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1. TACIIOPT PABOYEH IMMPOT'PAMMBbI YYEFHOM JIMCIIUITJIMHBI OII. 10
JOKYMEHTAIIMOHHOE OBECIIEYHEHHUE YIIPABJIEHUSA

1.1 ObaacTh npuMeHeHHus1 padoyeil MporpaMmbl

PabGouast mporpamma y4eOHON IUCHUIUIMHBI SIBJISIETCS BapUATUBHOM YacCThIO
oOmenpo(ecCHOHaTBFHOTO MHKJIAa OCHOBHOM MpodecCHOHANbHOW 00pa3oBaTeIbHON
nporpammsl B cootBeTcTBUU ¢ @I'OC 1o cnienmanbaoct 21.02.19 3emneycTpoiicTso.

Pabouass mporpamma y4eOHOW IUCHUIUIMHBI MOKET OBITh HCIOJb30BaHA MpU
pa3paboTKe MporpamMm JOMOJTHUTEIHLHOTO0 00pa3oBaHus (MOBBIMICHUS KBATH(PUKAIUN U
NEPETOArOTOBKH ) pA0OTHUKOB B 00JIACTH 3€MJIEYCTPONCTBA.

1.2. Mecro y4eOHOH  JWCHUIUVIMHBI B  CTPYKType  OCHOBHOI1
npodeccnoHaIbLHON 00pa3oBaTeIbHOM MPOrPaMMbI

JucruminHa ~ BXOIUT B NPO(ECCHOHANBHBIN  IUKI U SIBJSIETCSA
oO1ienpodecCuOHATBLHON AUCITUTIIIUHOM.

1.3. Hean u 3aga4u y4eOHOM AUCUMILUIMHBI — TPeOOBaHMA K pe3y/jbTaTaM
OCBOCHUS Y4eOHOM NTUCIUIIMHBI

B pe3ynbTaTe ocBoeHUsT y4eOHOM TUCIUTUIMHBI O0yYarOIUNACS T0KEH YMETh:

- paboTathb ¢ oOparieHus MU U HHGHOPMAIIMOHHBIMU 3aIPOCaMU;

-0(hOpMIISITH JOKYMEHTALIMIO B COOTBETCTBUU C HOPMATHUBHOW 0a30i, UCIONb3Ys
MH(OPMAIMOHHBIE TEXHOJIOTUH;

- OCYIIIECTBIIATH aBTOMATU3AINI0 00PA0OTKH TOKYMEHTOB;

- YHU(ULUPOBATH CUCTEMBI IOKYMEHTALIUN;

- OCYILIECTBIIATh XPAHEHUE U IIOUCK JTOKYMEHTOB;

- HCIOJNb30BAaTh TEJICKOMMYHUKALMOHHBIE TEXHOJOTMU B  3JIEKTPOHHOM
JIOKyMEHTOOO0pOTE.

B pesynbTaTe ocBoeHUs y4€OHOW AUCITUTUTMHBI 00YYAIONTUICS JOIKEH 3HATh:

- OCHOBHbIEC MPUHLUIIBI, TMpaBUja WU MOPSAIOK padoThl B HH(OOPMAIMOHHBIX
CUCTEMAX;

- IpaBUJia BEJICHUS JOKYMEHTO000POTa;



- TpebOBaHMS K JOKYMEHTaM, MPEACTABISEMBbIM Il  OCYLIECTBJICHUS
rocyapCTBEHHOTO KaJJaCTPOBOIO yueTa U (WJIK) roCyJapCTBEHHOM perucTpaiuu rnpaB Ha
O00BEKTHI HEABUKUMOCTH;

- 0COOCHHOCTH MPEJICTABICHUS JOKYMEHTOB Ha TOCYAapCTBEHHYIO PETrUCTPALIUIO
IpaB IOCPEJICTBOM IOYTOBOTO OTIIPABJICHUS, a TaKke B (QopMe DIEKTPOHHBIX
JTIOKYMEHTOB;

- IOPSI0K U MPaBUJIA UCIIOJIB30BAHUS AJIEKTPOHHOMN MOJIIUCH;

- IOHSTHE, LEJH, 33]]a41 U IPUHLIUIIBI IETONPOU3BO/ICTBA;

- OCHOBHBIC MMOHATHS JOKYMEHTAIMOHHOTO 00ECIICUeHUS YIIPABICHUS;

- CUCTEMBI JJOKYMEHTAI[MOHHOTO 00ECIIeUeHUs yIIpaBIICHMUS;

- K1accuUKaIuio JOKYMEHTOB;

- TpeOOBaHUS K COCTABICHUIO U 0()OPMIICHUIO TOKYMEHTOB;

- OpraHMu3alnio T0OKYMEHTO000pOTa: IIpueM, 00pabOTKy, perucTpalrio, KOHTPOJIb,
XpaHeHHue TOKyMEHTOB, HOMEHKJIATYpY JIe.

ConepxaHue JUCHUIUIMHBI OPHUEHTHUPOBAHO HAa TOJITOTOBKY CTYACHTOB K
ocBoeHnio Tpodeccrmonansubix Moxayised IIIICC3 mo cmenmambrocTn 21.02.19
3eMJIeyCTPOUCTBO.

B mporiecce 0CBOeHUS! TUCHUILIMHBI Y CTYAEHTOB JOJIKHBI ObITh C(HOPMUPOBAHBI
o6mme komnereHiuu (OK):

OK 01. BeiOupats crocoObl perieHus 3aaad npodeccuoHaIbHOM A TENbHOCTH
MPUMEHUTENHHO K PAa3IMYHBIM KOHTEKCTaM

OK 05. OcymectBidarh yCTHYHO U TNHCBMEHHYKD KOMMYHHUKAIMIO Ha
rocygapctBeHHOM  si3bike  Poccuiickoit @exepanuu ¢ y4ETOM  OCOOEHHOCTEH
COLIMAJIFHOTO U KyJIbTYPHOTO KOHTEKCTa

OK 09. ITonp3oBaThcs MpodheccnoHaTbHON TOKyMEHTaluel Ha TOCy1apCTBEHHOM
Y UHOCTPAHHOM SI3BIKaX

B mporiecce ocBoeHMs AUCHIUTIINHBI Y CTYACHTOB JTOJKHBI OBITH C(HOPMHPOBAHBI

npodeccuonansubie komneteHmu (I1K):



I[IK 3.2. OcyumecTBiasiTh JOKYMEHTAILMOHHOE

KaJlaCTpOBOro yuera W (WIM) TOCYJAapCTBEHHOM pErucTpaluu MpaB Ha OOBEKTHI

HCIBHUXKXHNMOCTHU

1.4, KoJu4yecTBO 4YacoB Ha OCBOeHHe padoyell mnporpaMMbl Y4yeOHOW

TUCHHMILTHHBI
O6mem OII - 36 gacos,

B TOM 4HUCJIC: C IIPCIIOAAaBATCIICM 8 4acoB,

COMPOBOXKJEHUE B cdepe

2. CTPYKTYPA U COJIEP’)KAHUE YYEBHOM JUCIUILIUHBI

2.1 O0beM yueOHOM TUCHMILIMHBI M BHAbI Y4eOHO padoThI

Bua yueOHoi# padoThl

O0LEéM yacoB

MakcumaJjibHasi y4eOHast HArpy3Ka (Bcero) 36
Oobsi3aTesibHAs ayAUTOPHAs y4eOHas HATPY3Ka (Bcero) 8
B TOM YHUCIJIE:
JICKIIMOHHBIE 3aHATUS 6
1ab0paToOpHbIE 3aHITH -
[IPAKTUYECKUE 3aHATUS 2
CamocrosiTesibHas padoTa o0yuyawuierocs (Bcero) 28

B TOM YHCIJIC:

- 3aBepIeHre U ohopMiIeHHE OTYETOB MO Ja0OPATOPHBIM U
MIPaKTUYECKUM paboTam;

- peleHue 3ajad Mo TeMe;

- MOJrOTOBKA M opopmieHne pedeparos.

3aBepIIeHHI0 Kypca

HUroroBeiii KOHTPOJIbL MNpeAycMOTpeH B ¢opme aAuddepeHUMPOBAHHOIO 3a4eTa 110




2.2. Temarnuyeckuii mjaaH u coaep:xkanue y4deOHoW aucuuiuinabl OIL. 10 JoxkymeHTanmuoHHOe oOecme4veHue
ylpaBJIeHUA
HaumenoBanue Copnepxxanue yueOHOro MaTepuaJia, 1a00paTopHble M NPpaKTHYeCKHe padoThl, O0bem yacoB YpoBensn
pa3aesioB U TeM CaMOCTOsITeJIbHAsI padoTa o0ydyalouuxcsi, KypcoBasi padot (mpoekr) (eciu 0CBOEHMS
IIPEYyCMOTPEHBDI)
1 2 3 4
Paznea 1. lokymenT. TpeGoBanusi kK 0(pOpMIIeHHIO TOKYMEHTA
Tema 1.1. Coaep:xkaHue y4eOHOro MaTepuaJia 6 1
IlonsiTue 0 1 IOpunnyeckas, yrpaBneHueckas, iHGOpMAIMOHHAS U APYTHe (yHKIHH 1
AoKyMeHTe. Buabi NOKyMeHTOB. O0J1acTb MpuMeHeHHs JokyMeHToB. Kitaccuduxanus
AOKYMEHTOB. JIOKYMEHTOB.
JIaGopaTopHble 3aHATUS -
[IpakTryeckue 3aHATUSA -
CamocrosTenbHas paboTa 00yyaroumxcs 5 3
CamocrosrenbHas pabota Ne 1. CocTtaBiieHue koHcnekTa Ha Temy: [Tonsarue o 3
JOKYMeHTe. Bujibl JOKYMEHTOB.
CamocrosarenbHas padota Ne 2. JlokymeHT. [Ipu3Haku u QyHKIUN TOKYMEHTA. 2
CucremaTn3aius JOKYMEHTOB 10 BUAAM U IpyIam
Tema 1.2 Coaep:xanue y4eOHOro MaTepuasa 6 1
Dopmy.sip 1 OneMeHT 0pUIMAIbHOTO JOKyMEHTa - pekBU3UT. Habopbl pekBU3NTOB
noxymenta. Cocran XapakTepHbIE U JOKYMEHTOB pa3jInYHOro HazHayeHus. PopmMyisp, 1
ynpasJjeH4eCKHUX tunoBoi hopmyssip. Obpazer; popmyssipa. [IpaBuna opopmiieHus
AOKYMEHTOB PEKBU3UTOB
JlaGopatopHble 3aHATHS -
[IpakTnueckue 3aHATHS -
CamocrosrenbHas paboTa 00yJaroumxcs 5 3
CamocrosTenbHas padora Ne 3. CoctaBieHue KOHCIIeKTa Ha TeMy: Dopmysisip 3
nokyMeHTa. CocTaB ynpaBiIeHYECKMX JOKYMEHTOB
CamocrositensHas padora Ne 4. CocTaB peKBU3UTOB JJOKYMEHTOB U MX 0(hOpMIICHHE 2
Pa3nen 2. le10npou3BOACTBO KAK YACTh YNPaBJEHYECKOii 1esITeIbHOCTH 12
Tema 2.1 Coaeprxanue yueOHOro MaTepuaJa 6 1
JdoxkymenTupoBanue | 1 CocTtaB JOKYMEHTOB OpraHu3aliy U ynpasieHus. CTaHaapTu3anus u 1

OPraHU3aLMOHHOH U

KiaccuuKanus JOKYMEHTOB. BUbl pacnopsauTebHON TOKYMEHTAIIUH,




pacnopsiiuTeIbHOM W37aBaeMO B pa3inuHbIX opranu3anusax. ComaepkaHue U Ha3HAYCHUE
AeATe1bHOCTH, pacnopsAMTEIbHBIX JOKYMEHTOB (IIpHUKa3, peuieHue u T.11.). OCHOBHbIE
HH(OPMALIIOHHO- MH(OPMALIMOHHO-CITPABOYHbBIE TOKYMEHTHI.
CIPABOYHBIX JlaGoparopHble 3aHATHS -
MaTepHaJIOB [TpakTHueckue 3aHATHs 2
[Tpaktnueckoe 3anstue Ne 1. CocTaBiaeHue nprkasa o OCHOBHOM J1E€ATEIbHOCTH 2
CamocrosTenbHas paboTa CTyJICHTOB 3
CamocrostensHas padora Ne 5. CocTaBieHre KOHCIIEKTa HA TEMY: 3
JIOKyMEHTUPOBaHHUE OPraHU3aUMOHHON U PACIIOPAAUTEIIBHON €SI TENBHOCTH,
MH(OPMALIMOHHO-CIIPABOYHBIX MaTepualoB. [IpoekT pacnopsaAUTensHOTO
JIOKYMEHTA.
Tema 2.2. /lesioBoe Coaep:xanue yueOHOro MaTepuaJia 6
cayxeOHOe mucbMO. | 1. bnank nenoBoro nuceMa. Ero o6si3atenbublie aneMenThl. CTaHAapThl HA 1
JlokyMeHTHpOBaHHE (bopMyIISpEI 1eI0BOT0 MUchbMa. Buel nuceM. ITHKET U crienuduKa 1eI0BOr0
NHUCbMEHHBIX U nucbMa. Busbl oOpaiieHuii 1 3anpocoB, UX OTIIMYUTEIbHBIC YepThl. TUTIOBOE
YCTHBIX o0panieHuii MOJIOXKEHUE O BEJICHUU JICJIONPOU3BOJICTBA IO 0OpAIlleHUsIM U 3alIpocaM.
rpamaaH Cpoku U NOPsIIOK pacCMOTPEHUs: 00pallleHUui U 3alpOCOB.
JlaGopaTopHbIe 3aHITHS -
[IpakTHueckue 3aHATHs -
CamocrosiTenbHasi paboTa CTYJEHTOB 5
CamocrosarenbHas padota Ne 6. CocTaBiieHue KOHCIIEKTa Ha TeMy: JlenoBoe
CITy»KeOHO€ MHUCHhMO.
JIOKYMEHTHPOBaHHE MUCHhbMEHHBIX U YCTHBIX 00pallleHui rpaxaan
CamocrositenbHas padora Ne 7. [IpaBuiia opopmiienns nHpopMalnoHHO-
CIPaBOYHBIX JOKYMeHTOB. CocTaBiieHHE JIEIOBOTO CIIY>KEOHOT0 MUChMa.
Paznen 3. Opranmn3anus 1 TeXHOJIOTUsA Pad0Thl ¢ JOKYMEHTAMHU 12
Tema 3.1 Coaeprxkanue y4eOHOIro MaTepuaJa 6
Opranuzanus 1 HNudopmannoHHO-T0KyMEHTAllMOHHOE 00ecrieueHe yIpaBIeHusl. 1
padoThI ¢ CtpyKTypHBIE IOpa3AeaeHus. DTanbl 00padOTKU U IBUKEHUS TOKYMEHTOB.
AOKYMeHTaMHu. ITpuem, co3nanue, nepBuyHas 06paboTKa, perucTpanus, KOHTPOJIb 32
JdoxkyMeHTO00OpPOT U HCTIOJIHEHUEM.
€ro Tanbl JlaboparopHble 3aHATHS -
[IpakTHyecKue 3aHsATHS -
CamocrosTenbHas paboTa CTyJICHTOB &)




CamocrostenpHas pabota Ne 8. CocTaBieHne KOHCIIeKTa Ha TeMmy: Opranu3anus
paboThI ¢ JoKyMeHTamMH. JIOKyMEHTOO0OpOT U €ro 3TaIlbl

CamocrositenbHas pabota Ne 9. OcHOBHBIE TIPaBHUIIa OPTAHU3AINH 2
JOKYMEHT0000poTa
Tema 3.2. Coaeprxanue yueOHOIro MaTepuaJia 6
Homenknarypa gen | 1 I'pynnupoBka qokymeHToB B fena. Homenknarypa aen. Cuctemaruszanus 1
DopMuUpoBaHHe el nokymMeHToB. @opMupoBaHue el B COOTBETCTBUU ¢ HOMEHKIIAaTypoi. Cpoku
U UX XpaHeHHne xpaneHusi. HopmatuBHble JOKYMEHTBHI.
JlaGoparopHbIe 3aHATHS -
[IpakTHyeckue 3aHsATUS -
CamocrosiTenbHasi paboTa CTyAEHTOB 5
CamocrosarensHas padora Ne 10. CocraBnenue koHcnekTa Ha TeMy: Homenknarypa 3
Jen. @opMUpOBaHUE €] U UX XPAHCHUE
CamocrositenbHast padota Ne 11. dopmupoBanue u opopmieHue aein 2
Bceero: 36

Jl1s XapaKTepUCTUKH YPOBHSI OCBOCHUS yUeOHOr0o MaTepualla UCIOJIb3YIOTCs Clelyrolue 0003HaueHus:
1. — 0o3HaKOMUTEINBHBIN (y3HABaHUE paHEEe U3yUYEHHBIX OOBEKTOB, CBOICTB);
2. — penpoAyKTUBHBIN (BBIIOIHEHUE IEATEILHOCTH 110 00pa3Iiy, MHCTPYKLMHU UIIH 110J1 PyKOBOJCTBOM)

3. — IPOYKTUBHBIH (TUTAHUPOBAHKE U CAMOCTOSITEIIHLHOE BHITIOJTHEHUE ICATEIbHOCTH, peleHHe TPOOJIEMHBIX 3a/1a4)




3.1.

Onucanue

3. YCJIOBUS PEAJIM3AIIMU PABOYEN ITPOT'PAMMBI YYEEHOM

JUCHMUILIAHBI

ocyuiecmaejieHun 06pa3oeameﬂbnozo npouecca

Mamepuaﬂbno—mexnuueCKoﬁ

oa3ul, Heo0x00umoil 01

HaunMeHoBaHHe cIeNUAJLHBIX IOMEIEHUI 1
NMOMelleHU 1JI51 CAMOCTOATEIbHOI PadoThI

OcHAIEHHOCTH CHIENUAJILHBIX
NOMeIeHu U MOMeIlleHHuH 1151
CaMOCTOSITeIbHOI PadoThI

Ne n/m
) 1. docka y4eOHas
KabuHer S5KOHOMHUYECKUX TUCIUILINH, JIJIs
oy 2. Pabouee mecTo mpernogaBarens
MIPOBEJICHUS YUCOHBIX 3aHITHIA: 1K SHoi MeG )5
. KommnekT yueOHoOlM MeOenn Ha
414056, y
qeo.
AcTtpaxaHckas 00J1acThb, I'. ACTpaxaHs, yJI.
4 Harnsaaeie mocooust
Tartuiuena, 18-a, nutep B, sTax 3, nomenienue
1 Ne 317 5.IlmakaTel TEMaTHUECKHUE
- 6. CtanmoHapHbIA MYyJIbTUMEIUNHBIN
KOMILIEKT
2 [Tomernenue ais caMOCTOSATEIBHOMN U 1. KomriekT yuebnoi mebenu Ha 50

BOCITUTATEJILHON pabOTHI:
414056, ActpaxaHckas 001aCTh, TOPOJCKON
OKpYT TOpoJi AcTpaxaHb,
r. AcTpaxaHs,
yi. Tarumesa, crpoenue 18a/1, 221,1 kB.M.,
2 stax, nomemeHue Ne 7

Yell.

2. KoMmiekT yueOHO-HarsIHbIX
nocoOui

3. Kommbrorepsr - 8 mir.

4. CraunoHapHbIA MyJIbTUMEANINHBIN
KOMIUIEKT (TIPOEKTOP, S3KPaH)

5. octyn k nuHpOpMaLIMOHHO-
TEJIEKOMMYHUKALlMOHHOMN CETH
«nTepuer»

3.2 Pexomenoyeman numepamypa

@) OCHOGHAA yueOHana numepamypa:

1. JlokymenTanmonHoe obecrniedeHue ynpasienus. CoctaBieHue u odpopmiieHue
JeJIOBBIX TOKyMeHTOB: yueOHoe nocooue aiist CI1O / cocraBurenu E. W. bammakoBa. —
CapatoB, Mocksa: [IpodoOpazoBanue, Aii [Tu Ap Meaua, 2023. — 144 ¢. — ISBN 978-
5-4488-1080-0, 978-5-4497-0964-6. —
oOpazoBarenbHbIil pecypc IPR SMART

Tekcr:

anekTponubli  //  Iudposoii

2. 3aitmeBa, E. B. [lenonpou3BoACTBO W JTOKYMEHTOOOOPOT B CHCTEME
roCcyAapCTBEHHOTO U MyHUIIMTIATIBLHOTO yIipaBieHus: yueOnoe nocooue ans CIIO / E. B.
3aniuieBa, H. B. 'onuapoBa. — 2-e u3na. — Caparos: [IpodoOpazoBanue, 2023. — 176 C.
— ISBN 978-5-4488-1122-7. — Texkcrt: anextponHsbiii // L{ludpoBoit 06pazoBaTenbHBIN

pecypc IPR SMART
10



3. Kysnenosa, 1. B. JlokymeHTanmonHoe oOecrieueHue yIpaBieHUs: y4yeOHOe
nocooue s CIIO / W. B. Kysnenona, I'. A. XauarpsHn. — 2-¢ uza. — Caparos:
[TpodobpazoBanue, Aii [Tu Op Meaua, 2024. — 166 c. — ISBN 978-5-4486-0404-1,
978-5-4488-0216-4. — Tekcr : anextpoHHbIH // 1udpoBoii oOpazoBaTeNbHBIN pecype
IPR SMART

0) oononnumenvnan yueonas 1umepamypa (6 m.u. ciosapu):

1. ApacnanoBa, B. A. JlokymeHTanmoHHOE OO€EcleueHrue yNpaBlICeHUs: Y4eOHO-

3-¢ us3.

MpaKTUYECKOe TTocoOue B cxemax, Tabmumax, oopasmnax / B. A. Apacianosa.
— CypryTt : CypryTCcKuil roCyJapCTBEHHBIN NeAarornuyeckuii yaupepcutet, 2019. — 240
c.— ISBN 978-5-93190-385-9. — Texkct: anexrponnsiii // [{ludposoit oOpazoBarenbHbIi
pecypc IPR SMART

8) UHmMEPHem-pecypcobl:

http:// http://www.garant.ru. — I'apaHT mIoc opHUIHATLHBINA CAaHT

http://consultant.ru. - KoncynbsTaHT mmtoc oQUIIMaIbHbINA CaiT

2) I1eKMPOHHO-OUDIUOMEYUHbIE CUCHEMBbL:

1. http://biblioclub.ru

2. http://www.iprbookshop.ru

3.3. Ocobennocmu opzanuzauuu 00y4eHUs 011 UHBATUOO08 U JUY C
0ZPDAHUYEHHBIMU 803MONCHOCHAMU 300P06HA

Jist  oOywaromuxcsi W3 4YWCIa WHBAJIWJIOB H JIMI] C OrpaHUYCHHBIMU
BO3MOKHOCTSIMH 3/I0POBbSI HA OCHOBAHUSI MUCbMEHHOTO 3asiBiieHUs aucuuruimaa OI1.10
«JlokyMeHTalmoOHHOE 00ECTICUCHHE YIIPABICHUS» PEAM3YeTCs C YIE€TOM OCOOCHHOCTEMN
NCUXO(PU3NYECKOTO PA3BUTHS, HHAUBUIYATIbHBIX BO3MOXKHOCTEH M COCTOSTHUS 3I0POBbS

(masiee — MHAUBUAYAJIBHBIX OCOOCHHOCTEM ).

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS YUEBHOM
TUCTUTLIAHBI

Pe3yabTaThl 00yueHusi (0CBOCHHBIE YMEHMS, ®opMbI U METOAbI KOHTPOJIA U OLlEHKH
YCBOCHHBIC 3HAHHUS) pe3yJbTaToB 00y4YeHHUsI

YMmenus:

11



OKI, OK 5, OK9, IIK 3.2
V1 pabGoTaTh ¢ 0OpameHusIMU 1
MH(OPMALMOHHBIMH 3aIIPOCAMHU

O1eHKa BBIMOJHEHUS IPAKTHYECKUX PadOT U
JIOManIHKX 3aganuil. [luceMeHHbIe TPOBEpPOUHBIC
paboThl, YCTHBIN OMPOC

OK1, OK 5, OK9, IIK 3.2

VY2 ohopMIsATh TOKYMEHTAIMIO B COOTBETCTBHH
C HOPMAaTUBHOM 0a30M, UCTIOJIBb3YsI
MH()OPMAIIMOHHBIC TEXHOJIOTHUU

O1eHKa BBINOIHEHUS IPAKTUYECKUX PadOT U
JIOMAIHKX 3afaHuii. [IucbMeHHbIe IPOBEPOUHBIE
paloThI, yCTHBIN OIIPOC

OK1, OK 5, OK9, IIK 3.2
VY3 ocymecTBIATh aBTOMATHU3ALNI0 00pa0OTKU
JOKYMEHTOB

O1eHKa BBINOIHEHUS IPAKTUYECKUX PadOT U
JIOMaIHKX 3aiaHuii. [IncbMeHHbIE IPOBEPOUHBIE
paloThl, YCTHBIN OIIPOC

OK1, OK 5, OK9, IIK 3.2
Y4 yaubunmpoBaTh CUCTEMBbI IOKyMEHTALUN

OneHka BBINOJIHEHUS] TPAKTUYECKUX padoT 1
JIOMAIlIHUX 3aJaHui. [IucbMeHHbIE TPOBEPOYHBIE
paboThl, YCTHBIN OMPOC

OKI1, OK 5, OK9, IIK 3.2
V5 ocyniecTBIsATh XpaHEHHUE U ITOUCK
JOKYMEHTOB

O1eHKa BBINOJIHEHUS IPAKTUYECKUX PadOT U
JIOMAaIIHKX 3aaHui. [IncbMeHHbIe POBEPOUYHBIE
paboThl, YCTHBIN OIIPOC

OK1, OK 5, OK9, [IK 3.2

VY6 ucnonb30BaTh TEIEKOMMYHUKAIIMOHHbBIE
TEXHOJIOTHU B JICKTPOHHOM
JIOKYMEHT0000pOTe

OneHka BbINOJIHEHUSI TPAKTUYECKUX padoT U
JIOMAIlIHUX 3aJaHui. [IucbMeHHbIe TPOBEPOYHBIE
paboThl, yCTHBIN onpoc

3HaHnud:

OK1, OK 5, OK9, IIK 3.2

31 OCHOBHbIE IPUHIUIIBI, IPABUJIA U MTOPSIIOK

TectupoBanue. OrieHKa BBITIOTHEHUS
MPAKTHYECKUX padoT U AOMAIIHUX 3aJJaHHH,

IIMCBMEHHBIX pabot. Bonpocs! u 3a1aua
paboThl B MHOOPMALIMOHHBIX CHCTEMaX

it 1uddepeHIMpOBaHHOTO 3a4eTa

TectupoBanue. OrieHKa BBITIOTHEHUS

OK1, OK 5, OK9, IIK 3.2

IMPAKTUYICCKUX pa60T 1 JOMalllHUuX 38.,[[3HPII>1,

32 mpaBuiia BeEHUsI IOKyMEHTO000poTa MMACbMEHHBIX pabot. Bonpocs! u 3a1aua
i auddepeHpoBaHHOrO 3a4yera
OK1, OK 5, OK9, IIK 3.2 TectupoBanue. O11eHKa BBIMTOJHEHUS

33 TpeboBaHMs K JOKYMEHTaM,
MIPECTABISEMBIM JUTSI OCYIIIECTBICHUS
rOCYJJapCTBEHHOI'O Ka/IaCTPOBOIO yuyeTa U (HiIH)
TOCYJapCTBEHHOHN pErMCTpaIiy MpaB Ha
00BEKTHI HEJIBUYKUMOCTH

NpPaKTUYECKUX paboT U AOMAIIHUX 3aJaHuH,
MMACbMEHHBIX pabot. Bonpocs! u 3a1aua
i i depeHIpoBaHHOIO 3a4eTa

OK1, OK 5, OK9, IIK 3.2

34 0cOOEHHOCTH MPEACTABICHHS JOKYMEHTOB
Ha TOCYJJapCTBEHHYIO PETUCTPALIMIO MTpaB
IIOCPEACTBOM IIOYTOBOTO OTIPABIIEHUS, & TAKKE
B (hopMe NEKTPOHHBIX TIOKYMEHTOB

TectupoBanue. Or1ieHKa BBITIOTHEHUS
NpPaKTUYECKUX paboT U AOMAIIHUX 3aJaHuH,
MMACbMEHHBIX pabot. Bonpocs! u 3a1aua
i A epeHInpoBaHHOIO 3a4eTa

OK1, OK 5, OK9, IIK 3.2
35 NopsIIOK M TpaBUJIa UCTIOIb30BAHMS

TectupoBanue. O11eHKa BBITOJHEHMS
MPaKTHYECKUX padOT U JOMAIITHUX 3a/IaHUH,

. MMUCbMEHHBIX pabot. Bompocs! u 3a1aua
3JEKTPOHHOU MOATUCH
U1t iupbepeHITMPOBAHHOTO 3a4eTa
TectupoBanue. OLieHKa BBIMOJTHEHUS

OKI, OK 5, OK9, IIK 3.2

36 noHsATHE, TN, 3aJa41 U TPUHIIUITBI

MPaKTHYECKUX PadOT U JOMAIITHUX 3a/IaHUH,

MMHUCbMEHHBIX pabot. Bompocs! u 3a1aua
JIEIOTIPOU3BOICTBA

st iupdhepeHITMPOBAHHOTO 3a4eTa
OK1, OK 5, OK9, IIK 3.2 TectupoBanue. O11eHKa BBITOJHEHMS

37 OCHOBHBIE MOHATHUS TOKYMEHTAIIHOHHOTO
o0ecreyeHus yrpaBieHus

MPaKTHYECKUX PadOT U JOMAIITHUX 3a/IaHUH,
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OK1, OK 5, OK9, IIK 3.2
38 cUCTeMBI JOKYMEHTAIIHOHHOTO 00ECTICUYCHUS

MMAChMEHHBIX pabot. Bompocs! u 3a1aua
U1t T depeHITMPOBAHHOTO 3a4eTa
TectupoBanue. OLieHKa BBIMOTHEHUS

IMPAKTUYCCKUX pa60T 1 JOMalllHUuX 3aﬂaHHﬁ,

DABICHIS MACbMEHHBIX pabot. Bompocs u 3axaya
yip U1t T depeHITMPOBAHHOTO 3a4eTa
TectupoBanue. OLieHKa BBIMOTHEHUS

OK1, OK 5, OKO9, IIK 3.2

IMPAKTUYCCKUX pa60T 1 JOMalllHUuX 3aﬂaHHﬁ,

39 knaccupuKauo T0KyMEHTOB MUCHMEHHBIX pabot. Borpocs u 3a1aua
U1t T depeHITMPOBAHHOTO 3a4eTa
TectupoBanue. OneHka BbIIOTHEHUS

OK1, OK 5, OK9, IIK 3.2
310 TpeGoBaHMs K COCTABICHUIO U

IMPAKTUYCCKUX pa60T 1 JOMalllHUuX 3aﬂaHHﬁ,

MMCbMEHHBIX pabot. Borpocs! u 3a1aua
0 OpMIICHHUIO TOKYMEHTOB

U1t TudepeHITMPOBAHHOTO 3a4eTa
OK1, OK 5, OK9, IIK 3.2 TectupoBanue. O11eHKa BBITOJHEHUS

311 opranu3zanuio JOKyMEHTOO00pOTa: IPUEM,
00paboTKy, PETUCTPAIINIO, KOHTPOJIb, XpaHEHHE
JOKYMEHTOB, HOMEHKJIATYpy Aell

NPaKTUYECKUX paboT U AOMAIHUX 3aJaHuH,
IIMCBMEHHBIX pabot. Bonpocs! u 3a1aua
i auddepeHpoBaHHOrO 3a4yera
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