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I. O01mue moyoxkeHus

1.1. Uznatensckuit otnen (manee — MO) sBaseTcs CTPYKTYpHBIM MOApa3AciIiCHHEM
NHdpopMalimoOHHO-U31aTEIbCKOTO IIEHTPa TOCYAapCTBEHHOTO aBTOHOMHOTO 00pa3oBaTelb-
HOTO y4pexaeHUs AcCTpaxaHCKOH 00J1acTU BBICIIETO 00pa3oBaHUs «ACTpaxaHCKHH rocy-
JTApCTBEHHBIN apXUTEKTYpPHO-CTPOUTENbHBIN yHUBepcuTeT» (nanee — AI'ACY), ob6pa3yercs
MIPUKA30M PEKTOpA.

1.2. B cBoeit aestenbHOCTH MO pyKOBOACTBYETCS

* Koncruryuuei PO;

* TpynoBeiM KOJiEKCOM PD;

e ['paxmaHckuM kojaekcoMm PD;

» 3akoHoM PD «O cpeacrBax maccoBoi uH(popMarum» ot 27.12.1991 Ne 2124-1;

»  OepaepanbHbIM 3aK0HOM Poccuiickoit Deneparuun «O0 00s3aTeILHOM 3K3EM-
Isipe TOKYMEHTOB» OT 29.12.1994 No 77-D3;

*  MexrocynapcrBeHHbiMu cTangaptamu ['OCTom 7.60-2003; TOCT P 7.0.83-2013;

 YcraBoM ACTpaxaHCKOIO TOCYJapCTBEHHOTO apXUTEKTYyPHO-CTPOUTEIBLHOIO
YHUBEPCUTETA;

*  KoieKTUBHBIM TOTOBOPOM;

* Tlonoxennem 060 MHpOpMATMOHHO-H3AATEIHCKOM IICHTPE;

* Jlonoxxenuem 00 M3gaTennCKOM OTIENE;

* Ilomoxenunem o PelakiinOHHO-U3/1aTEILCKOM COBETE;

* HACTOSIIEH NOJDKHOCTHOW MHCTPYKIIUEH;

* HHBIMU HOPMATHUBHBIMM ITPABOBBIMHU aKTaMH MO KOMIIETEHIIUH.

1.3. PykoBomctBo MO oOCyIIECTBISAETCS HAYaJIbHUKOM, KOTOpPBIA Ha3HA4YaeTcs Ha
JOJDKHOCTB M OCBOOOKIAETCS OT TOHKHOCTH MpukazoM pektopa AIACY.

1.4. B nepuon orcyrcTtBusi HauanbHuka MO (HaXoXJaeHHUS €ro B KOMaHJIUPOBKE, OT-
MyCKe U T.J1.) 00S3aHHOCTH Ha4YaJbHUKA MCIIONHSET JINIIO0, HA3HAYEHHOE B YCTAHOBJICHHOM
MOPsJIKE, KOTOPOE HECET OTBETCTBEHHOCTh 3a KAYECTBEHHOE M CBOCBPEMEHHOE HCIOJI-
HeHue paloT.

II. OcHoBHbIE 3agaun UO

2.1. I'mauoit nenpto MO sBIseTCs opraHu3alis U OCYIIEeCTBICHHE HH(OPMAITMOHHOMN
Y peJaKIMOHHO-U3AaTenbCcKoM aestenbHocTH ATACY.

2.2. OcHoBHbIMU 3anauamu MU siBrisiroTes:

eobOecnieuenne Hyxa AIACY B penakimoOHHO-U3JATEIBCKUX U MOJUTpadUUECKUX
paborax;
enpencrarieHue AI'TACY B cetu IHTepHET.

II. ®yakuuu 1O

OcuoBubiMu (yHKIMsIME MO sBRsitoTCS:

3.1. OcyuiecTBaeHne KOHTPOJISA 3a AONEYATHOW MOATOTOBKOM NPUHATHIX K M3/a-
HUIO PYKOTHCEH 1 oOecTieueHrne coOI0IeHNsT OTBEACHHBIX HA HUX CPOKOB;

3.2. Ouenka pykonucH (ompeaerneHrne BUa W3JIaHUs, €r0 YUTATEIbCKOTO aJipeca;
COOTBETCTBHE IpaUuecKOro MaTeprasa u WITIOCTPAIil COIeP KaHUIO TEKCTa);

3.3. PepaktupoBanue u koppektupoBanue pykonuceid AI'’ACY, cTOpoHHUX aBTO-
POB;

3.4. Obecneuenne coomoaeHus TpedoBanuii n3garenbckux 'OCToB;

3.5. [InanupoBaHue paboThl COTPYIHUKOB M31aTenbCcKOTO OT/ACNA;

3.6. IIpuem opurrHan-MakeTOB KHUT, 3aIVIAHUPOBAHHBIX K U3/IAHUIO;

3.7. CoBMecTHO ¢ HaYaJIbHHKOM MH(popMaImoHHO-U31aTeIbCKOTO IIEHTPA BBITOIHE-
HHUE TOJOBOTO M MEPCHEKTUBHOIO TEMATUYECKOIO IJIAHOB BBIXOJIA JIUTEPATYPbl, BBITYCK
MIPUHATOMN IS U3/1aHUS BHETUIAHOBOM JINTEPATYPHI, a TAKXKE NMEPUOAUYECKUX U3AAHUM CO-



TJIACHO 3asIBJICHHBIM CPOKaM;

3.8. CoBmecTHO ¢ HavyadbHUKOM MHQPOpMALIMOHHO-U3IATENBCKOTO IIEHTPa (POPMHPO-
BaHME MTPOEKTOB IIaHa u3ganus aurepatypsl AI'ACY;

3.9. Pa3menieHure crareid Hay4HO-TEXHUYECKOT 0 KypHasa « HXEeHEepHO-CTPOUTETbHBIH
BecTHUK [IprKactusy 1 MaTepuaioB KOHepeHIuii Ha caiitax elibrary.ru, ATACY,;

3.10. YuacTue B pa3paboTKe U peann3alui HHHOBAIIMOHHBIX HHTEPHET-IIPOEKTOB;

3.11. Benenwne opurmansroro caiita ATACY;

3.12. Tloceuienne 3HaYMMBIX OOIIEBY30BCKUX U PETHOHAIBHBIX MEPOIPUSATUH C TO-
ClIeyIoIel MOArOTOBKOW TEKCTOB I pa3MelleHusl Ha OQUIIMaTbHOM WHTEpHET-caiTe
BY3a;

3.13. Opranuzanusi BBINOJHEHUS O00S3aTENbCTB MO JOrOBOPaM, 3aKIIIOUEHHBIM B
pamkax aesitenbHocTi MH(DOpMalmoHHO-U31aTeNbCKOTO LIEHTPA;

3.14. IlpenocraBneHue moaurpapuIecKux yCiayr B COOTBETCTBUU C MMPEHCKYPAHTOM;

3.15. TloaroroBka MOKYMEHTOB JUJIsl JTUIICH3UPOBAHUS U CepTU(UIMPOBAHUS U3Ma-
TENbCKOM JesTenbHOCTH, moaydeHuss ISBN u ISSN;

3.16. IlpencraBienue 3asBOK Ha MPUOOpPETEHHWE HEOOXOAMMBIX Uil OCYIIECTBICHUS
(YHKIMIA IEHTpa PACXOAHBIX MAaTEPUAIOB, 000PYAOBaHM, MEOETH U MPOYEro UMYIIECTBA,
a TaK)Ke Ha MPEJOCTaBICHUE aIMUHUCTPATUBHO-X035IICTBEHHBIX YCIIYT;

3.17. OcyuiecTBieHHE COBMECTHBIX U3IAHUN C APYTMMHU OPTaHU3ALUSIMU;

3.18. 3aknroueHne JIMIEH3NOHHBIX IOTOBOPOB O MPEAOCTABICHUN UCKIFOYUTEIBHOTO
MpaBa UCMOJb30BAHUS IPOU3BEICHNUS;

3.19. JocraBka 0053aTeIBHOTO SK3EMILISIpa COOCTBEHHOM M3aTEIbCKON MPOTYKIUH;

3.20. BhIITyCK NMEYaTHBIX U3IaHUIN U B JJIEKTPOHHOM BUJIE;

3.21. IloBbimieHne UMNakT-GpaxkTopoB Hay4yHbIX xypHaToB AIACY u unzaekca 1u-
TUPOBAHHS aBTOPOB — COTPYIHUKOB AT'ACY;

3.22. KOHTpPOJIb 32 Ka4€CTBOM COJIEPKAHUS N34aBaeMOM MMPOAYKLHH;

3.23. IlpencraBnenue AI'ACY B accomnumanusx, mpoyux OOBEAMHEHUSX IJIA MPO-
JIBWKECHUS U PEAIM3aLUN IIPOEKTOB, CBA3aHHBIX C U3AATENbCKON AEATEIbHOCTBIO;

3.24. Cob6monenne 3akoHoaaTenbcTBa PO B 0051acT aBTOPCKUX M CMEKHBIX TPaB U
IpakIaHCKO-TIPABOBHIX OTHOIICHUH.

IV. B3aumooTHOmEeHUs (CaykeOHbIe CBA3M)

NO ocymiecTBaseT CBOKO ACATEIBHOCTh BO B3aUMOJACHCTBUN C IPYTHMH TOJpa3neiie-
Husimu AI'ACY.

V. Opranusaunus padorsl MO

5.1. B cooTBeTCTBUM CO LITATHBIM pacnucaHueMm B M3matenbckom oTnene OCyIlecTB-
JSIOT paboTy:

— HavaJbHUK (1);

— rnaBHbIN pegakTop (1);

— penakrop (3);

— orepaTop MHOXKUTEIbHOU TeXHUKH (1).

OO0s13aHHOCTH, TTOJITHOMOYHSI M OTBETCTBEHHOCTH TIEPCOHAJIA TIPECTABICHHI B «MaTpu-
1€ pacupeacieHus MOJIHOMOYMN M OTBETCTBEHHOCTW», siBjsitomieiica llpunoxkenuem A k
Hactosiemy [lonoxenuro.

HenocpeacTBeHHbIN KOHTPOIIb 32 AesTeabHOCTHI0 MO ocyliecTBisieTcs: HAYaIbHUKOM.
OO0muii KoHTpOdb 3a nestenbHOCThI0O MO ocymectBiser HadanbHUK HMHGDOpManmoHHO-
M3aTETBCKOTO LIEHTPA.

NO coznaeTcs u TUKBUAUPYETCS MPUKA30M PEKTOPa YHUBEPCHUTETA.

VI. OTBeTCTBEHHOCTH



6.1. OTBETCTBEHHOCTh 3a HaJUleXalllee W CBOEBPEMEHHOE BBINOIHECHHE byHKIHA,
IpeJlyCMOTPEHHBIX HACTOSILIUM [10JI0KEHHeM, HeceT HayanbHUuK MO,

6.2. Ha Hauasibnuka MO ATACY Bo3snaraercs OTBETCTBEHHOCTD 3a:

1) kauecTReHHOE BBINOJIHEHME paboT;

2) BBIIIOJIHEHHE TUIaHA BBIMTYCKA H3MaHUH U T.1.;

3) MOArOTOBKY B YCTaHOBIEHHOM MOPSIKE ONMEPATHBHBIX U CTATHCTUUECKMX OTYETOB
110 gesrensHoctu MO;

4) COXpaHHOCTh ¥ Nepesady Ha XPAHCHHE B YCTAHOBIEHHOM MOPS/IKe TOKYMEHTOR I10
HampaBIeHUAM AESATEILHOCTH (yNpaBleHYecKuX, (PHHAHCOBO-X03HCTBEHHEIX);

5) BBINONIHEHUE 00A3aTEIBCTB 10 JOrOBOPaM, 3aK/IIOYEHHBIM B PaMKaX JCATEIbHOCTH
HO.

6.3. O1BeTcTBeHHOCTH paboTHHKOB MO ycTaHABIMBACTCSA 10KHOCTHBIMU HHCTPYK-
LUSIMH.

I'epBerit mpopekTop ﬂé E.B. boraanosa

IIpopekrop o Hay4HoO#M paGore 9
1 MEKITYHAPOIHOM JAESTETbHOCTH jz,éé - I0.A. Jlexxnnna

Havanpnnk MudopmalioHHO-H31aTeNIbCKOro LEHTpa %A’%“’& B.B. I'ypbuieBa

[Tonoxenue pazpaboran 2
HavyabHUK MH(bOpMaLMOHHO-H31aTeNBLCKOIO LIEHTPa Wywév-} B.B. I'ypeinesa

CorracoBaHo:
HaYaJIbHUK IOPU/IMYECKOro OT/IeNa (%7 — A.P. AxmezioBa



Mannua pacipeacJicHus NOJTHOMOYMIL M OTBETCTBEHHOCTH N0 M31aTeIbLCKOM OTAEIE

[Tpunoxenue A

MTaKIIMOHHO-U3aTeIbCcKON aesteibHocTH AACY

OCHOBHBIE HauanbHuk [ 1aBHBIN Penakrop Onepatop MHOXHUTEIb-
BUJIBI penakTop HOW TEXHUKHU
JeSATeIbHOCTH
Opranu3anus u ocyiiecTsienue naopmannonnoi u pe-  [POVII POVII LIYO LIYO

P — pykoBoauT, NnpUHUMAET peuieHue.
O — oTBeUaeT 3a BBINOJIHEHHUE.
VY — y4acTBY€T B BBIIIOJHEHUH.

I1 — nony4aer naopmMaruio (MCIOIHSIET, IPUHUMAET PEeLCHHE)



JIMCT O3HAKOMJIEHHMA C ITOJIOKEHUEM Ob
NHOOPMAILIMOHHO-U3IATEJIbCKOM OTAEJIE

ACTPAXAHCKOI'O 'OCYIJAPCTBEHHOI'O

APXUTEKTYPHO-CTPOUTEJIBHOI'O YHUBEPCUTETA

No JlaTa d.1.0. [TOIITACH
I.11.

1. Koctpeikunaa C.C.

2. Kouepruna A.A.

3. [ITpexkep A.H.

4. [Tosynanosa H.M.

3. [ 'pankuHa A.B.
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