTA,;

h) OTMETKA O 3aBEpEHUH KOIIUH;

i) HIeHTH(DUKATOP SIIEKTPOHHOM KOHH JOKYMEHTA.
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Ipunooicenue 2

Tunosoii komnnexm 3adanuii Ona KoHmponsHOI pabomut

31 YK-4.1, 32 VK-4.1 (3namw), V1 YK-4.2_(ymems)

B~

13

16.
Tl
18.
19,
20.
21
22,
23.
24.
23,
26.

27.

Pome moxymeHTa B cepe npasa u ympasieHHs.

JIOKyMEHT: OCHOBHEIE OHATHS, CIIOCOGEI IOKYMEHTHPOBAHHS.

Mudopmarus u Jo0KyMeHT.

YHEQUKAIWMS H CTAaHNAPTH3ALUS KAK OCHOBHOE HAIIPABIICHHE COBEPIIEHCTBOBAHUA JOKYMEHTOB.
['OCTe1 Ha YC]I. CHCTEMBI TOKYMEHTALIHH.

XapakTepHCTHKa, COCTaB H cojepikanne aeHcTByomero [OCTa.

Cocras pexsusutos OPJI, npasuia ux ohopMIeHHs.

IIpaBniia oopmmenHs, H3TOTOBIEHNS, YUeTa, HCIONE30BAHMS i XPAHEHH GIaHKOB QpraHu3anny.
XapaKTepuCTHKA H COCTAB OPraHM3alHOHHEIX JOKYMEHTOB.

XapaKTepPUCTHKA U COCTAB CIPABOYHO-HH(DOPMALMOHHEIX JOKYMEHTOB.

XapakTepucTHKa ¥ COCTAB PACIIOPAAUTENEHEIX IOKYMEHTOB.

OcobennocTr opopMIIeHHs KaIpOBO 10KYMEHTAIHA.

. YHAQHUIHUPOBAHHEIE HOPMEI JOKYMEHTALUH 110 TPYLY.
. Henonpon3sBoncTso kak GYHKIHA YIIPaBIeHHs, COBPEMEHHEIE TPEOOBAHUS K €ro OpraHH3aLiH.
. Cryx6a IOKYMEHTAIMOHHOTO OGECIICYeHHs YIPABNEHHS: (PYHKIHH, CTPYKTypa, IOJDKHOCTHOM

COCTaB, HOPMAaTHBHEBIE MaTEPHAIEL
OO6Imue NpUHIMIEI OPraHU3aliK JA0OKyMEHTO0G0poTa. OCHOBHBIE HTATBI TEXHOMOIHH paboTsr ¢
JNOKYMEHTaMH.

Ilepeonaganshas 06paboTKa JOKYMEHTOB B yUpEKICHHH.

TexHoMOTHA PACCMOTPEHHSA JOKYMEHTOB B YUPS/KICHUH.

Perucrpanus ToKyMeHTOB KaK MPOLece CO3aHMS OaHKa NaHHEIX O JOKYMEHTaX OpraHU3allyH.
KoHTpons HenonHeHus J0KYMEHTOB.

Oprasusanus OTIpaBKU JOKYMEHTOB.

OcHOBHBIC TPeGOBaHHS K OPraHH3aIUH XPAHEHHS HCTIONMHEHHBIX JOKYMEHTOB.

Brnsr Homenknatyp nei. ITopsifok cocTarieHus 1 ohopMIICHHS.

Cpoxu XxpaHeHus JOKYMEHTOB.

IIpaBuia moAroToOBKY [l K ciaue B BEAOMCTBEHHBIH apXuB.

ADXHMBHOE XpaHEHHE JOKYMEHTOB.

CocTas HOPMATHBHEBIX IOKYMEHTOB, PEITAMEHTHPYIOIIHX COCTABICHAE H oopMIIEHHE JIOKYMEH-
TOB, HX XapaKTEPHUCTHKA.

CocTaB HOPMATHBHBIX JIOKyMEHTOB, PErTaAMEHTHPYIOIMX OPraHHu3aIHi0 PaGoTE! ¢ JIOKYMEHTaMH
B YUPEXKIECHHH, UX XapaKTEPUCTHKA.
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Ipunoxcenue 3
Tunosslie TembI JaGopaTopHbIX paboT

Bl VK-4.3, B2 YK-4.3., B3 VK-4.3. (gnademn)

1. Cocrasuth 00Luit Gnank KOHKPETHOH OPraHM3allHK ¢ IPOOIBHEIM PACTIONOKESHHEM PEKBH-
3MTOB Ha popmare A4,
2.CocraBuTh 00mMi OMaHK KOHKPETHOH OPraHH3aliy ¢ YIJIOBBIM IEHTPHPOBAHHEIM pacroo-
JKEHHEM PEKBH3UTOB Ha hopmate A4.
3.CocrasuTs 06muH O61aHK KOHKPETHON OPraHM3aliy ¢ YITIOBBIM ()IIarOBEIM PACIIONOKEHHEM
PEKBU3UTOB Ha opmate A4,

4. CocraButh Onank cmyxeOHOro MUChMa KOHKPETHON OPraHM3aluy C YTIOBBIM H IIPO-
JIOJILHBIM BaPHAHTAMM PACIIOIOKESHHS.

5. CocraBuTh ycras opranuzamnuu corinacao [OCTy P 6.30-2003.

6. CocTaBHTE IPOEKT PACHOPSIKEHHSL.

7. CocTaBATE MPOEKT NPHKa3a 0 OCHOBHOM JIeATEILHOCTH.

8. CocTtaBHTh NPOEKT PELICHHS.

9. CocTaBHTB IPOEKT DOKNATHOM ¥ CIIYKeGHOH 3amuCcKH.

10. CocraBUTh IPOSKT MPOTOKOJIA.

11, OdopMHTE ¥ 3aIOTHUTE IIPOEKT IPHUKA30B 110 JIAYHOMY COCTaBY (IIPHKA3 O IpHeMe Ha
paboTy, IpuKa3 0 ImepeBozie pabOTHHUKA Ha IPYyTyIo paboTy).

12. OQopMATE ¥ 3aIOJHUTE HPOEKT IIPHKA30B IIO JIMYHOMY COCTaBy (IPHKa3 O MpeKpa-
IIEHWH TPYAOBOTO IOTOBOPA ¢ pabDOTHUKOM, IIPHKA3 O MOOUIPEeHHH pabOTHUKA).

13, OdopMUTE U 3aNOTHUTE IPOEKT IPUKA30B 110 JIHYHOMY COCTaBY (IPUKA3 O HAIpaBIIe-
HUY pabOTHHKA B KOMaHMPOBKY, IPHKa3 O IPEAOCTaBICHHH OTIYCKa paGOTHHKY)

14. OdOopMHTB 3aII0THUTH IPOEKT MITATHOI'O PACITHCAHHSL.

15. O OopMHUTE U 3aII0IHATE IPOEKT rpadHKa OTIIYCKOB.

16. OdopMHUTE ¥ 3aIIONHUTE IPOEKT JIMYHON KAPTOUKH.

17: OdopmMuTh ¥ 3al0IHHTE NPOEKT KOMAaHIMPOBOYHOIO YAOCTOBEPEHHS, CITy:KeOHOTO
3aJlaHus JiId HallpaBIeHHA B KOMaHIUPOBKY H OTYETA O €r0 BHIIOJIHEHHH.

18. Odopmute HagmeKammuM 00pa3oM IHONHY KONHIO O(GHIHAILHOIO JOKYMEHTa, BEI-
ITHCKY M3 OQHIHAIBHOTO JOKYMEHTA.

19. O opMHTE U 3aIIOTHUTE IPOEKT JKypHAJA BXOAAIIEH JOKYMEHTAIMH.,

20. O¢hopMHTE H 3aIIOTHUTE [IPOEKT XKYPHATIA HCXOMSIIEH JOKYMEHTAIHH.

21. OdopMHTE ¥ 3aII0THUTH IPOEKT HOMEHKIIATYPEI el JTI60ro BUA.

22, OQopMHTE M 3aIIOTHUTH IIPOSKT OIHCH JeJT JH000ro BH/A.

23 O¢opMuTE U 3aIIOTHATE IIPOEKT OOJIOKKH Jelia, 3aBEepUTEIBHOIO JIACTA Hea.

24. OdopMHTE K 3aIOMHATE POEKT aKTa 0 NpHeMe-Nepenade JOKYMEHTOB Ha IIOCTOSH-
HOE XpaHEHHE B apXUB.

23. OdopMHUTE ¥ 3aIIOTHHTH IPOEKT aKTa O BEIACICHHH K YHHYTOXKEHHIO NTOKYMEHTOB, HE
II0/UIEKAIINX XPaHEHHIO.

26. O@opMHUTE 1 3aII0THUTH IPOEKT CAATOYHOH OIHCH Jell.

27 PaccMoTpeTs cTpyKTypa ¥ (QYHKIUH IIOAPA3/e/IeHUH 0 3IEKTPOHHOMY IOKYyMEHTa-
IMOHHOMY 0OCTYKUBAaHUIO YUPEIKIECHHH.

28. PaccmoTtpets npasuna npueMa u 06paboTKH MOCTYNAOIIEH 3IeKTPOHHOM KOPPECIIOH-

JIEHLIMH, UX BJIUSHHE Ha OpraHH3allMIO JBIKEHHUS JOKYMeHTOB. HampaBieHue 3IIEKTPOHHEIX IOKY-
MEHTOB Ha HCIIOJTHCHHE
29, PaccMotpers OCODEHHOCTH 3NIEKTPOHHOIO JOKYMEHTO0O0pOTa COBPEMEHHEIX ydpe-
ynennit. OCHOBHEIE HAIPABIIEHUS COBEPINEHCTBOBAHUS T0KYMEHTO000pOTA.
30. PaccmoTpeTrh (OpMBI pETHCTpAalMK 3NEKTPOHHBIX JOKYMEHTOB, €€ OpraHH3a-

IHIO.
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3., PaccmoTpers B3amMocB3b nporeccoB permcTpanun u KOHTPOJIS 33 HCIIOJTHEHHEM
5JIEKTPOHHLIX JOKYMEHTOB,

32. PaccMOTpeTs CpaBHHTEIbHEIE XaPAKTEPHCTHKH (opM perucTpauum SMeKTPOHHBIX

TPaZMIHOHHBIX JoKyMeHToB. CocTaB nH(opMaruu.
33. PaccMoTpeTs TeXHOIOTHIO KOHTPOIIS 38 HCIOMHEHHEM SNCKTPOHHBIX JIOKYMEH-
TOB.

34. PaccMOTpeTs 3aKoHONaTebHEIE aKTEL, periiaMenTupytomue paboTy ¢ mHCEMaMH, XkKa-
nobamMu, 3aMBICHHUSAMHE IPAX/IAH, TOCTYIIHBIIHX [0 KaHAIaM OIIEKTPOHHOH 1109TeE.

35. OxapakTepu3oBaTh TEXHONOTMH PAGOTEI ¢ IIHCEMAMH, XKATOOAMH M 3asBICHMSIMI
TPaK/IaH, NOCTYIUBIINX 10 KaHAIaM 3JIEKTPOHHOH IoUTe.

36. O60CcHOBaTh METOMMKY COCTARICHHS HOMEHKJIATYPBI T JUIA JNIEKTPOHHBIX JOKYMEH-
TOB. 3HAYeHHEe HOMEHKIIATYPHI €] B TEXHONOTHH PabOTEL ¢ JOKYMEHTAMH.

37. OQopMHTE SKCIIEPTH3Y LEHHOCTH STEKTPOHHBIX JOKYMEHTOB B JI€TIOIIPOH3BO/ICTBE.

38. PaccMOTpeTE 371eKTpoHHYI0 HOKYMEHTALHIO | SIIEKTPOHHEIH apXHB.

39. 3a110/1HeHIe OCHOBHBIX CIPABOYHHKOB B CHCTEME SIIEKTPOHHOIO JOKyMeHT0000poTa
DocsVision.

40. Cosnanne ¥ KOPPEKTHPOBKA TOKYMEHTOB B CHCTEME SNIEKTPOHHOIO NOKYMEHTO000pO-
ta DocsVision.

41. XpaHEeHHE U TIOMCK JOKYMEHTOB, KOHTDPOIIb 3@ MX MCIIOMHEHHEM B CHCTEME 3IEKTPOH-
Horo gokymentoobopora DocsVision.

42. Omucars HHOPMALIHOHHYIO MOJIENB JMEKTPOHHOTO o¢uca.

43, Vkas3aTh OTIHYHUTEIBHEIE OCOOEHHOCTH 3a/IbHOTO NPHHIMIIA OPTaHU3AIHE TPY/IA.

44, Ilepeanc/iuTh OCHOBHEIE M BCIIOMOTaTe bHEIE (DYHKIHH 3NEKTPOHHOTO oduca.

45, OnmcaTh KOMMYHUKAIHOHHYIO MOJEb 3IEKTPOHHOrO odrca.

46, YKa3zaTh OTIHUHTENBHBIE OCOOEHHOCTH KaOHHETHOTO IPHHIIUIIA OpraHU3auH TPY/IA.
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