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1. OBJIACTb IPUMEHEHMSI

1.1. Hacrosiee Ilonoxenwe omperernsier conepkanue paboTsl bubmiorexu
«ACTpaxaHCKOrO rocy/IapCTBEHHOIO apXMTEKTYPHO-CTPOMTENFHOTO YHHBEPCHTETA»
10 KOMIUIEKTOBAHHIO H OpraHM3alyy (D)OHIOB C LIEJIBIO ONEPaTHBHOIO M IIOJIHOTO
ofecriedeHust yqeOHOro MpoLecca M Hay4HBIX MCCIIENOBAHMH B BBHICIIEM Y4eGHOM
3aBE/ICHUH M3[IaHUAMH, IPYTUMH JIOKYMEHTaMK W HH(OPMaLIMe O HUX.

1.2. @onp bubnuotexu cosmaercst Kak euHbIi GHOIMOTeUHBIH (QOHI HA OCHOBE
LEHTPAITU30BaHHOTO KOMIUIEKTOBAHHSI,

1.3. Ilpu opmupoBanmm dorsia Bubmmoreka «AcTpaxaHcKoro rocyIapeTBEHHOMO
apXUTEKTYPHO-CTPOUTENIBHOIO  YHMBEPCHTETA»  KOOPAMHHMPYET CBOK  paboTy ¢
KaeipamMu | JIpyruMH CTPYKTYPHBIMH MOAPa3eIeHUAMI YHUBEPCHTET.

2. HOPMATHUBHBIE CCBLIIKH

— OQenepanpuplid 3akoH Poccuiickoit @enepaiuu ot 29.12.1994 Ne 78-D03 «O
OUOITHOTEUHOM JEIeN;

— MeniepaneHbIi 3aK0H Poccniickoit ®enepammn ot 29.12.2012 Ne 273-03 «06
obpasosanuu B Poccuiickoii Menepanyny;

— llpukas Munucrepcrsa KynbTypsl P® or 8 okrabps 2012r. N 1077 "O6
yrBepxcaennu llopsaka ydera JOKyMEHTOB, BXOASIIMX B COCTAB OHOJIMOTEYHOrO
(orma" (¢ u3mMeHeHUAMHY U JonoNHeHUIMH oT 2 heBpast 2017r.);

— I'OCT 7.80 — 2000 BubGaumorpaduueckas 3amuch. 3aroyiook. Obiime
TpeOOBaHMs U IPaBUIIA COCTABIICHMS,

- T'OCT 7.82 — 2001 BuGmuorpaduueckas 3armch, Bubmmorpadudeckoe
OTMCaHKE MEKTPOHHBIX pecypcoB. Ob1ue TpeOOBaHMs 1 MPaBKIa COCTABIICHUS,

— I'OCT 7.48 — 2002 Konceppauus jokymeHTOB. OCHOBHBIE TEPMHHBI H
OIIpe/IeIICHHS;

—I'OCT 7.50 - 2002 KoHcepsauust nokymenToB, Ob1iie TpeGoBaHusI;

- T'OCT 7.1 — 2003 bubmorpapuyeckas 3armmch. BuGnuorpadudeckoe
ornucanure. O01me TpeOOBaHKSI ¥ MPABUIIA COCTABIICHHUS,

— T'OCT 7.59 — 2003 MupexcupoBanus nokymentos, Obue TpeGoBaHHS K
CHCTEeMaTHU3aLMH U [TPeIMETH3ALHH;

—I'OCT 7.60 — 2003 M3 nanus. OcHoBHBIE BUIbI. TepMUHBI M ONpeIeTIeHHUSI;

—T'OCT 7.90 — 2007 YuusepcansHast necsituunas knaccupukamms. CTpyKTypa,
TIpaBKJIa BeICHUS M MHIEKCHPOBAHMSI;

—T'OCT P 7.0.66 — 2010 Mupnexcuposatue j1oxymentos. O61ye TpeGoBaHus K
KOOPMHATHOMY MHJIEKCHPOBAHHIO;

—T'OCT 7.0.12 — 011 CoxkpallieH#e CJIOB M CJIOBOCOYETAHHH HA PYCCKOM SI3BIKE.
Obuime TpeboBaHMs U NpaBuIa;

— I'OCT P 7.0.8 — 2013 [lenonpou3BoACTBO ¥ apXHBHOE Jeno. TepMHUHbBI W
OIpeJIeIIeHHS;

—T'OCT P 7.0.83 — 2013 DrekrpoHuble u3aanusi. OCHOBHbIE BHIBI U BBIXO/HBIE
CBEZICHNS;

—T'OCT P 7.0.93 — 2015 bubnuoreunsiit pouz. TexHonmorus (popMUpoOBaHLSE;



—I'OCT P 7.0.94 — 2015 KoMruiekroBanue 6u61oTexu JoKyMeHTaMi. TepMumbI
1 OIlpeJlesIeHHSI;

— Yeras TAOY AO BO «AcTpaxaHCKuii rocylapcTBEHHBIH apXUTEKTYPHO —
CTPOMTENIbHBIH  YHHBEPCHTET», yTBEPXKJEH pacropsukeHneM MUHHCTepCTBa
00pasoBaHus M HayKu AcTpaxaHckoi oomacty ot 15.10.2018 . Ne 195.

3. TEPMUHBI U OIIPEJAEJIEHUS

B nacrosiuem [ososkeHny NpUMeHeHsI cliey olme TepMUHBL:

Hoxymerm — maTepuanbHbiii O0BEKT (KHWIa, CepHAaNbHOE W3AHHE W T.1.) C
3a(MKCHPOBAHHOM Ha HeM HH(OpMauMeil B BHIE TeKcTa, 3BYKO3AIMCH WITH
M300paKeHHsl, MPEHA3HAYCHHBIA JUIsl Nepefiadd BO BpeMEHM M NPOCTPAHCTBE B
LIENSIX OOLIECTBEHHOIO UCTIONB30BAHMS U XPAHEHHMSL.

bubnuomeunviii  Ghond  —  ynopsIOYEHHast  COBOKYIHOCTh  JOKYMEHTOB,
COOTBETCTBYIOLIAs 3ajayaM M TPOQUIIO yueOHO-BOCIMTATENLHON M HAayqHOMH
nesarenbHocTH HCTUTYTa, U1 HCTIONB30BAHMS M XPaHEHHS.

Komnnexmosanue @onoa — COBOKYNHOCTH IPOLIECCOB BBISBIEHHMS, orbopa,
3aKa3a, IPHOOPETEHKS, TIOTYYEHHS M PErHCTPALMH TOKYMEHTOB, COOTBETCTBYIOLIMX
3azayaM bruomorexu.

Hayuneui dokymenm — NOKyMEHT, COIEPIKAIUN Pe3yNbTaThl TEOPETHUECKIX U
(MJIM) SKCTIEPUMEHTAIIBHBIX HCCIIEI0BAHHIA.

Heonybnuxosannwiii  dokymenm — MAUIMHONHCHBIA JIOKYMEHT, CO3NAHHBIH B
npoLecce  HayyHOH, —Hay4HO-TEXHMUECKOH, IPOM3BOACTBEHHOM WM  ydeGHOI
ACATENPHOCTH  YUPEXK/ICHHUs, OPraHM3alMk WM [PEeNPUATHS, OTPAKAIOLIMHA 3Ty
JESTENBHOCT.

Ombop dokymenmoB — oOlpefielieHre COOTBETCTBUS JOKYMEHTOB npohuIo
KOMILIEKTOBAHHS U 11eJIeCO00Pa3HOCTH MX MPHOOpeTeH st 1utst (hOH/Ia.

[IpuoBpemenue doxymenmos — NOTyYeHHe TOKYMEHTOB ITyTeM HOKYIIKH, 0OMEHa
WM B Pe3yJIbTaTe JapeHHsl.

Vuebnoui  dokymenwm — JIOKyMEHT, cojiepKalmii  CHCTeMATH3MPOBAHHbIE
CBEACHHS HAYYHOI'O WIIM NPHKJIAHOTO XapaKTepa, H3JI0XKeHHbIE B (hopMe, YI06HOM
JUISL U3YYEHHUS! U MPeroaBaHusl.

Popmuposanue  ¢honda —  COBOKYIIHOCTB MPOLECCOB  KOMIUICKTOBAHHS,
OpraHM3aLny (POH/A, UCKIIOUEHHS! IOKYMEHTOB, & TAK)Ke YIIPaBIeH s (OHIOM.

Onexmponno-6ubnuomeunasn  cucmema — COBOKYTHOCTh HCTIOJNIB3YEMBIX B
00pa30BaTENbHOM  IIPOLIECCE  ANEKTPOHHBIX  JOKYMEHTOB, OOBEAMHEHHBIX [0
TEMaTH4EeCKNUM U LIEJICBbIM NPU3HAKaM, CHAOXEHHBIX IOMOHHUTEIBHEIME CEPBHCAMH,
O0JIervaroUMMH TOMCK TOKYMEHTOB M paGoTy ¢ HHUMH, W COOTBETCTBYIOLIAs BCEM
TPpeOOBAHISIM 06Pa30BATENLHBIX CTAHIAPTOB U HHBIX HOPMATHBHBIX [[PABOBBIX AKTOB,

OnexmponHuvie 0oKymeHmsl — NOKYMEHTbl Ha CBEMHBIX HOCHTEJISX (KoMIIaKT-
JUCKH, (IIEI-KapThl); JOKYMEHTBI, pa3MelllaeMble Ha JKECTKOM JIHCKe KOMIIBIOTEPA
(cepBepe) OMONMMOTEKM H JOCTYIHbIE MOJB3OBATENSIM Hepes MH(POPMALIHOHHO-
TEJICKOMMYHHUKALIHOHHBIE CETH (CETeBble JIOKAbHBIE JOKYMEHTBI); JOKYMEHTE,
pasMeIlaéMble Ha aBTOHOMHBIX aBTOMAaTH3MPOBAHHBIX pPabOYMX CTAHIIHSX
OHOIMOTEKH (MHCTANIMPOBAHHBIE JOKYMEHTHI); JOKYMEHTSI, pa3sMelleHHbIe Ha



BHEIIHMX TEXHUYECKHX CPEICTBaX, IMojlydaeMble OMOJIMOTEKOH BO BpeMEHHOe
NOJb30BaHUE  Yepe3  HH(OPMALMOHHO-TENEKOMMYHMKALIMOHHBIE CETH  Ha
YCIOBHAX  JIOrOBOpa,  KOHTpakKTa,  JHIEH3HWOHHOIO  COIVIAIEHHS ¢
IPOU3BOUTESIME HHPOPMALIHH (CETEBBIE YIaJeHHBIE IOKYMEHTHI).

4. COCTAB U CTPYKTYPA ®OHI0B

4.1. O6bekramu OubmuoTeyHoro QoHma GUOMMOTEKH «ACTPAaXaHCKOrO
FOCYJapCTBEHHOI'0  ApXHTEKTYPHO-CTPOUTENBHOIO  YHHBEPCHUTETa»  SIBJISIOTCS
JIOKyMEHTBI, KOTOpble bHOMOTeKa KOMIIEKTYeT, y4UHThIBaET, 00pabaThIBAET, XPAaHHUT
¥ NIPEIOCTABIIACT MOJIB30BATE/IAM B paMKax OUOIMOTEUHOro 00CIIy KUBAHMS.

4.2. Enuupiii 6ubnmoredHsiit (on BUOIMOTEKH COCTOMT M3 PA3IHUYHBIX BHIOB
OTEYECTBCHHBIX M 3apyOeXHBIX MW3JaHHMil HAyuHOM, y4eOHOM, XyI0)KEeCTBEHHOI,
CIIPABOYHOM JIMTEPATYPHI U NEPUOAHUECKUX M3IAHHA.

4.3. YueOnbifi Qonn (GopMHpYeTcs B COOTBETCTBMM C Y4eOHBIMH IUIAHAMH,
pabouMMK IPOrpaMMaMK JIMCLHMILIMH ¥ HOPMAMH KHHMOOOECIEUeHHOCTH Y4eGHOro
pOLIECCa YHUBEPCUTETA.

4.4. Ha ocHoBe mpukaza ot 26.12.2016 r. Ne1651 «O npu3HaHWM yTPaTHBLIHMH
CATy NpHKa3oB Munucrepctea oOpaszoBanus Poccuiickoit ®enepauuu  u
MunncrepctBo  oOpasoBaHuss W Hayku Poccuiickoit Menepanum, Kacarorascst
(popmupoBanus GMGIHOTEUHOrO (hoHIA 0OPA3OBATEIBHBIX OPTaHU3ALMI BBICIIErO
00pa3soBaHKs»  CTEMEHb  yCTAPeBAEMOCTH OCHOBHOU  yueOGHOM  JHTepaTypsl
YCTaHaBJIMBAeTCs KadepaMi YHHBEPCHTETA.

4.5. OcHOBHOM (GoH/T — yacTh eMHOro (oH/Ia, KOTOpas MpeAcTaBiIseT coboil
HauboJee MoJIHOe coOpaHHe OTEYECTBEHHBIX U 3apyOeKHBIX M3aHUH yueGHON U
Hay4HOH JiuTepaTypbl. Y4eOHbIH (OHI - CHENHATH3UMPOBAHHBIA IOACOOHBIN
(oHz, BKIIOYAIOLIME B CBOM COCTAB W3NAHMS PEKOMEHIOBAHHbIE Kadepamu
yHUBEpcHTeTa Il obecrieveHmst ydeOHOro mporecca. YueGHBIH  (oHN
(GopMHpyeTCsl B COOTBETCTBHM C y4eGHBIMH [UIaHAMH H  TIPOrpaMMaMu
YHHUBEPCHUTETA.

4.6. QoHJ1 HayqHOH JMTEpaTypsl — YacTh €IMHOTO (JOHMA, MpENCTABICHHAS
MOHOTpahusMu, COOPHUKAMHU HAYYHBIX TPY/OB U MHBIMH HAy4HBIMH H3[AHMSIMH.

4."7. DoHz Xy10/KECTBEHHON JTUTEPATypPhl — YacTh €IMHOTO (hOHMA, COCTOSILAS U3
NPOU3BENICHUH XY10)KECTBEHHOW JIUTEPATYPEL.

4.8. QOHJI NEPUOIMUYECKUX M3JAHWH — YacTh eIMHOTO (POHJA, BKIIOUAIOILAS B
CBOH COCTaB MEPUOJMYECKME W3IaHHs, COOTBETCTBYIOLIME NPOMUIIO HAYYHBIX
MCCJIC/IOBAHUH ¥ M3y4aeMbIX IMCLMILUIMH YHUBEPCHTETA.

4.9. «YHuBepcuterckasi Oubmoteka online» - DneKTpoHHAs OGHOIHOTEUHAs
CHCTEMA, NpeIHasHAYeHHast JUlsl MH(OPMALIMOHHOTO ofecredeHns 06pa3oBaTeIbHOro
npoLecca y4eOHOH U Hay4IHOH JIMTEpaTypoil U COOTBETCTBYIOLIAS BCeM TPeOOBAHUSM
OI'OC BO.

5. OBLUME IMPUHOUIIBI 1 MOPSAI0OK KOMILJIEKTOBAHHSI

5.1. He nomyckaercs namuume B Bubnnoreke nuTeparypsl, comepialiei
MH(OPMALMIO, HAMPABIEHHYIO Ha BO30Y)K/eHWe HEHABHCTH JHOO BpaXKIbl, Ha
YHIWKEHHE TOCTOMHCTBA YeJI0BEKa JIMOO IPyMIIbI JIMIT 110 IPU3HAKAM I10J1a, Packl,



HallMOHAJIbHOCTH, S[3bIKA, MPOWCXOXKIEHUs, OTHOLIEHHUS K PEJIUIHH, a TaKKe
JIUTEPATypbl, HECOOTBETCTBYIOLIEH HUIIM NPOTHBOpEYAILeil LessiM 06pa3oBaHus U
BOCITUTAHMUS.

5.2. 3anpewaeTcst paclpocTpaHeHHe SKCTPEMUCTCKMX MATepPHAJIOB, @ TaKke
MX [POU3BOACTBO MJIM XpaHEHWe B ILeNAX pacrnpoctpaHeHus. JlocTyn K
CBEJICHHAM 00 HHPOPMALMOHHEIX MaTepHaiax, Colep aImMes B hefeparsHoM
CIHCKE, O0ECIevYMBaeTCs IIyTeM pasMeLleHHs ero Ha O(HIHaIBHOM CaiiTe
Muntocta  Poccun B HH()OPMAIMOHHO-TENEKOMMYHHUKALMOHHON — CEeTH
WuTtepHer.

5.3. IlppeM NOKyMEHTOB, MOCTYINAOIINX B bubnuoreky ot opuanyeckoro,
(hU3MYECKOrO JIMIA B BUJE [apa ¢ YKasaHHeM ero Ha3HAueHWs /ISl OMOTHEHHMS!
Gubmiorednoro  ¢omuma, odopmiseTcs  IOroBOPOM TIOXKEPTBOBAHUS B
COOTBETCTBMM ¢  I'paxkpaHckuM — komekcom — Poccuiickoif  ®epeparim.
(ITpunoxenue 2).

5.4. YueOHble M3MaHUSA W JOKYMEHTBI NPHOGPETAIOTCS M0 MHCHMEHHON 3asiBKe
noapasaeneHnt ynusepeurera. (IIpunoxenme 1).

5.5. HayuHble u3naHust ¥ JIOKYMEHTHI NPHOOPETAIOTCS ¢ ydyeToM Hauboee
TIOJIHOTO yIOBIIETBOPEHMUS YUTATENILCKUX TIOTPEOHOCTEH M 3alpoCOB B YHUTAJIHHOM
3ajie U Ha aboHeMeHTe bubmorexy.

5.6. M3mauust M IOKyMEHTBI MPHOOPETAIOTCS HA OCHOBE Ipe/IBapUTETHHOTO
3aKa3a, KOTOPBIH COCTABIISICTCS ITyTeM MPOCMOTPa 1 0160pa Mo GUGIMorpahHaecKim
MCTOYHHKAM MH(OpMarimu.

5.7. Bee u3nanus M NOKyMEHTbI, IPUOOPETEHHBIE JTOOBIMH NOJpa3 eI IeHUSIMH
YHUBEPCHTETA 32 OIO/DKETHBIE M/1M BHEOIOIKETHBIE CPE/ICTBA, IOy YeHHbIE B JIap K
110 0OMEHY, NOCTYIIAIOT B eAUHBIH (hoHm BubiHoTek.

5.8. VcTouHMKAaMM KOMIUIEKTOBAaHMS (JOHIA SIBISIOTCS:  OHOJIMOTEUHbIE
KOJIIEKTOPEI, KHUIOTOPTOBbIE ¥ KHUIOM3/IAIOIIHE OPraHU3alliH.

5.9. IapameTpe! 0T60pa JIOKYMEHTOB:

S3BIK — IOKyMEHTBI MPHOBPETAIOTCS B OCHOBHOM Ha PYCCKOM SI3BIKE.

Jlata my6nukauuit — ¢ yyeroM Hay4HOl LEHHOCTH JOKyMeHTa (mpearouTeHye
OTIACTCsl M3IAHHSIM, OITyOJIMKOBAHHBIM B TEKYILEM FOLY ).

M3jatenscTBO  —  mpejnodTeHMst  OTAAeTCS  JIOKyMEHTaM, BBIITY LLICHHBIM
ABTOPUTETHBIMHU M CTAOMJIbHBIMH M3/1aTEJILCTBAMH.

ABTOD WM KOJUIEKTHB aBTOPOB — IPEANIOYTEHHE OTIAETCS aBTOPaM M H3LAIOLIHM
OpraHH3alusM, YeH aBTOPHTET rapaHTHPYET H3/IaHHIO BBICOKYIO HAYYHYIO [IEHHOCTb.

Hayunast noaroroska uspanust — Haubosnee LeHHbIMH JUTst (OHIA GUOIMOTEKH
SIBIIOTCSL  (DYHIAMEHTAIbHbIE, aKaJIEMHYECKHe M3[aHMs, JHUMKIONEIHUECKHe
M3/1aHHs, CIIPABOYHHUKH, CIIOBAPH.

6. YHET 1 UICKJIIOYEHUE JJOKYMEHTOB
BUBJIUOTEYHOI'O ®OHJA

6.1. bubmuoreka yHuBepCcHTETa OCYILECTBIISIET MHAMBHIYAIBHBIH 1 CyMMapHBIH
y4er noctyrnaromx B COH U BRIOBIBAIOLIKX M3 HETO JOKYMEHTOB.

6.2, [IprieM NOKyMEHTOB BKIIIOYAET CJIe/TyIOLIe olnepaLuHu:;



® CBepKa MOCTYIICHUH C NEPBUYHBIM YYETHBIM JOKYMEHTOM (HaK/IajHas, aKT),
BKJIFOYAIOLIUM CITHCOK MOCTYITUBIUKX JJOKYMEHTOB;

¢ COCTaBIICHWE IIEPBUYHOTO YYETHOTO JOKYMEHTa JyIi IIOCTYIUIEHHH Ge3
COTPOBOJMTENLHOH JOKYMEHTALMH (aKT O MPHEMeE T0KYMEHTOB);

® PerucTpanis MOCTYNHBILIMX JOKYMEHTOB B peructpax cymmapHoro (Kuura
CYMMapHOTI'0 y4eTa) i HHIMBH/IYaJIbHOIO yyeTa.

6.3. JlokymeHTsI B bubnmoTexe nomiexar CYMMapHOMY yYeTy.

6.4. CBelleHHSI O BKJIIOYAaeMBIX B OUGIMOTEYHBIH doHA HOKYMeHTax
GHUKCUPYIOTCA B KHUI€ CyMMapHOro ydyera BuOIHOTEeKH (manee — KCV) B
Yactu 1: [Moctynnenue nokymentos doug. B KCY (Hactp 1) BnmceIBaroTcs
AQHHBIC O MOCTYNMHMBLIEH MapTHH AOKYMEHTOB: JaTa M IOPSAKOBBIH HOMep
3allMCH, WCTOYHHMK MOCTYIUICHHSl, HOMEp M jJaTa [I€pPBMYHOTO y4yeTa
AOKYMEHTa, KOJIMYECTBO MOCTYNHUBIIMX JTOKYMEHTOB H CTOMMOCT®.

6.5. HMuauBuayanbHuli  yuer JOKYMEHTOB OCYIIECTBJISETCS IyTeM
[IPUCBOCHHA  KaXIOMy OJK3EMIULIDY JOKyMEHTa, HPHHATOrO Ha Oalasc,
MHBCHTApHOrO HOMepa. MHBeHTapHbIH HOMep 3aKperisieTcs 3a JOKYMEHTOM
Ha BCE BpeMs ero HaxoxaeHust B Qonpe bubGnuorexu «AcTpaxaHckoro
roCyaapCTBEHHOIO apXHTEKTYPHO-CTPOUTEILHOTO YHUBEPCUTETAY.
VIHBeHTapHble HOMEpA MPOCTABIISIOTCS HENOCPENCTBEHHO Ha JIOKyME@HTax H
oTpaxarorcs B MHBeHTapHBIX KHMrax BU6aMOTeKH, B KApTOUYKAX KaTamora u
B DJIEKTPOHHOM KaTajiore.

6.6. HckmoueHne MOKyMEHTOB W3 OHOIHOTEYHOrO doHna ompenessIoT
CIICNYIOLME TIPUYKMHBL: He MPO(UIILHOCTD, BETXOCTb, Ae(pEKTHOCTh, YCTAPENOCTh 0
CONepXKaHHIO, yTpaTa. OCHOBAaHMEM JUTsl HCKITIOUeHHs IOKYMEHTOB U3 (hoHa CITy’Kar
aHaIM3 CoCTaBa OMOIMOTEUHOTrO (hOHIA U Pe3y/ILTaThI €10 MPOBEPKH.

6.7. Majioucnonb3yemble, ycTapeBLide 10 COJIEPXKAHUIO W HeNnpopHIbHbIE
JIOKyMEHTEI,  BBISIBIICHHBIE buOinorekodt mpu yuactum xabenp u  HaydHbIx
TNOZPA3ACNICHUH B pe3yJibTaTe aHAIM3a WCMONb30BAHUS JOKYMEHTOB, MOJUICKAT
CIINCAaHHIO Ha OCHOBaHMM pekoMeHaauuu Kadenpsl. Ilpu ucKmOuYeHHH U3
OnbiroTeYHOro  (hoHZA MHOrOIK3EMILISIPHOL JUTEPATYpbl OIUH DK3EMILISp
M3/IaHUS HE NIOUIEXKUT CIIMCAHMIO U ocTaeTcst B (hoH e GUOIHOTEKH.

6.8. BeiObiTHE nOKyMeHTOB U3 GuOIHOTEUHOrO (hoH/IA othopmisieTcss AKTOM 0
CIIMCAHNH MCKITFOYCHHBIX 00BEKTOB OMOIHOTEYHOrO (hOHA.

CeeneHust 06 HCKIIOYEHHBIX W3  GUOIMOTEYHOTrO (GoHIa mOKymeHTax
¢uxcupytorcst B KCY Yactb — 2: BoiGbITHE AoKkymeHTOoB u3 Gponna. B KCY (Yacte-2)
BIIUCBIBAIOTCS] IAHHBIE O BBIOBITHH [APTHH JIOKYMEHTOB: [aTa 3alkcH, HOMEp | [aTa
AKTa CIIMCAaHUs, KOJIYECTBO BBIOBIBIINX JOKYMEHTOB M CTOMMOCTB.

6.9. B MHBeHTapHO KHKTe M B 27IEKTPOHHOM KaTasiore MMPOCTABJISIETCSI HOMEP M
Jlata aKTa o CIIUCaHHM.

6.10. Wrorn nomeomsres B KCY B Yactu-3: Utorw IBEOKeHUS donma Ha
OCHOBaHMH JIaHHBIX CYMMApHOTO y4eTa O [OCTYIUICHHH U BBIOBITHH JOKYMEHTOB.

ViToroBble NaHHBIE MMEIOT YeThIpe YacTH MOKA3aTeNs: COCTOSUIO HA HAYANO
FOJa, IOCTYITHJIO 3a IO/, BEIOBUIO 3a I'OJI, COCTOMT HA KOHEII T'0/IA.



7. OBPABOTKA JOKYMEHTOB BUBJIMOTEYHOI'O ®OHIA

7.1. JIoKyMeHTBI, IOCTYyTaroILKe B OuOIHoTeyHbIi on bubnuorexu
«ACTpaxaHCKOT0 rOCYIapCTBEHHOTO apXUTEKTYPHO-CTPOUTEIIBHOIO YHUBEPCHTETAY,
nojieXxkat OubMorpaduiecKkoi 1 TexHuueckoi oOpaboTKe.

7.2. bubmmorpaguueckas obpabotka periameHtrpyercs TpeboBanusamu 'OCT
7.1,TOCT 7.9,TOCT 7.0.12,TOCT 7.22,TOCT 7.59,’TOCT P 7.0.66, 'OCT 7.80,
['OCT 7.82,TOCT 7.90.

7.3. Texuuueckasi 06paboTka JOKYMEHTOB [IpelyCMaTpUBAET CIIeIYIOLIHe
oreparyHu:

® IPOCTaBJIEHHE HA KaXKJIOM JIOKYMEHTe LiTeMriesisi BUOnuoTeku, MHBEHTapHOIO
HOMepa, Ha JIOKYMEHTHI (BHECEHHbBIE B MHBEHTAPHYIO KHUT'Y), LIK(pa XpaHEHHS.

e (OcHaleHue T0KyMeHTa BHYTPH OUOIMOTEUHBIMHA aTpuOyTaMu.
HeoOxoauMbIMI B IIpoLiecce ero UCIOoNIb30BaHus (JIMCT CPOKa BO3BPATA, KHIKHbIH
(bopmyJLsip, KapMallleK KHHYKHOTO (hopMyisipa). '

[IepBelii mpopekTop ) ﬂ -~ E.B. Bornaosa
HauasbHuk HH(bOpM&HHOHHO-HBﬂ&TEHBCKQf%? (ccctf B.B.Typbliesa
LeHTpa

W.o. 3aBeyroiero 6uGIMoTeKom ﬂm’() P.C. Xaiinukemosa
[lonoxenue pa3paborana Yo, )
1.0. 3aBeIyIOLIEro OMOIMOTEKOM / P.C. Xaiinukemosa

CornacoBaHo: P
HayaJIbHUK FOPUAMYECKOrO OT/e/1a % 5 — A.P. AxmenoBa
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3AS5IBKA
Ha npuoOpeTeHue JTUTepaTypbl

DaKynbTeThI
Kagenpa
E-mail xadenpsr
Tenedon kabenpsl
3asenyroias kadenpoit (PHUO):
Benyuue npenogasarenu:
ABTOpEI (pex.; COCT.) H3/IaHHS:

Haspanue u3ganuil (Ha KaXKJblidi TOM, 4aCTh WJIHM BBIITYCK — OT/IEJIbHAS
3a5BKa):
Bun usnanus (noouepxnyms). yueOHUK, yueOHOE TTocoOue, IPaKTHKYM,
CIIPaBOYHHUK, MOHOTpadus WIH yKa3aTk Apyroe
HM3paTenscTBO:

[Non u3pnanus:

M3panusa  sBisitorest  (NMOAYEPKHYTH): OCHOBHOM WM JOTIOJHHTEIBHOM
JIATEepaTypom

OO0111€€ KOJIMYECTBO: 9K3.

JlaTa rmomauu 3asiBKU:
3aBenyromuii kaheapo (MoAmnucs)




